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NORTH CENTRAL TEXAS COLLEGE

North Central Texas College is accredited by the
Commission on Colleges of the Southern Association of
Colleges & Schools to award Associate Degrees and
Certificates of Completion.

Contact the Commission on Colleges at 1866 Southern
Lane, Decatur, GA 30033-4097 or call (404)679-4500 for
guestions about the accreditation of North Central Texas
College.

BULLETIN ¢ Volume LXXV ¢« Number 1 (Catalog)
© 2011, North Central Texas Community College
District

BULLETIN ¢ Volume LXXVI « Number 1 (Catalog) — The
Bulletin (USPS#019855) of North Central Texas College
isnormally published six times per year—twice for Fall,
three times for Spring and once for Summer; however, this
schedule is subject to change to coincide with changesin
the college calendar. Thisand all other official NCTC
publications are published by the staff of the Office of
Marketing & Public Relations. Periodical postage paid at
Gainesville, Texas.

NOTICE: All information printed in this edition of the
Bulletin of North Central Texas College is subject to
change by the Board of Regents and Administration. Every
effort is made to make the information contained herein as
complete and accurate as possible; however, changes may
occur at any time in requirements, deadlines, fees,
curricula, courses listed/offered and times offered. Course
numbers and descriptions may change from previous
Bulleting/Schedules/Catal ogs, and such changes will be on
record in the offices of the Vice President of Instruction,
the Instructional Deans, Vice President of Student Services
and Vice President of Financial Services.

This We Believe...

Statement of Core Values

North Central Texas College is accountable to its students,
colleagues, and the community and holds the following
values to be fundamental:

Affordable, Quality Education

NCTC is passionate about providing access to higher
education. Its highly qualified faculty and staff and
student-centered programs and services reflect NCTC’s
commitment to excellence.

Stimulating L ear ning Environments

NCTC fosters diverse, challenging, and engaging learning
environments to empower its students to impact a global
society as creative problem solvers, critical thinkers, and
dynamic leaders.
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Integrity

NCTC faculty, staff, and students act in an ethical, honest
and responsible manner.

Innovation
NCTC embraces creative ideas and challenging initiatives.
Cohesive Relationships

NCTC cultivates productive partnerships through
teamwork, personalized attention, and open
communication.

Encouragement

NCTC supports students, faculty and staff by welcoming
diversity and promoting mutual respect.






GRADUATE GUARANTEE PROGRAM

Transfer Credit

NCTC guaranteesto its Associate of Arts and Associate of
Science students who have met the requirements for the
degree, beginning May, 1992 and thereafter, that course
credits will transfer to other public-supported Texas
colleges or universities provided the following conditions
are met:

Transferability means acceptance of credit toward a
specific major and degree at a specific institution. These
three components must be identified by the student during
the application for admission process prior to the first
semester of enrollment at North Central Texas College.

1. Limitationson total number of credits accepted in
transfer, grades required, relevant grade point average,
and duration of transferability apply as stated in the
general undergraduate catal og of the receiving
institution.

2. Transferability refersto coursesin awritten
transfer/degree plan filed in a student’s file at North
Central Texas College.

3. Only college-level courses with Community College
Academic Course Guide Manual approved numbers are
included in this guarantee.

If al the above conditions are met and a course or courses
are not accepted by areceiving institution in transfer, the
student must notify the Vice President of Instruction at
North Central Texas College within 10 days of notice of
transfer credit denial so the “Transfer Dispute Resolution”
process can be initiated.

If course denial is not resolved, North Central Texas
College will allow the student to take, within a one-year
period from granting of a degree at North Central Texas
College, tuition-free alternate courses, semester hour for
semester hour, which are acceptable to the receiving
institution. The graduate is responsible for payment of any
fees, books or other course-related expenses associated
with the alternate course or courses.

Guarantee for Job Competency

If arecipient of an Associate of Applied Science degree or
Certificate of Completion isjudged by hisher employer to
be lacking in technical job skillsidentified as exit
competencies for his’her specific degree program, the
graduate will be provided up to 12 tuition-free credit hours
or additional skill training by North Central Texas College
under the conditions of the guarantee policy. Special
conditions which apply to the guarantee include the
following:

GRADUATE GUARANTEE PROGRAM| 5

1. The graduate must have earned the Associate of
Applied Science degree or Certificate of Completion
beginning May, 1992 or thereafter in atechnical,
vocational or occupational program identified in the
college’s General Catalog.

2. The graduate must have completed requirements for the
Associate of Applied Science degree or Certificate of
Completion with the North Central Texas College
system, with a minimum 75 percent of credits earned at
North Central Texas College, and must have completed
the degree or certificate within a five-year span.

3. Graduates must be employed full-timein an area
directly related to the area of program concentration as
certified by the appropriate Department Chair.

4. Employment must commence within 12 months of
graduation.

5. The employer must certify in writing that the employee
islacking entry-level skillsidentified by North Central
Texas College as program exit competencies and must
specify the areas of deficiency within 90 days of the
graduate’s initial employment.

6. The employer, graduate, Department Chair, and
appropriate faculty member will develop awritten
educational plan for retraining.

7. Retraining will be limited to 12 credit hours or
additional skill training related to the identified skill
deficiency and to those classes regularly scheduled
during the period covered by the retraining plan.

8. All retraining must be completed within a calendar year
from the time the educational plan is agreed upon.

9. The graduate and/or employer is responsible for the
cost of books, insurance, uniforms, fees and other
course-related expenses.

10. The guarantee does not imply that the graduate will
pass any licensing or qualifying examination for a
particular career.

A student’s sole remedy against North Central Texas
College and its employees for skill deficiencies shall be
limited to 12 credit hours of tuition-free education under
the conditions described above. Activation of the
“Graduate Guarantee Program” may be initiated by the
graduate by contacting the appropriate Department Chair
within 90 days of the graduate’s initial employment.
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IMPORTANT NOTICE TO ALL STUDENTS

CIVIL RIGHTS: In compliance with Title VI of the Civil
Rights Act of 1964 (P.L.88-352), Title IX of the Education
Amendments of 1972 (P.L. 92-318). and the Age
Discrimination Act of 1978 (P.L. 92-256), North Central
Texas College does not discriminate against or exclude
from participation in any of its programs or activities,
either in the student body or the staff, any person on the
grounds of sex, race, color, religion, age, handicap,
national origin, or veteran status.

RIGHTSOF INDIVIDUALSWITH DISABILITIES:
North Central Texas College complies with Section 504 of
the Rehabilitation Act of 1973 (P.L. 93-112), the
Americans With Disabilities Act of 1990, and with the
ADA Amendments Act (ADAAA) of 2009 and does not
discriminate on the basis of a disability in the operation of
its educational programs or in its admission and
employment practices. Special emphasis will continue to
be placed on correcting conditions which may
inadvertently discriminate against any individual with a
disability. For further information and assistance, contact
the Office for Students with Disabilities (OSD) at 940-668-
42009.

ACCESS TO PROGRAMS : North Central Texas
College offers educational and occupational/technical
programs, as described in the College catalog, to al
persons without regard to sex, race, color, religion, age,
handicap, or national origin. Admission to these programs
is based on college admission regquirements and individual
program policies as outlined in the catal og.

FAMILY EDUCATIONAL RIGHTSAND RECORDS
ACCESSANNUAL NOTICE : In compliance with the
Family Educational Rights and Privacy Act of 1974, the
College may release information classified as “directory
information” to the general public without the written
consent of the student. Directory information includes:
student’s name, address, telephone number and student
email; dates of attendance; educational institution most
recently attended; and other information including major
field of study and degrees and awards received. A student
may request that directory information be withheld from
the public by giving written notice in person to the Records
Office during the first 12 class days of afall or spring
semester or the first 4 class days of a summer session. If no
request to withhold directory information isfiled,
information is released upon inquiry. No transcript or
academic record is released without written consent from
the student except as specified by law.

RELIGIOUSHOLY DAYS: In compliance with Texas
Education Code, Section 51.911, North Central Texas
College alows a student who is absent from class for the
observance of areligious holy day to make up the
classwork for that day within a reasonable time after the

absence. Students who intend to be absent for religious
holy days must notify each instructor in writing by the 15th
calendar day of the semester.

ILLEGAL DRUGS: In compliance with HR253/SR645,
no illegal drugs shall be allowed on campus, and any
student caught with anillegal drug will be suspended from
attendance or enrollment for a specified period of time. See
the Vice-President of Student Services for a copy of due
process procedures.

STANDARD OF CONDUCT: The college student is
considered a responsible adult. The student’s enroliment
indicates acceptance of the standards of conduct published
in the Student Handbook.

POLICY ON HIV INFECTION AND AIDS: The North
Central Texas College policy on HIV infection and AIDS
isavailablein the office of the Vice-President of Student
Services. An educational pamphlet on AIDSisavailablein
the Counseling Center and the Office of the Vice-President
of Student Services.

BACTERIAL MENINGITISVACCINATION: During
the 2011 Texas Legidative session, Senate Bill 1107 (SB
1107) was passed and signed into law. Effective with
enrollment after January 1, 2012, SB 1107 requires
students, with certain exceptions, to provide proof of
vaccination or booster no later than the 10™ day before the
first day of the semester. At the time of the publication of
this catalog, final rules on this new legislation are till
pending from the Texas Higher Education Coordinating
Board. Please check the NCTC website for updated
information.

INCLEMENT WEATHER AND CLOSING OF THE
COLLEGE : North Central Texas College schedulesits
instruction to comply with the Common Calendar
published by the Texas Higher Education Coordinating
Board. College instructors meet all scheduled classes as
published in the class schedule. If severe weather or
emergency situations make it advisable to discontinue
classes, the college makes every effort to notify its students
through a variety of means. An official closing of the
college delays all work until the next class meeting or until
a date determined by the instructor. Make-up days for
official college closings will be scheduled as needed.

If astudent isin an area experiencing severe weather and
the college has not officially closed, it is that student’s
responsibility to exercise caution and decide whether to
risk coming to class. Should the student decide not to
attend class, the student must contact the instructor about
the instructor’s rules for make-up work.

For information about your rights or about grievance
procedures, contact the Vice-President of Student Services,
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North Central Texas College, 1525 W. California Street,
Gainesville, TX, 76240, (940)668-4240.



ACADEMIC CALENDAR

Calendar Fall 2012

Event

June 15 Registration Begins

August 17 General Assembly & In-Service
August 24 Late Registration — All Campuses
August 27 Classes Begin

August 27 &  Add/Drop for Current Students Only*
28

September 3 Labor Day Holiday — College Closed
September Official Date of Record

10

November Last day to drop a class with a “W”
17

November Thanksgiving Holiday — College closes at
21 3:00 p.m.

November Thanksgiving Holiday - College Closed
22 -

November

25

November Classes Resume after Thanksgiving
26 Holiday

December 8  Final exams for Saturday courses
December Final exams (see final exam schedule)
10-13

December Commencement Ceremony

14

December Final Grades, Attendance Rosters & Grade
17 Rolls due at Noon

December Christmas & New Year’s Holiday —
19- College Closed Except for Corinth
January 1 Campus

* Add/Drop period is officially scheduled for Monday and
Tuesday of the first week of classes. However, extensions
may be granted to students who meet pre-approved causes
for exceptions: (1) a course has not yet met; (2) NCTC
error; (3) student formerly attended another higher
education institution but was not allowed to re-enroll for
academic reasons, or (4) student is admitted and eligible to
enroll at NCTC. Any extension request for reasons other
than these listed requires approval by an instructional dean
or Vice President of Instruction.
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Calendar Mini-M ester 2012

Event

June 15 Registration Begins

December 14 Late Registration — All Campuses

December 17 Classes Begin

December 18 Official Date of Record

December 25 Christmas Holiday Observed-College
Closed

December 27 Last day to drop witha"W*"

December 31 Final Exams — administered during
class, Term ends

January 2 Final Grades, Attendance Rosters &
Grade Rolls due at Noon

Calendar Spring 2013

Event

November 15  Registration Begins

January 1 New Year’s Holiday Observed — College

Closed

January 11 Late Registration — All Campuses

January 14 Classes begin

January 14 &  Add/Drop for Current Students Only*

15

January 21 Martin Luther King Holiday Observed

January 28 Official Date of Record

March 11 - Spring Break — College Closed

17

April 12 Last day to drop a class with a “W”

May 4 Final exams for Saturday courses

May 6 - 9 Final exams (see final exam schedule)

May 9 - 10 Commencement Ceremonies

May 14 Final Grades, Attendance Rosters &

Grade Rolls due at Noon

* Add/Drop period is officially scheduled for Tuesday and
Wednesday of the first week of classes. However,
extensions may be granted to students who meet pre-
approved causes for exceptions: (1) a course has not yet
met; (2) NCTC error; (3) student formerly attended another
higher education institution but was not allowed to re-
enroll for academic reasons, or (4) student is admitted and
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eligible to enroll at NCTC. Any extension request for
reasons other than these listed requires approval by an
instructional dean or Vice President of Instruction.

Calendar
Event

November 15
May 10
May 13
May 14
May 24
May 27

May 29

May 30

Calendar
Event

April 15
May 30
June 3
June 6
June 29
July 3

July 4

July 8

Calendar
Event

April 15
July 3
July 4

May-Mester 2013

Registration Begins

Late Registration — All Campuses
Classes Begin

Official Date of Record

Last day to drop with a “W”

Memorial Day Holiday - Classes
Dismissed — College Closed

Final Exams — administered during class;

Term ends

Fina Grades, Attendance Rosters &
Grade Rolls due at Noon

Summer | 2013 (5-Week Session)

Registration Begins

Late Registration — All Campuses
Classes Begin

Official Date of Record

Last day to drop with a “W”

Final exams administered during class;
Term ends

4th of July Holiday Observed-College
Closed

Fina Grades, Attendance Rosters &
Grade Rolls due at Noon

Summer 11 2013 (5-Week Session)

Registration Begins
Late Registration — All Campuses

4th of July Holiday Observed- College
Closed

July 8 Classes Begin

July 11 Officia Date of Record

August 3 Last day to drop with a “W”

August 8 Final exams administered during class;
Term ends

August 12 Final Grades, Attendance Rosters
& Grade Rolls due at Noon

Calendar Summer 111 2013 (10-Week Session)

Event

April 15 Registration Begins

May 30 Late Registration — All Campuses

June 3 Classes Begin

June 18 Official Date of Record

July 4 4th of July Holiday Observed — College
Closed

July 27 Last day to drop with a “W”

August 8 Final exams administered during class;
Term ends

August 12 Final Grades, Attendance Rosters &

Grade Rolls due at Noon



COLLEGE PERSONNEL

BOARD OF REGENTS TERM EXPIRES

Dr. Bill Ledbetter, Gainesville  Chairman 2017
Dave Flusche, M uenster Vice-Chairman 2015
Ken Coolen, Gainesville Secretary 2013
Christy Morris, Gainesville Member 2013
KarlaMetzler, Gainesville Member 2015
Patsy Wilson, Gainesville Member 2015
Richard Haayen, Gainesville Member 2017

President’s Cabinet

Dr. Eddie Hadlock, President
B.S., Hardin-Simmons U.; M.S., Ed.D., Texas A&M U.—
Commerce

Dr. Stephen Broyles, Dean of Administrative Services
B.A., Ohio State U; M.A., Webster College; Ph.D., U. of
Alabama

Emily Klement, Dean of Bowie/Graham Campus
B.S., M.Ed., U. of North Texas

Dr. Janie Neighbors, Vice President of Financial
Services

A.S., North Central Texas College; B.S., M.B.E., U. of
North Texas;

Ed.D., TexasA&M U.-Commerce

Dr. Brent Wallace, Vice President of Instruction
B.B.A., Hardin-Simmons U.; M.A., Abilene Christian U.;
Ph.D., Texas Tech U.

Dr. Billy Roessler, Vice President of Student Services
B.A., M.S, Ph.D. U. of North Texas

Debbie Sharp, Vice President of I nstitutional
Advancement
B.S., M.S,, U. of North Texas

Robbie Baugh, Sr. Director of Campus Operations
B.B.A., U. of North Texas; M.B.A., U. of Mary Hardin—
Baylor

Roy Culberson, Dean of Corinth Campus
B.A., M.Ed., U. of Texas at El Paso

Deans and Directors

Sara Alford, Dean of Instruction
A.S., Angelina College, B.S,, Stephen F. AustinU., M.S,,
Texas A&M U-Commerce.
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Marjorie Archer, Dean of Health Sciences
A.D.N., Midway College; B.S., M.S., Texas Woman’s U.

David Brown, Director of I nstitutional Resear ch
B.A., M.B.A. U. of North Texas

Denise Cason, Chief | nformation Officer
A.S., North Central Texas College; B.S., Bellevue U.

Roy Culberson, Dean of Corinth Flower Mound
Campuses

Roxanne Del Rio, Associate Dean of Student Services
A.A., Del Mar College; B.A., Corpus Christi State U.;
M.P.A., U. of North Texas

Jessica DeRoche, Director Flower Mound Campus
B.A., M.Ed., U. of North Texas B.A., M.Ed., U. of Texas
at El Paso

Tracey Fleniken, Director of Counseling & Testing
B.A., McNeese State Univ., M.A., Texas Woman's Univ.

Kari Ford, Director of Admissions & Registration
A.A., North Central Texas College, B.S., Texas Woman's
Univ., M.S,, Texas A&M Univ.

Djuna Forrester, Dean of Lifelong Learning
A.S.,, A.A.S, Grayson College; B.S., U. of North Texas;
M.A., U. of Phoenix

Daisy Garcia, Director of Student Life
B.B.A, Univ of North Texas

Dr. Larry Gilbert, Dean of Instruction
B.S, Texas Tech U.; M.Ed., Tarleton State U.; Ed.D.,
Texas Tech U.

Van Hedrick, Athletic Director, Head Softball Coach,
Dept Chair Physical Education

A.S., Vernon Regional Jr. College; B.A., M.A., Tarleton
State U.

Debbie Huffman, Dean of Instruction for CTE

el earning

A.A.S., North Central Texas College; B.A.A.S., M.S,, U.
of North Texas

Catherine J. Kedler, Director of Small Business Dev.
Center

A.S., North Central Texas College; B.B.A., M.Ed., Texas
Woman’s U.

Ermie Kemp, Director of Financial Services
B.S., U. of San Carlos

Kim Birdwell, Director of Graham Campus
B.S., Texas Tech U.
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Mary Martinson, Director of Student Support Services
B.A., Texas Tech U.; M.A., U. of North Texas

Diane Roether, Director of Library Services
B.A., New Mexico State U.; M.A, U. of Oklahoma;
M.L.S., U. of North Texas

Ashley Tatum, Director of Financial Aid
A.A., A.A.S, North Central Texas College; B.S., M.Ed.,
U. of North Texas

Faculty

Don Abernathy, Physics
B.S., U. Texas at Arlington; M.S., TexasA&M U.

Doug Akins, Business M anagement
B.S., Univ. of South Mississippi; M.S. American Sentinel

Dee Armadasa, Accounting
M.S., Univ. of North Texas

Belinda Ander son, Biology
B.S, TexasA&M U.; M.S,, Virginia Tech

William Anderson, Computer Info. Technology
A.A.S., North Central Texas College

Judy Archer, Program Coor dinator, Computer Info.
Technology
B.A., U. of North Texas

Dawn Bahr, Vocational Nursing
B.S, Texas Tech

Keith Bailey, Mathematics
B.A., U. of Texas Austin; M.S., U. of North Texas

Jerry Barrow, Program Coordinator, Drafting
A.A.S., Amarillo College; B.A.A.S., West Texas A&M U.,
M.S., Texas A&M U.-Commerce

Ron Bautch, M athematics
B.S., U. of Wisconsin—Platteville; M.S., Texas Woman’s
u.

Holly Bell, Gover nment
B.S., U. of Nebraska at Kearney; M.A. U. of Texas-
Arlington

Vickie Belt, Vocational Nursing
A.D.N., Tarrant County College

Dr. Lisa Bellows, Biology
A.S., A.A., North Central Texas College; B.S.,
M.S., Texas Woman’s U.; Ph.D., Texas Christian U.

Bill Bernard, M athematics
B.A., M.A., U. of Florida; J.D., Harvard Law School

M elanie Billmeier, Program Coordinator, Radiological
Technology
A.AS, B.S, M.S,, Midwestern State U.

ChrisBishop, English
B.A., M.A., Midwestern State U.

Nick Bixby, Vocational Nursing
Cert., NCTC

Dr. Ron Bost, Dept. Chair, Science-Gainesville
B.S., M.Ed., Southwestern Oklahoma State U.;
Ed.D., Oklahoma State U.

Eryn Boyet, Associate Degree Nursing
B.S., Nursing, U. of Oregon Health Sciences Center; M.S.
Midwestern State U.

John Bryant, Emergency Medical Services
A.A.S., Cisco Junior College; A.A.S. North Central Texas
College

Angie Bullard, Head Volleyball Coach, Physical
Education
B.S., M.Ed,, Tarleton State U.

Steve Burnett
B.F.A, U. of North Texas; M.S., Tarleton State U.

Robert Burton, English
B.A., U. of North Texas; M.A., Texas Woman’s U.

Cathy Carney, Vocational Nursing
Certificate, NCTC, A.A.S., Grayson County College

Taylor Christian, Assistant Softball Coach, Physical
Education

A.A., North Central Texas College;

B.S., Northwestern Oklahoma State

Linda Coolen, English, Speech, Foreign Language
B.A., M.A.; U. of North Texas

Kathy Corley, .Social Science
A.A.S., Vernon Regional Junior College; B.B.A.,
M.A., Texas Woman’s U.; M.A. Midwestern State U.

James Crump, Biology
B.S., M.S, TexasA&M U.—Commerce

Kevin T. Davis, Gover nment
B.S., Oregon State U.; M.A., Texas Tech U.; M.A., UT-
Permian Basin

Dr. Rhett Davy, Sociology
B.S., M.A,, Ph.D., U. of North Texas

Susan Decker ., Biology
B.F.A., U. of North Texas;
M.A., U. of Texas Southwestern Medical Center

Dawn Dias, Program Coordinator, Office Systems
Technology

A.A.. A.A.S, North Central Texas College; B.S., Tarleton
State U.

Cliff Downey, Criminal Justice
B.S., Mississippi College; M.A., U. of Houston-Clear
Lake



Dr. Sam Dunlap, Dept. Chair, Science-Corinth
B.S., Hendrix College; M.S., Louisiana State U.;
Ph.D., U. of Georgia

Theressa J. Edwards, Vocational Nursing
B.S.N., Medica U. of South Carolina

Dr. Doug Elrod, Biology
B.S,, U. of Arkansas-Little Rock;
M.S., Memphis State U.; Ph.D., U. of North Texas

Jane England, History
B.A., M.A., U. of North Texas

Dr. Kevin Eubanks, English
B.A., M.A., Baylor U.; Ph.D., U. of Tennessee

Gabrielle M. Fletcher, English
A.A. City Colleges of Chicago; B.A., U. of New Mexico;
M.A., Old Dominion U.

Strider Floyd, Emergency Medical Services
A.A.S., Pikes Peak Community College;
A.A.S., North Central Texas College

Michele Forbis, College Preparatory Reading
B.S., M.Ed., U. of Missouri-Columbia

Dr. William Franklin, English
B.A., U. of Texas-Austin; M.A., Ph.D., U. of North Texas

Kathryn Fritz, College Preparatory Studies
A.S., North Central Texas College; B.S., Texas Woman’s
u.

Linda Fuqua, College Preparatory M athematics

A.A., North Central Texas College; B.S., Texas Woman’s
u.

MBA, Texas Woman’s U

Cherly Furdge, Program Coordinator, Law
Enfor cement
B.S., M.S.,, Mississippi Valley State U.

Jeremy Godwin, History
B.A., M.A., Dallas Baptist Univ.

Nicole Goodman, Associate Degree Nursing
B.S.N., U of Nevada; M.S.N., Walden U.

Mar sha Gossett, College Preparatory Mathematics
B.S., U. of Kansas

Dr. Rochelle Gregory, English, Honor s Program
Coordinator
B.A., M.A., Tarleton State U.; Ph.D., Texas Woman’s U.

Misty Hamner, M athematics
B.S., Southwestern Oklahoma State U.; M.S., Baylor U.

Scott Harp, Head Baseball Coach and History
B.S., Dallas Baptist U.; M.A., U. of North Texas

Ashley Hartman, Horticulture
B.A,M.S, TexasA&M U.
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Van Hedrick, Athletic Director, Head Softball Coach,
Physical Education

A.S., Vernon Regional Jr. College; B.A., M.A., Tarleton
State U.

William Hill, Computer Information Technology
B.B.A., Oklahoma Baptist U.

Ginger Hinshaw, Associate Degree Nursing
B.S.N., Texas Christian Univ, M.S., Texas Woman’s Univ.

Farah Hojjaty, College Preparatory M athematics
B.S., Southeastern Oklahoma State U.; M.S., Texas
Woman’s U.

Donna Hooper, Discipline Coordinator, Gover nment
A.A.S., North Central Texas College; B.S., M.A., Texas
Woman’s U.

Elizabeth Garza Howell, Dept. Chair, College
Preparatory Studies
B.A., U. of Texas-Austin; M.A., U. of Texas-Arlington

Richard Huckaby, Government
B.S., U. of Houston M.P.A., Texas Tech U.

Alice Hupp, Vocational Nursing

Certificate, Grayson County College;

A.A.S., North Central Texas College; B.S., Texas
Woman’s U.

James | nnis, Computers & Information Technology
A.S., Mohegan Community College; B.S., Missouri State
u.

Dr. Ann Jagoe, Dept. Chair, English, Speech, Foreign
Language
B.A., M.A,, Ph.D., Texas Woman’s U.

Linda Janoe, Computer Science-BCIS
B.A.A.S, M.S,, Univ. of North Texas

William Kaven, Equine
B.S., Colorado State U.

Steve Keith, Dept Chair, Agriculture, Farm & Ranch
B.S., Univ of Tennessee, M.S,, Tarleton State U.

Dr. Franz Klutschkowski, Psychology
B.A., M.A., Wichita State U.; Ed.D. TexasA&M U.—
Commerce

Marty Kobuck, Music, Jazz Band
B.M., U. of Central Oklahoma; M.M., U. of North Texas

Dr. Pat Ledbetter, History
B.A., U. of Houston; M.A., Ph.D., U. of North Texas,
M.Ed., J.D., Texas Tech U. School of Law

Marcia Little, English
B.A., M.A., Missouri State Univ

Alyson Livingston, Business M anagement
B.B.A., U. of Oklahoma; M.B.A., U. of Texas-Arlington
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Jane L opes, Vocational Nursing
B.S.N., Seton Hall U.

Nelson Lozano, M ath
B.S., M.S,, The University of Texas at Dallas

Karla Lynch, Economics
B.B.A., M.S,, U. of North Texas

Dee Ann McFarlin, Speech
B.A., Central Bible College; M.S.; U. of North Texas

Tiffany M cQuien, Vocational Nursing

Shirley M eek, Program Coor dinator, Cosmetology
Certificate, North Central Texas College

Marlene M cBride, Associate Degree Nursing
A.D.N.,Louisiana State U.; B.S.N., Texas Woman’s U.

Ron Melugin, Gover nment
B.A., M.A., Texas A&M U.-Commerce

Richard Merrill, Accounting
M.B.A., M.S,, Accounting, U. of North Texas

Karen Morris, Dept. Chair, Teacher Education
B.A., LeTourneau U.; M.Ed., Elem Ed., Stephen F. Austin
State U.

George Neal, Art
B.F.A., M.A., U. of North Texas

Ann Norcross, Psychology
B.A., Angelo State U.; M.A., U. of North Texas

John (Jack) O’Connor, Philosophy
B.A., U. of Waterloo; M.A., U. of Dallas

M oses Omane-Boateng, Economics, Sociology,
Government
M.P.A., U. of North Texas

Marla Owens, College Preparatory Mathematics
B.S., Langston U.

James Page, History, Government
B.A., M.A., U. of North Texas

Toni Perkins, Vocational Nursing
Certificate, Amedd Center & School;A.A.S., North Central
Texas College

Rebecca Per sonett, Associate Degree Nursing
A.D.N., Kansas City Community College, B.S., M.S,,
Ph.D., Texas Woman's U.

Tammy Pinon, Vocational Nursing
A.A.S., McLennon Community College

Gloria Prince, Cosmetology
Certificate, Amarillo College of Hairdressing

Dr. Terry Province, Program Coordinator, Computer
Science
B.S., DeVry; M.B.A., RegisU., Ed.D., U. of North Texas

Jennifer Ratcliff, College Preparatory English
B.A., Oklahoma Baptist U.; M.A., Oklahoma State U.

Judith Rodgers, Program Coor dinator, Surgical
Technology

DiplomaMary Meek School of Nursing; B.S., Texas
Woman’s U.

Kimberly Rodgers, Associate Degree Nursing
A.S., Nassau Community College of Nursing; B.S.N.,
Texas Woman'sU.; M.S.N., Univ. of Phoenix

Maria Cecilia Salisbury, Spanish
B.A., M.A., Universidad de Los Andes

David Smith, Vocational Nursing
B.S.N., New York Univ.

Janis Smith, Surgical Technology

LVN, Denton School of Vocational Nursing, Certificate,
Surgical Technologist, National Liaison Council on
Certification

Sherry Smith, Biology
A.S., Tarrant County Community College;
B.S., M.S,, Biology, Midwestern State U.

James Staples, Program Coordinator, Art
B.S., Southeastern Oklahoma State U.; M.A., U. of North
Texas

Suzanne Stiles, Program Coordinator, Emer gency
M edical Services

A.A.S., North Central Texas College; B.S., U. of North
Texas

Stacie Stoutmeyer, Dept. Chair Behavioral & Cultural
Sciences
B.A.,, M.S, U. of North Texas

Shane Studdard, Music
A.A., Kilgore College; B.M.E., Baylor U.;
M.C.M., Southwestern Baptist Theological Seminary

Jill Swarner, Speech
B.S., U. of Texas-Arlington; B.A., M.S., Mississippi
College

Thom Talbott, Dept. Chair, Drama, Dance
B.A., Baker University; M.A., Texas Woman’s U.

Becky Terrell, Equine Science
B.S., Texas Tech U.; M.S,, Colorado State U.

Erica Thompson, English
B.A., U. of North Texas, M.A., Midwestern State Univ.

Dr. Pietro Vargas, Spanish
B.A., Inter-American U.; M.A., East Texas State U.;
Ph.D., Arizona State U.

Brian Waddell, Tennis Coach
B.S., Cumberland College



Tiffani Walker, Radiological Technology
A.A.S., B.S.,M.S. Midwestern State U.

Brenda Ware, Nursing
B.S.N., UT Health Science Center; M.S.N., UT of
Arlington

Kristen Weinzapfel, English
B.S., Texas Tech University; M.A., Midwestern U.

Dr. Emily White, Coordinator, First Year Composition,
English

B.A., TexasWoman's U; M.A., Virginia Tech., Ph.D.,
Texas Woman’s Univ

Jill Willi, Chemistry
B.S., Texas Woman's University; M.S., University of
North Texas

Aziel Wilson, M ath
B.S., M.S., Texas Woman’s U.

Amy Wise, Vocational Nursing
Certificate, North Central Texas College

Kevin Wood, Chemistry
A.A., Weatherford College; B.S., Tarleton State U.;
M.S., Texas Woman’s U.

Crystal R.M. Wright, Dept. Chair, History,
Humanities, Philosophy
B.S., M.A,, U. of North Texas

Eric Wright, Asst. Baseball Coach, Physical Education
A.S., Panola Junior College, B.S., Sul Ross State U.,
M.Ed., U. of Texas Pan-American

Dr. J. Christopher M. Wreh, |, Economics

B.Sc., U. of Liberia; M.B.A., Prairie View A&M U. of
Texas,

M.A., U. of Texas-Ddllas; Ph.D., Utah State U.

Jill Yoder, Math
B.S., Goshen College; M.S., Wichita State U.; M.S., lowa
State U.

Instructional and Student Support

Robert Adams, Testing Coordinator - Gainesville
A.S., North Central Texas College; B.S., M.S., U. of North
Texas

Darin Allred, M edia Communications Specialist
B.B.A, Texas Tech U.

Jennifer Burrows, Counselor - Bowie
M.A., Hardin Simmons

Cheryl Capuchina, L earning Resour ces Specialist
B.A.A.S,, Univ of North Texas

Kimberly Carrillo, Bilingual Retention Specialist
B.S., Stephen F. Austin Univ.; M.S,, Univ. of Texas
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Janet Cox, Registration Systems Specialist
B.A., U. of North Texas

Karen Davis, Coordinator of Bowie Campus
Operations
A.A.S., North Central Texas College

Desire DeM ange, Student Success Center Counselor
B.A.; M.Ed., U. of North Texas

Dan Doss, Tech/Director Facilities Coordinator
B.S., M.A., Sul Ross State U.

Deborah Endres, Dual Credit Coordinator
M.S., Walden Univ

DorisFloyd, Science Lab Facilitator
A.A., North Central Texas College; B.S., Texas Women’s
u.

Sara Flusche, Program Coordinator, Science Grants
B.S., Texas Women’s U.; M.A. U. of Texas-Dallas

Sharon Forney, Program Coordinator, Associate
Degree Nursing
B.S.., M.S, U. of Texas-Arlington

Sara Gay, Science Lab Facilitator
B.S., Texas Woman’s U.

Janie Grimes, TRIO Direction Counselor
B.S., M.Ed., U. of North Texas

Glen Hear€ll, Network Administrator
A.A.S., North Central Texas College

Michael Jacob, SBDC Consultant
B.B.A., Texas Christian U.

Courtney Jaimes, Associate Director of Counseling and
Testing - Corinth
M.Ed., U. of North Texas

Robin Jett, Lifelong L earning Advisor
M.Ed., Univ. of North Texas

Andrew Klement, Science L ab Facilitator
B.A.A.S., U. of North Texas

Amy Klohn, Quality Enhancement Plan (QEP)
Coordinator
B.S., U. of North Texas; M.A., Dallas Baptist U.

Pam Livingston, SBDC Business Counselor
B.B.A.; M.B.A., U. of North Texas

Donna Merrick, Associate Registrar
A.A., A.S., Howard College; B.S., Lubbock Christian
College

Becky Miller, Instructional Designer
B.SEd., Abilene Christian U.; M.S., Univ. of North Texas

Crystal M ohamed, TRIO Coordinator
B.S.,M.Ed., Univ of Central Oklahoma
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Sandy Otto, Assistant to President and Board of
Regents
A.A., North Central Texas College

Lynn Peters, Payroll & Human Resour ces Coor dinator
A.S., North Central Texas College; B.S., Bellevue U.

Shedrick Pittman-Hassett, Library Systems
Administrator
B.A., U. of North Texas; M.S., Texas Woman’s U.

Scott Pulte, TRIO Transfer Specialist
B.B.A., TexasA&M; M.Ed, U. of North Texas

Dr. Michael Robertson, el earning Coordinator
B.A., M.S, Ph.D., U. of North Texas

Yvonne Sandmann, ACCESS Coordinator
A.S., North Central Texas College; B.A.A.S., U. of North
Texas

Mike Scott,Counselor, Corinth
B.A., M.B.S., Southeastern Oklahoma State U.

Kenneth Smith, Vocational Training Coordinator
Certificate, Grayson County College

K. Wayne Smith, ACCESS Coordinator
B.S, M.S,, U. of North Texas

Beverly Snow, Associate Director Library Services
B.S., Texas A&M U.-Commerce; M.L.1.S., U. of Texas-
Austin

Dax Stokes, Librarian
B.M., U. of Tennessee; M.S., M.M., U. of North Texas

Robin Studdard, Librarian
B.S. Baylor U.; M.L.S., Texas Woman’s U.

Donna Uptergrove, Director of Grants
B.B.A., Texas Tech

Pamela Van Hook, Webmaster

B.S., Missouri Western State U.; M.S., University of North
Texas,

M.B.A., U. of Phoenix; M.S., CapellaU.

Dianne Walter scheid, Coordinator of Media Services
for Marketing & Public Relations
B.F.A., U. of North Texas

Jill Willi, Science Lab Facilitator
A.S., North Central Texas College; B.S., Texas Woman's
Univ.

Jim Winslow, Computer Training Coordinator
B. A., U. of Western Washington

Stanja Zywloski, Associate Director of Financial Aid
A.A., North Central Texas College; B.A., Ursuline College

Support Staff

Name Office/Department

Shawna Ayers  Vice President of Instruction/Chief
Academic Officer

Michelle Library

Andreas

Sylvia Bayer Library

EvaBeck Ag Department

Meredith Marketing & Public Relations

Bentley

TeresaBenton  Maintenance

Nancy Bramlet Admissions/Registrars Office

DeeAnn Admissions/Registrars Office

Brown

Karen Bynum  Business Office

Melisa Math Department

Cisneros

Misty Clark Allied Health Department

Penny Coghill  TRIO/ACCESS

Nycole Admissions/Registrars Office

Comeaux

Iris Cook Financial Aid

Jason Cook Information Systems

Casey Cove Health Sciences

Barbara Cox Cosmetology

Jennifer Davis
Toni Deweber

Matt
Eddington

Bridget
Eddowes

Jeanette Farr
Debbie Frost
Pam Fuller

Lynn Garrett

Barbara
Gibson

Estelle Gilpin
Mignon

Admissions/Registrars Office
Institutional Advancement

Information Systems

Counseling

Human Resources

Marketing & Public Relations
Flower Mound

Human Resources

Small Business Development Center

Nursing
Financia Aid



grisham

Tiffany
Gunnels

Sasha
Hampton

Franklin
Haskins

Dana Hawkins
AngelaHearell

Wanda
Holyfield

Ashley
Hubbard

Mary Kaden
Stephen Keese
Jonah King
Nancy Kirk

Karen
Lampson

Julie Land
Brock Little
Rita Lusk

Stephanie
Martin

Janet Mathis

Cheryl
McDonad

Chris
McLaughlin

Susan Miller
Arvona Mills
Justin Miskell

Michelle
Mitcheltreee

Matthew
Moore

Victoria
Moore

Dean of Instruction, Corinth

Student Success

Financial Aid

Graham Campus
Business Office

Business Office

Admissions/Registrars Office

Business Office
Admissions/Registrars Office
Information Services

VP of Student Services
Visual Arts

Emergency Medical Services
Lifelong Learning

Business Office

Financial Aid

Dean of Instruction, Corinth

Dean of Instruction, Corinth

Information Systems

Information Systems
Business Office
Fitness Center

Information Services

Information Services

Admissions Office

Kayra Morgan

Sharon
Murphree

Wendy Perkins
Dawn Porter
Joan Pulte
Linda Reid

Kate
Richardson

Karen Roos
Tangee Rucker
Diana Saliah
Lemuel Sapian

Sharon
Simmons

Barbara
Simpson

Rachelle
Skaggs
Beverly Smith
Tiffany Smith
Afton Snuggs

Rodney St.
John

Brenda
Stephens

Dona Taylor
Judy Taylor

Afton Vieth

Jennifer
Warmbrodt

Casey
Weatherly

Lawana
Woodlock

Deborah
Woolf

Amanda
Worth
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Lifelong Learning
Administrative Services

Admissions Office

College Preparatory Studies
Admissions Office

Corinth Maintenance

Admissions/Registrars Office

Information Services
Corinth

Advisor

el earning

Library

Student Success

Lifelong Learning

Business Office
Equine Farm
Science

Beef Center

Bowie Campus

English, Speech, Foreign Language
History/Humanities/Philosophy

Science

Government, Economics, Anthropology,
Sociology, Psychology

Vocational Nursing

Performing Arts

Business Office

Counseling and Testing
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Maintenance Personnel

David Belz Assistant Plant Superintendent
Jack Cable Plant Superintendent

Greg Freeman Corinth Campus

Homer Holliday Gainesville Campus

John Kidd Gainesville Campus

Milton K nauf Gainesville Campus

Val Lile Gainesville Campus

Larry Muller Gainesville Campus

Kenneth Reed Gainesville Campus

Gary Sorrell Gainesville Campus

Doug Tillery Corinth Campus



GENERAL INFORMATION

The legal authority of North Central Texas Collegeis
established by state statute (Texas Education Code, Section
130.003) which governs public community colleges. In
accordance, North Central Texas College is atwo-year
institution primarily serving residents of Cooke, Denton,
and Montague counties and the residents of Graham ISD
by offering technical and academic courses for certification
or associate degrees; continuing education; remedia and
compensatory education consistent with open-admissions
policies, and programs of counseling and guidance. The
Collegeinsists on excellence in al academic areas,
instruction, research, and public service. Faculty research,
using the facilities provided for and consistent with the
College’s primary functions, is encouraged.

Mission:

The North Central Texas Collegeis dedicated to student
success and institutional excellence. NCTC encourages
student achievement by providing affordable, quality
learning environments, comprehensive student support,
and public services.

The College District fulfillsits mission by offering
programs leading to associate degrees and certificates and
by providing:

» University Transfer Education

» Genera Education

»  Workforce & Technical Education
» Developmental Education

e Student Development

e Continuing Education

»  Community Education

North Central Texas College has adopted the Model of
Ingtitutional Learning Expectations (MILE) to seamlessly
connect the college’s mission, institutional goals, strategic
plan, program purpose statements, departmental purpose
statements and assessment linkages, and departmental
objectives. NCTC strives to meet nine Institutional
Learning Goals, which support the college’s mission:

1. A quality general education curriculumin all associate
degree programs.

2. Quality freshman and sophomore level coursesin arts
and sciences which parallel the lower division offerings
of four-year colleges and universities.

3. Quality technical programs leading directly to careers
in semi-skilled and skilled occupations, and quality
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technical education program up to two yearsin length
leading to certificates and associate degrees.

4. Quality, flexible, and responsive continuing education
programs including workforce training, customized
business & industry training, community education
programs, and community service programs for
occupational and entrepreneurial skills enhancement
and/or cultural enrichment.

5. Assistance to students in achieving their educational
goals by making available quality student and
educational support services.

6. Quality programs and servicesin support of adult
literacy and basic skills development as a means of
workforce enhancement and expanding access to higher
education.

7. A systematic, broad-based planning, research, and
evaluation process, the ongoing pursuit of institutional
effectiveness and continuous improvement among
programs, services, and personnel.

8. A qualified, competent faculty, staff, and
administration who are dedicated to carrying out the
role, scope, and mission of the ingtitution as adopted by
the Board.

Adequate physical and financial resources to accomplish
the role, scope, and mission of the ingtitution.

Vision:
North Central Texas College will be arecognized leader in

higher education and a catalyst for economic, cultural, and
community development.

Values:

North Central Texas College is accountable to its students,
colleagues, and the community and holds the following
values to be fundamental:

Affordable, Quality Education

NCTC is passionate about providing access to higher
education. Itshighly qualified faculty and staff and
student-centered programs and services reflect NCTC’s
commitment to excellence.

Stimulating L earning Environments

NCTC fosters diverse, challenging, and engaging learning
environments to empower its students to impact a global
society as creative problem solvers, critical thinkers, and
dynamic leaders.

Integrity
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NCTC faculty, staff, and students act in an ethical, honest
and responsible manner.

Innovation
NCTC embraces creative ideas and challenging initiatives.
Cohesive Rélationships

NCTC cultivates productive partnerships through
teamwork, personalized attention, and open
communication.

Encour agement

NCTC supports students, faculty and staff by welcoming
diversity and promoting mutual respect.

History

North Central Texas College, formerly Cooke County
College, was established in 1924 with Randolph Lee Clark
asitsfirst president. A pioneer in Texas education, Clark
is honored with an official Texas Historical Commission
Marker on campus.

The college was operated as an extension of the
Gainesville Independent School District until May 7, 1960,
at which time the voters of Cooke County approved the
expansion of the district to include all of Cooke County.
As the college grew, its name was changed from
Gainesville Junior College to Gainesville College and then
to Cooke County Junior College (in 1960). The “junior”
was dropped soon thereafter and, reflecting its expanded
role as a true comprehensive community college, Cooke
County College officialy became North Central Texas
Collegein June 1994.

Gainesville Campus

Donation of five acres of land by William T. Bonner made
possible the move of the main college campus from GHS
to its present sitein 1959. Subsequent acquisitions of land
have increased the size of the campus to more than 132
acres. It issituated in the southwest section of Gainesville
on U.S. Highway 51, about one mile from downtown.
(Refer to map on pg. 14)

Buildings—Since 1959, NCTC’s Gainesville Campus has
maintai ned a steady program of physical growth to meet
the needs of its expanding program offerings. Its physical
plant is currently valued at $36.1 million. Modern facilities
now in operation include atotal of 20 separate buildings.
In addition to classrooms, campus buildings contain
learning laboratories, shop facilities for technical
programs, Field House, Student Activities Center,
Bookstore, cafeteria/snack bar and even a Planetarium, in
addition to such outdoor facilities as tennis courts,
intramural playing fields and a baseball/softball field
complex.

We are especially proud of our facilities for both the visual
and performing arts, including our Visual Arts Center with
well-appointed studio spaces for painting, sculpture,
ceramics and jewelry making. There’s even a foundry and
welding/metalwork lab. Our state-of-the-art First State
Bank Center for the Performing Arts is one of the region’s
finest performance venues for drama, dance and music, and
the facility also contains excellent instructional and
rehearsal spaces for all these programs.

The newest building on campus is our modern and well-
equipped Career & Technology Center where programs
ranging from welding and HV AC to marine motor repair
are offered, as well asawide range of Lifelong Learning
courses and programs.

The college also maintains a 110-acre Experimental Farm
and Beef Cattle Evaluation Center near Gainesville, as well
as an Equine Center adjacent to the main campus with
facilities including stables, barns, indoor and outdoor
arenas, paddocks and pasture. Our new Elnora Smith
Greenhouse opened in the spring of 2005.

NCTC Gainesville Campus
1525 West California Street
Gainesville, Texas 76240-4699
(940) 668-7731 « Fax (940) 668-6049
www.nctc.edu

Corinth Campus

The Corinth Campus, which officially opened in January
2000, is situated just off Interstate 35 in Corinth, Texas,
and is centrally located in Denton County. With an
enrollment of approximately 6,000 students taking awide
range of credit courses, this campus has the college’s
largest student base. The 75,000 square foot building
located on the Corinth Campus provides students with
modern, fully equipped classrooms, science and computer
labs and other amenities. Students also have accessto a
wide range of services, including admissions, financial aid,
tutoring and counseling. In addition, thereisafull-service
bookstore and a modern Library/L earning Resource
Center.

If you are traveling either northbound or southbound on I-
35, take Exit 460-Corinth. If you are traveling southbound,
turn left to go over the interstate and then turn left (north)
onto the accessroad. Turnright on N. Corinth Street. If
you are traveling northbound, turn right on N. Corinth
Street. The campus will be on your right. (Refer to map
below.)

Pinnell Square and Satellite Campuses

While the Corinth Campus is centrally located in Denton
County, NCTC also has satellite locations throughout the
area to better serve students. NCTC has expanded to
Pinnell Square, directly across from the Corinth Campus.
Located in Pinnell Square is NCTC’s fully-equipped



fitness center, MathQuest math emporium, Surgical
Technology Program, and Lifelong Learning & Business
Development Center. Additionally, academic credit
courses for the general public are offered in the evenings at
Northwest High School and Little EIm High School.

NCTC Corinth Campus
1500 North Corinth Street
Corinth, Texas 76208-5408
(940) 498-NCTC « Fax (940) 498-6200

Bowie Campus

Our Bowie Campusisan ideal example of the kind of
mutually beneficial partnerships which can be forged
between a college and the communities of its service area.
While NCTC has for many years extended its services to
the citizens of Montague County; the citizens of Bowie
demonstrated their commitment to higher education over
10 years ago by electing to devote sales tax revenues to the
construction and on-going maintenance of a modern
facility to house NCTC offerings.

Opening in January 2000, the Bowie Campus provides
students with modern classrooms, computer and science
labs, a bookstore, L earning Resource Center and student
services. Through the support of local employers, donors,
the City of Bowie and other key partners, the campus was
recently expanded to house alarger library and workforce
training programs, such as Oil & Gas Technology.

Situated in a wooded hilltop setting, the Bowie Campusis
easily reached. If you are traveling from the northwest via
SH287, take the Highway 59 Exit, stay on the service road
and turn right on Mill Street. If you are traveling from the
southeast on SH287, take the FM 1125 Exit, stay on the
service road and turn left on Mill Street. (Refer to map.)

NCTC Bowie Campus
810 S. Mill Street
Bowie, Texas 76230-1247
(940) 872-4002 « Fax (940) 872-3065

Graham Campus

The Graham Campusislocated in the rolling hills of North
Texas. Considered by the founder of the community,
Colonel Edwin S. Graham, as the “Gem City of the West,”
Graham is historically known to be the first pre-planned
community in North Texas and was established in 1872.
Surrounded by the beautiful Possum Kingdom Lake and
the Brazos River, this community has long been led by
visionary people with educaiton as a high priority. In
November 2009, the citizens voted to join the NCTC
service area and to approve a branch campus maintenance
tax to support the maintance and operations of the campus.

The Graham Knowledge Base Foundation funded the
renovation of the former Shawnee Elementary Campus and
created the facilities the technology and distance education
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capabilities for instruction and workforce training. The
facility has over 49,800 square feet of instructional and
administrative space, including alarge lecture hall,
performance stage, distance education classrooms, state-of-
the-art culinary arts center, and a computer |ab.

The Graham Economic Improvement Corporation and the
Graham Industrial board provided the funding for the
renovation of an historic library on the campus for the
purpose of a nursing program. In August 2009, NCTC
started an LVVN program on the Graham Campus in this
beautifully restored building. The facility is designed with
historic preservation in mind, as well as offering the latest
in technology and training.

NCTC Graham Campus
928 Cherry Street
Graham, Texas 76450
(940) 521-0720

Emily Klement
Dean of Bowie & Graham Campuses
email: eklement@nctc.edu

Shelly Key, Director of Graham Campus
skey@nctc.edu

Flower Mound Campus

Located between 1-35E and FM 2499 on Cross Timbers
Road (Main Street) in Flower Mound, the Parker Square
location serves as a centralized higher education center in
the southern portion of Denton County. It complements the
NCTC Corinth Campus located in central Denton County.

The Flower Mound campusis a 32,000 sgquare foot
building located in the beautiful Parker Square destination.
This modern and sophisticated campus provides students
with a technologically advanced learning environment. In
addition to the library and general access computer lab,
bookstore, testing center and student study areas, the
campus a so includes 10 classrooms, alecture hall, two
computer labs and a universal science lab. Students
attending this campus can receive a full-range of support
services including academic advising, counseling, financial
aid and tutoring.

Another service provided at the Flower Mound campusis a
Small Business Development Center (SBDC), which
provides free counseling and services for entrepreneurs and
business owners seeking help with all facets of running a
small business.

NCTC Flower Mound Campus
1200 Parker Square
Flower Mound, Texas 75028
(972) 899-8400

Roy Culberson
Dean of Corinth & Flower Mound Campuses
email: rculberson@nctc.edu
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Jessica DeRoche
Director of Flower Mound
jderoche@nctc.edu

Small Business Development Center

The Small Business Development Center (SBDC) is a non-
profit business consulting service that provides guidance
free of charge to present and prospective business owners.
The goal of the SBDC isto provide practical assistance to
clientsthat will help their business survive, grow and
prosper. SBDC staff members assist clientsin such areas
as writing a business plan, identifying funding sources,
managing the business, marketing and meeting federal and
state regulations. The SBDC offers training seminars on
business related issues, such as marketing, accounting,
financial management and operating a home based
business.

The SBDC offers services at the Gainesville, Bowie and
Flower Mound campuses, and at the Denton Chamber of
Commerce.

Small Business Development Center
North Central Texas College
1525 West California Street

Gainesville, Texas 76240-4699

(940) 668-4220 « Fax (940) 668-6049

Career Development Services

Career development services are made available, on
request, to students, alumni and employers. They may, for
example, utilize the Career Library housed in the Advising
Center at each campus as a resource for career information.
Requests for such services, as well asa more detailed
description of available services and resources, should be
directed to the Advising Centers at each campus.

Employers are encouraged to post job opening
announcements with the Director of Advisement, located
at the Gainesville Campus. Area employers may also post
both full-time and part-time job opportunities for NCTC
students on the College website, www.nctc.edu. Call the
Advising Center at (940) 668-4216 to request a posting.

Public Service

North Central Texas College responds to the special needs
and interests of the public, but it realizes that all these
needs and interests cannot be served solely in aformal
classroom setting through the traditional academic
curricula. Members of the community at large are welcome
on campus at any time and are given access to many
college facilities and services, such asthelibrary, free of
charge. Other facilities and services, including space for
meetings, workshops and similar activities, are made
available at minimal charges. For information contact the

office of the Dean of Administrative Services at (940)668-
4201. Or you may visit the NCTC website, www.nctc.edu.

Specialized facilities allied with the college’s instructional
programs also are made available to the community as a
public service. Examplesinclude the Beef Cattle
Evaluation Center, the Equine Science Center and the
Horticulture Greenhouse, al affiliated with the college’s
Department of Agriculture. Public accessto

college athletic facilities, such as Lions Field House and
the Robert Chaloupecky Tennis Center is aso available.

NCTC provides several specialized educational resources
to the community. Among these are the John Parker
Planetarium on the Gainesville campus, offering a
schedule of public programs, featuring state-of-the-art
digital projection equipment. Audiencesinclude the
genera public and public school classes. NCTC's First
State Bank Center for the Performing Arts on the
Gainesville Campusisthe site for many UIL One-Act Play
contests, and the colleges makes this facility available to
other community groups for fundraising concerts and other
events. The college regularly host a wide variety of UIL
competitions. In cooperation with the Division of Lifelong
Learning, this department and others regularly sponsor
workshops, seminars and short courses aimed at
disseminating information to individuals as well asto
business, industry and private organizations within the
community. All members of the college faculty,
administration and staff welcome inquiries related to their
particular areas of specialization from community
organizations and individuals.

A widely varied program of artistic, social and cultural
events — recitals, concerts, stage productions, lectures,
exhibits and others — is sponsored by the college. The
annual Creative Writing Awards and Community Art
Exhibit are examples of such programs which involve
direct community participation.

In adddition to making facilities available to the public and
hosting awide variety of community events, NCTC also
provides services to various community organizations and
agencies such as printing of brochures, fliers, posters,
programs, tickets and other materials.

Family Educational Rights and Records
Access Annual Notice

In compliance with the Family Educational Rights and
Privacy Act of 1974, the College may release information
classified as “directory information” to the general public
without the written consent of the student.

Directory information is defined as:
1. student’s name

2. address

3. telephone number



student email
dates of attendance
educational institution most recently attended;

N o o &

other information including major field of study and
degrees and awards received.

The students rights to FERPA begin when the student isin
attendance as defined by the institution. At North Central
Texas College, one credit hour or one non-credit is needed
to be considered as a matricul ated student. FERPA rights
continue after the student leaves the ingtitution and are
only terminated by the written request of the student of
upon death of the student.

A student may request that directory information be
withheld from the public by giving written notice in person
to the Records Office during the first 12 class days of afall
or spring semester or the first 4 class days of a summer
session. If no request to withhold directory information is
filed, information is released upon inquiry. No transcript or
academic record is released without written consent from
the student except as specified by law.

Tobacco-Free Campus

North Central Texas College is committed to providing a
safe and healthy environment for its employees, students
and visitors. NCTC recognizes the health hazards of
tobacco use and of exposure to secondhand smoke. NCTC
restricts the use of any and all tobacco products and is
aware that tobacco use influences underage students,
accumulates unsightly tobacco litter and interferes with
assuring clean air for all who come to the

college. Information regarding the Tobacco Free policy is
available on the NCTC website,

http://www.nctc.edu/T obaccoFree.aspx.
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ADMISSIONS INFORMATION

General Admission Policy

North Central Texas College is committed to providing
quality education to the community and the students who
wish to attend to pursue higher education. Students may
begin their studiesin the Fall (August), Spring (January),
Summer | (June), Summer |1 (July), or Summer 11
(June/duly) semesters. NCTC has an “open admission”
policy that allows all students to be admitted, regardless of
previous academic history. We encourage students from a
wide range of diverse backgrounds to attend North Central
Texas College to meet their educational goals.

Non-citizen students seeking admission at NCTC who do
not hold atemporary visa of any category; but holds an
undocumented immigrant status that has graduated from a
Texas public high school or received a GED in Texas may
be eligible for admission. Please contact the Admissions
Office for additional information.

NCTC follows official state-mandated policy regarding the
Texas Success Initiative for al entering students.

Admission Requirements

Initsadmission policies and practices, North Central
Texas College does not discriminate on the basis of sex,
race, age, creed, handicap, or national origin. The
following steps must be taken for general admission to
NCTC:

1. Application For Admissions: Forms may be
submitted by using the online application at:
www.nctc.edu under the admissions link or by using
the ApplyTexas Application at: www.applytexas.org.
Paper applications can be downloaded from the
admissions page of the NCTC web site or obtained
from the Admissions Office.

2. Official Transcripts: Asapplicable, an official high
school transcript or notarized home school academic
record with date of graduation, documentary proof of
GED certification or, in the case of atransfer student,
official transcript(s) reflecting all work taken from all
regionally accredited institutions of higher education
must be on file in the Admissions Office by the official
date of record at North Central Texas College. When
documents are submitted to the NCTC Office of
Admission and Registrar, the records become the
property of North Central Texas College and will not
be returned to the prospective applicants. Copies of the
documents will be able to be supplied when requested.

3. Residency : For tuition purposes, students who enroll
in North Central Texas College will be classified in one
of three categories: in-district resident, out-of-district
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resident, or non-resident of Texas. The residency status
of each student applying at NCTC is determined during
the admissions process, based upon documentary
evidence available to make that decision. The following
definitions briefly describe the residency requirements
specified in Texas statutes and in rules and regulations
of the Texas Higher Education Coordinating

Board. In-District Residentsresides in Cooke County
or Graham ISD and who has been aresident of Texas
(as defined by the State of Texas) for the 12 months
preceding the date of registration. Out-of-District
Resident residesin a Texas county other than Cooke
County or Graham ISD and who has been aresident of
Texas (as defined by the State of Texas) for the twelve
months preceding the date of registration. Non-
Resident of Texas— a student under eighteen years of
age who lives away from his family and whose family
resides in another state or whose family has not resided
in Texas for the twelve months preceding the date of
registration, or a student eighteen years of age or over
who resides out of Texas or who has not been a
resident of the state for the twelve months preceding
the date of registration. Residency Re-classifications
should be clarified prior to the official date of

record. Failureto provide such documentary proof will
result in the applicant being classified as anon-Texas
resident for tuition/fee assessment purposes. Students
needing additional information about residency
determination should contact the campus Admissions
and Registrar’s Office. For additional information on
rules and regul ations determining residence status, visit
www.collegefortexans.com or the Texas Higher
Education Coordinating Board Web site
www.thecb.state.tx.us .

. Texas Success | nitiative (TSI, formerly TASP):

Students may be granted a partial exemption for TSI
based on scores stated above (ACT, SAT, or Exit-Level
TAKYS) for either Reading/Writing or Math. Partial
exemptions are only granted on tests taken on or after
April 2004. Composite or combined scores (ACT or
SAT) MUST be met first on the same test date, then
scores in subject areas are reviewed to determine a
partial exemption.

. Health Records: North Central Texas College

acknowledges the Texas Department of Health’s
reguest that ALL students have proper health
inoculations and records. The College stresses the
importance for all students to update their personal
inoculations, especially those for mumps, measles, and
rubella. The College reserves the right to request from
each student such inoculation records to be placed in
their personal student file should the Texas Department
of Health mandate such a requirement. Studentsin



Health Occupations programs are required to be
immunized against Hepatitis B. Studentsenrolled in a
specific course may be required to show proof of major
medical health insurance.

Important Note on Bacterial M eningitis
Vaccination: During the 2011 Texas Legislative
session, Senate Bill 1107 (SB 1107) was passed and
signed into law. Effective with enrollment after
January 1, 2012, SB 1107 requires students, with
certain exceptions, to provide proof of meningitis
vaccination. Please check the NCTC website for
additional information.

. Admission to Health Science/Nursing Programs:
Admission to a Health Science or Nursing program is
contingent upon admission to NCTC; however,
granting of admission to the college does not guarantee
admission to a Health Science or Nursing program.
Refer to specific programs for any additional admission
requirements.

Methods of Admission

1. Beginning Freshmen: Students enrolling in college for

the first time may apply for admission based on one of
the following categories:

a. Graduates from an accredited high school must
submit an official high school transcript showing
the date of graduation.

b. Graduates from a private or home school must
submit an official high school transcript or
notarized academic record indicating the date of
graduation.

c. Students who have satisfactorily completed the test
of General Education Development must submit
official GED test scores or an official GED
certificate (not a copy).

. Individual Approval: This method of admission may
be selected by non-high school graduates. Students
admitted through individual approval must sign a
waiver stating that they understand they will be
ineligible for financial aid without a GED or high
school diploma. In addition there are certain programs
that require a GED or high school diploma. It isthe
student’s responsibility to check the requirements for
the program to which they are applying.

. Special Admission : Special Admissions refersto
Sophomores who wish to apply through a special admit
process. They must pass all portions of the TSI, submit
an official high school transcript or notarized home or
private school academic record to date, along with
written approval from their high school principal and/or
counselor. All sophomores are required to meet with a
Dual Credit Coordinator and register in person.
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a. Early Admissions: Early Admissions refersto
students who have successfully completed their
junior year of high school. Students must submit an
official high school transcript or notarized home or
private school academic record to date, along with
written approval from their high school principal or
counselor. Students must also meet requirements
for TSI. Students can choose Early Admissions or
Dual credit, but cannot be in both programs at the
sametime. (See Dual Credit below for more
information regarding the TSI requirements).

b. Dual Credit: Dual credit refersto courses taught by
NCTC in which students are eligible to receive
college and high school credit simultaneously.
Courses are limited to those applicable to high
school graduation requirements. Eligibility
reguirements are as follows:

a. Only high school students who have met all the
eigibility requirements (academic and behavioral)
and who are recommended by the high school
principal are eligible to enroll in dual credit courses.
b. Apply on-line using the Texas Common
Application by using the ApplyTexas application at:
www.applytexas.org. Paper applications can be
downloaded from the admissions page of the NCTC
web site or obtained from the Admissions Office.

c. To bedligible for any dual credit courses students
must hold junior standing in high school. Students
may be eligible for dual credit courses during the
summer prior to their junior year of high school.

d. Home or private schooled student may enroll in
dual credit courses. All Dual Credit requirements
apply.

e. All potential Dual Credit students that are
enrolled in a Texas Public high school must pass
the section of the THEA that is associated with the
course they are wanting to take. All potential Dual
Credit students must meet TSI eligibility
requirements. Most students enter using high
school 10th or 11th grade TAK'S scores of

2200/3. If students are not able to enter using the
TAKS scores they may become eligible using
scores from any of the following tests THEA,
Compass, SAT, ACT, PSAT, or PLAN. THEA
standards for eligibility are:

1. Students must score 270 on the THEA math
portion of the test in order to take a college level
math course.

2. Students must score 230 on the reading portion
of the test to take a college level English course.

3. Students must score 230 on the reading and 220
on the essay portion of THEA or take any other
college level course. Specific information on scores
and testing requirements for Compass, ACT, SAT,
PLAN and PSAT can be found on the
admissions/dual credit web page of
NCTC. Studentsregistering for dual credit must



submit proof of Meningitisimmunization. The
vaccination isrequired for al dual credit students
that attend classes on the NCTC campus and online
classes. Presently, students registering for courses
offered on their high school campus are not
required to submit proof of meningitis
immunization.

4. College Transfer: Students who are in good academic
standing at another accredited institution of higher
education are eligible for admission. Credit will be
awarded for prior course work according to the
following conditions:

a. Transfer applicants are considered for admission to
North Central Texas College first on the basis of
having received sufficient credit to demonstrate
ability to make satisfactory progress.

b. Official transcript(s) reflecting all work taken from
all regionally accredited institutions of higher
education, as well as THEA scores or TSI status,
MUST beonfileinthe NCTC Admissions office
by the official day of record of the student's first
semester.

c. Credit for courses equivalent to those listed in the
NCTC catalog will be given for credit earned at a
regionally accredited institution of higher
education.To receive priority processing, students
need to complete a “Degree Audit/Transcript
Evaluation” form in the Admissions Office.

d. Credit for equivalent courses will be awarded,
according to the previously mentioned procedure,
for courses that are specific to the student’s degree
program. Other courses may be accepted in lieu of
elective credit needed on the student’s degree
program. A minimum of 18 semester hours must be
taken in residence before a degree can be awarded
by North Central Texas College.

e. Officia course descriptions from out-of -state
colleges previoudly attended may be needed to
determine transfer credit.

f. The Office of Admissions & Registrar determines
the total number of semester hours as well as grade
points to be transferred. Students who complete the
"Degree Audit/Transcript Evaluation” form will be
informed of their transfer credit six to eight weeks
after submitting the request. Other students whose
transcripts are evaluated administratively (did not
submit arequest) will be notified via email or in
person.

g. Grades of “D” may be accepted from other
institutions, depending upon departmental
requirements. Grades of “F” and “Incomplete” do
not transfer.
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h. PE courses may be waived for military service or
for medical reasons. Required documentation
include the student’s DD214 indicating six months
of active duty or awritten statement from a
physician.

i. Credit will be evaluated for military courses and/or
experiences based upon the evaluation
recommendations as outlined in the American
Council on Education Guide to the Evaluation of
Educational Experiencesin the Armed Services
manual.

5. Readmission: Former students are eligible for
readmission to North Central Texas College provided
they are not currently on disciplinary or academic
suspension from another college or university. Students
wishing to return after a 12 month period must reapply
through the Admissions and Registrar’s Office.
Applicants who have attended any other institution of
higher education since last enrollment at NCTC must
submit official transcripts from those institutions along
with scores from a state-approved assessment by the
official date of record. If transcripts are not received by
this time, then there will be an academic hold placed on
the student’s account.

Application for Admission

New students and former students who did not attend the
previous 12 months must complete the admissions
application. There are three ways in which a student may
complete the application for admissions at North Central
Texas College.

1. Apply on-line by going to the NCTC web site at
www.nctc.edu and following the directions for
electronic submission using the ApplyTexas
application.

2. You may obtain a paper application for admission by
visiting any NCTC campus.

Records and documents required for admission should be
onfilein the Admissions Office at least one week prior to
registration. Students should be aware that future
enrollment will be restricted if all admission records and
documents are not on file by the official date of record of
the first semester enrolling or returning to North Central
Texas College. In addition, no transcripts will be issued
until the student’s file is complete.

Admission to Health Science/Nursing Programs

All students must be granted admission to North Central
Texas College prior to admission to special programs:

1. Students seeking admission to Health Science programs
(Emergency Medical Services, Radiological
Technology, or Surgical Technology) or Nursing
programs (Associate Degree Nursing or Vocational
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Nursing) must apply for admission and be accepted
both to North Central Texas College and to the
individual program.

2. The Health Science or Nursing program faculty will
advise students of special pre-admission requirements
to each program. The requirements vary but may
include a mandatory advisement session, a pre-
admission test, recommendations and immunization
and physical examination records. Refer to specific
programs for additional requirements.

3. Once the pre-admission requirements have been met,
students must complete an Admissions Packet and
submit it to the Admissions Office. In addition:

a. Completing the Admissions Packet requires that the
applicant:

b. Only completed Admissions Packets will be
forwarded to the appropriate Health Science or
Nursing program coordinator.

4. Applicants will be notified concerning their status with
the individual program by the Director of Admissions
and the Health Science or Nursing program coordinator
prior to the registration period in which the program
starts.

Other Regulations Affecting Admissions

A student currently on academic suspension from another
ingtitution will be admitted to NCTC on an academic
probation status.

Students admitted on an academic probation must achieve
a GPA of 2.0 their first semester or will be placed on
academic suspension.

Any student falsifying registration information is subject to
disciplinary action and dismissal.

All tuition and fees MUST be paid before registration is
considered to be complete.

International Students
International Students

International students are highly valued by North Central
Texas College, and the multicultural influence they bring
to the student body promotes a holistic educational
experience for all members of the college community.
Information provided below is current as of the publication
of this catalog. The United States Citizenship and
Immigration Services and the Department of Education
have devel oped policies and procedures for student and
institutional compliance with national security measures
originating in the Patriot Act of 2001. Contact the NCTC
International Admissions Office on the main campusin
Gainesville for information pertaining to international
admission policies.

Attn: International Admissions Office
North Central Texas College
Administration Bldg. Room 105B
1525 W. California Street
Gainesville, TX 76240
940-668-7731 ext. 4404

international @nctc.edu

All international students must contact the

I nternational Admissions Office for specific
information regarding educational and financial
requirementsfor admission to North Central Texas
College.

Practical Training

NCTC does not recommend international students for
Curricular Practical Training or Optional Practical
Training.

General Admission Requirements

Students Applying from Outside the United States

* Application for admission

* Documentation of permanent physical residence
address in home country

« Copy of photo ID page of valid passport

» Satisfactory scores on the TOEFL proficiency test.
Minimum TOEFL score requirement of 525(PBT),
197(CBT) or 71(IBT). NCTC code for reporting
purposes is 6245.

» Officia copies of complete academic records. Out-
of-country transcripts must be submitted in English
and accompanied by a general evaluation completed
by an accredited service within the U.S. Contact
International Admissions Office for alisting of
accredited services.

» Affidavit of Support — original financial statements
indicating funds available to cover expenses for one
full academic year. Contact the International
Admissions Office for specific financial
reguirements.

* Proof of meningitis vaccination

* NCTC Guidelines Agreement — contact
International Admissions Office

« Valid passport photo 1D on any dependent who will
accompany student to U.S. NOTE: The Form



[-20 will not be issued until all requirements have
been satisfied.

Specific Requirements For Students Applying from
Outside the United States.

1. Evidence of proficiency in the English language is
required and can be satisfied by submitting results from
the Test of English as a Foreign Language (TOEFL)
with a minimum score of 525 on the written exam, 197
on the computerized exam, or 71 on the internet-based
exam. NCTC code for reporting purposes is 6245.

2. Submit official copies (in English) of complete
academic records. These records should describe the
course of instruction in terms of years spent in school
and types of subjects, and a description of the grading
system. Out-of-country transcripts must be
accompanied by a general evaluation completed by an
accredited evaluation service, such as World
Evaluation Services (www.wes.org) or International
Academic Credential Evaluators, Inc. (www.iacei.net)
The evaluation must indicate the student has compl eted
the equivalent of a high school educationinthe U.S. for
admission eligibility.

3. Submit an original, notarized Affidavit of Support
(Immigration Form 1-134) with supporting evidence
dated within six months of the beginning of the
semester for which the student is applying. Financial
statements must indicate the sponsor has adequate
funds readily available to cover all expenses the student
might incur while studying at North Central Texas
College. Contact the international advisor at
international @nctc.edu for current tuition rates and
other expense estimates. The Form 1-134 may be
printed at
http://www.nctc.edu/Forms/pdfs/11_intstudentsupport.
padf.

4. All international students will be required to take the
official THEA exam upon arrival to the U.S., unless
they are able to prove exemption. Details regarding the
THEA exam may be reviewed on the NCTC website.

5. Student must submit a copy of avalid passport
including the photo ID page. The date of birth, country
of citizenship, and country of residence must be
provided.

6. Student must submit alist of any dependent(s) who will
be accompanying them to the U.S. with a copy of the
photo ID page of the dependent’s passport. The date of
birth, country of citizenship, and country of residence
must be provided.

7. All international students will be required to complete a
minimum of twelve semester credit hours each fall and
spring semester in order to remain in legal F-1 status.

A minimum of nine of the required twelve credit hours
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must be courses which require direct classroom
attendance.

8. Full-timeinternational students must meet with the
International Student Advisor on the Gainesville
campus upon arrival to the U.S. in order to submit their
F-1 visa, 1-94 card, and validated I-20 document. The
same documents will need to be submitted for
dependents.

9. Student must review the F-1 Guidelines with the
International Advisor and must agree to adhere to the
guidelines set forth by the U.S. Department of
Homeland Security.

10. Physical address in home country is required for
issuance of an 1-20 document

11. Upon arrival in the U.S,, the student will be required to
complete the NCTC orientation to be eligible for
enrollment.

NOTE: The Form I-20 will not be issued until ALL
requirements have been satisfied.

Specific Requirements For International Transfer
Students

NOTE: The Form I-20 will not be issued until all
requirements have been satisfied.

Students Transferring from another U.S. College or
University
* Application for admission

* Documentation of permanent physical residencein
home country

« Officia transcripts from al colleges or universities
attended. A current minimum GPA of 2.00 is
required for admissionto NCTC. A final transcript
from current institution must be submitted at the
end of the semester.

e Students enrolled in an Intensive English Program
at another institution must provide a certificate of
completion or must meet our minimum TOEFL
score requirement of 525(PBT), 197(CBT) or
71(1BT).

» Copy of photo ID page of valid passport, student
visa, and 1-94 card (front and back)

e Copy of current [-20 and all previous |-20s issued

» Copy of passport photo, 1-20, visa, and 1-94 card on
al F-2 dependents (if applicable)

» Affidavit of Support — original financial statements
indicating funds available to cover expenses for one
full academic year. Contact the International
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Admissions Office for specific financial
requirements.

» Transfer Clearance Form completed by current
international student advisor. Must indicate the
student isin status and eligible for transfer — contact
International Admissions Office regarding
completion of thisform.

* Proof of meningitis vaccination
» THEA scores or proof of exemption

* NCTC Guidelines Agreement — contact
International Admissions Office

NOTE - Students will not be accepted for transfer until all
requirements have been satisfied

Specific Requirements For International Students
Applying for Concurrent Enroliment

Students Applying for Concurrent Enrollment

» Application for admission

» Copy of photo ID of valid passport, current I-20,
and student visa

e Concurrent Enrollment Form from current
international advisor indicating the semester student
is approved for enrollment at North Central Texas
College

» THEA scores or proof of exemption

» Officia transcripts from all colleges or universities
attended

» Proof of meningitis vaccination

NOTE - Students will not be accepted for admission until
all requirements have been satisfied

Specific Requirements: Temporary And Permanent
Resident Aliens

Temporary and Per manent Resident Aliens

Temporary and Permanent Resident Aliens seeking
admission to North Central Texas College must present
their resident alien card (green card) at the time of
admission. Some visa holders may be eligible to pay
resident tuition. Please contact the International
Admissions Office at international @nctc.edu for further
information.

Student Correspondence Policy (Student email)

Email will be the preferred method for official
correspondence with accepted and currently enrolled
students and the College will maintain a reasonable
expectation that electronic correspondence will be received
and read in atimely manner.

North Central Texas College will use various and
appropriate media and delivery methods for
communication and corresponding with prospective,
accepted and currently enrolled students. These may
include but are not limited to electronic mail (email), web
site and portal announcements, conventional mail delivery,
paper documents and publications, and campus postings.

All accepted and currently enrolled students will be
assigned an official NCTC email address by the
Information Technology Department. This address will be
communicated to the student along with their acceptance
letter from NCTC. Thisisthe official student email
address to which NCTC will send al official email
communications.

Social Networking Policy

If you maintain social networking sites such as Facebook,
MySpace, etc. you are responsible for keeping personal
sites appropriate.

Students are encouraged to refrain from posting physical
threats or derogatory comments about students, coaches,
faculty, staff or the NCTC administration. Threats of
physical violence are aviolation of NCTC board policy
FLB-Student Conduct. Violators may be reported to the
police. Students found to be in violation of the policy or
face disciplinary action.

Technical Support

The research, devel opment and maintaining for technical
support will reside with the NCTC Infomation Technology
Department. Technical support will be delivered through
appropriate and various means as determined by the IT
department.

On-Line Registration

Qualified students may register for all NCTC coursesvia
the On-Line Registration System. This system can be
accessed from any computer connected to the internet.
Students can do more than just register! The system also
allows students to perform these tasks online:

. View/print unofficial transcripts
. View class schedule
. Review admissionsfile

. Print degree audit/degree shop



Whoisé€ligibletoregister On-Line?

. Students who have met admissions requirements
including advising for first-time college students

. Students who are not enrolled in a certificate
program

Who IsNOT €ligibleto register On-Line?
. Students who are enrolled in a certificate program.

Who MUST see an advisor prior to registering On-
Line?

NCTC feelsthat ALL students benefit from Academic
Advising; however, you have the opportunity to “self-
advise” if you meet the eligibility criteria under “Who is
eligible to register on-line?” above. Otherwise:

Students MUST see an advisor before they are allowed to
register on-line if they are:

» First-time college students (including students who
were previously Dual Credit students but are now at
NCTC full or part-time)

» Studentswho are not TSI (Texas Success Initiative)
complete in one or more areas (see next section for
description of TSI requirements)

e Students who are enrolled in a certificate program

e Students who need to have transfer credits applied from
another institution

e Students on Academic or Financial Aid Suspension (if
appeal has been submitted and approved)

Academic Advising

Academic advising is an essential element of NCTC’s
commitment to ensuring that students take the proper
courses, in the proper sequence, and to meet their
educational objectives. NCTC counselors and advisors
provide academic advising services for students.

All students should request a degr ee audit form from the
Admissions Office or go to Campus Connect and run a
degree plan to take to their advisors for pre-enrollment
advising. (Note that transcripts from all previously
attended colleges/universities must be submitted to the
Admissions Office for a complete degree audit to be done.)
Degree audit regquests should be submitted well in advance
of an appointment with an advisor to allow time for
processing. Degree audits are extremely important because
they show both students and advisors exactly what courses
till need to be taken for students to achieve their

ADMISSIONS INFORMATION| 31

educational goals. Students who qualify for on-line
registration are not required to see an advisor, but it is
recommended for students who have questions or need
information about important issues regarding transferring,
majors, etc. Students who wish to get a better idea of what
major to choose should go to the Advising Center to speak
with an advisor or call (940) 668-4216.

Advising personnel assist students who have taken the
THEA and who have not yet passed all sections.

Academic Fresh Start: Students applying to the
institution or to a specific program (e.g., LVN, ADN,
Paramedicine, etc.) may choose to invoke Academic Fresh
Start. Academic Fresh Start permits course work that is at
least 10 years old to beignored for application purposes
and determination of grade point average (GPA). The
student must compl ete the Request for Academic Fresh
Start form available in the Registrar’s Office at the time of
admission. Although grades on a student’s NCTC
transcript are not altered, the cumulative hours earned and
cumulative GPA are set to 0 and an explanatory noteis
added. Academic Fresh Start appliesto al course work in a
given semester, regardless of the grades earned, and
semesters chosen must be consecutive.

Auditing a Course : When space is available in a specific
course and registration for credit students prior to agiven
semester has ended, persons who are 55 years or older
wishing to audit a course may do so by contacting the
instructor of the course within the course specific
department. After the course begins, student’s audit status
may not change. When auditing, students take a course
without receiving official credit for the course from North
Central Texas College. All documentation/requirements
are arranged between the audit student and the instructor of
the course.

Texas Success Initiative (TSI)

The Texas Education Code, Section 51.403(e), authorizes
the Texas Higher Education Coordinating Board to
establish guidelines and reporting requirements. The
purpose of Chapter 4, Subchapter C, isto implement the
Texas Success Initiative for Texas public institutions of
higher education. Thisincludes ng the academic
skills of each entering undergraduate student prior to
enrollment of the student. Students must be deemed
“college ready” before proceeding to college-level course
work.

It isthe intent of the Texas Higher Education Coordinating
Board that Texas public ingtitutions of higher education
use the flexibility and responsibility granted under these
rules to improve individualized programs to ensure the
success of studentsin higher education.

Students may be exempt from TSI if they:
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Students in the categories mentioned above (5, 7, 8, and 9)
must sign a waiver before enrollment.

The official THEA examis also required of al dual
credit/early admission students from area high schools
unless they are exempt.

Minimum Passing Standards

The following minimum passing standards shall be used by
NCTC to determine a student’s readiness to enroll in
freshman-level academic coursework:

ASSET : Reading Skills— 41; College Algebra— 46;
Writing Skills (objective) — 40; and Written Essay — 6.

COMPASS: Reading Skills— 81; Algebra— 60; Writing
Skills (objective) — 59 if Essay score 5 or higher; and
Written Essay — 6.

ACCUPLACER : Reading Comprehension — 78;
Elementary Algebra— 64; Sentence Skills- 80; and Written
Essay - 6.

THEA : Reading — 230; Mathematics — 270; Writing —
220.

The minimum passing standard for the written essay
portion of al testsisascore of 6. However, an essay with
ascore of 5 will meet this standard if the student meets the
objective writing test standard.

It isimportant to note that alternative test scores (ASSET,
COMPASS, and ACCUPLACER) will not be used by
NCTC unless they are recorded on an official transcript
from an accredited institution of higher education. North
Central Texas College reserves the option to administer the
THEA or COMPASS exam.

Students who do not meet minimum passing standards for
any section of the THEA, COMPASS, or other alternative
test will be required to enroll in remediation for that area.
If a student’s THEA or COMPASS test scores place the
student in the first level of any College Preparatory Course
(ENGL 0300, READ0300, MATHO0303), the student
MUST enroll in a College Preparatory Course AND
EDUC1300 or PSY C1300, Learning Frameworks.
Students who drop or fail EDUC/PSY C1300 will receive
an academic hold on their record and must enroll in the
class the next time they register to take classes at NCTC.

Students are required to enroll in at least one area of
remediation each semester until all remediation has been
completed. Regular and punctual attendance is expected of
all studentsin all developmental classes for which they
have registered. There are NO excused absences. After
THREE hours of absenteeism, a student may be warned
and referred to the Director of College Preparatory Studies.
After SIX hours of absenteeism, a student may be dropped
from his’her College Preparatory class. If the student is
dropped from the only College Preparatory classin which
he/sheis enrolled, the student may be DROPPED from all

remaining courses for that semester. Students must
complete al required coursesin a College Preparatory area
with a “C or better” before proceeding to college-level
course work in that area. (Example - If a student’s scores
place him/her in Beginning Algebra, that student must be
continuously enrolled in a College Preparatory math course
each semester until he/she completes the College
Preparatory sequence in math). However, students may
choose to enroll in more than one College Preparatory area
each semester. (NOTE: ItisSTRONGLY encouraged
that students who fail the Reading section of any test begin
by enrolling in College Preparatory Reading courses.)

If students so choose, they may re-test on any regularly
scheduled test date during the semester for which they are
enrolled. They will then be eligible to proceed to college-
level course work the following semester in the areas for
which they receive a passing score.

Transfer Students

Writing

ENGL 1301 Composition |

ENGL 1302 Composition |1

Reading

HIST1301 US History to 1865

HIST1302 US History from 1865

Any sophomore-level Literature

PSY C2301 Introduction to General Psychology
GOVT2301, 2306 American, State & Loca Government
GOVT2302, 2305 American National Government

Math

MATH1332 College Math

MATH1314 College Algebra

MATH1316 Plane Trigonometry

General Notes Regarding the Texas Success
Initiative (TSI)

Placement Testing

The NCTC Counseling and Testing Office offersthe
THEA (Texas Higher Education Assessment) for those
students who are not TSI exempt and are required to have
placement testing. An appointment to take the THEA may
be made by contacting the Counseling and Testing Office
at your preferred campus and paying a $10 non-refundable
deposit to reserve your specific THEA date. An additional
$29 testing fee must be paid on the day of the THEA exam.
Results are available 7-10 business days after taking the



THEA and will be mailed directly to the student, who must
then submit the scores to the NCTC Admissions Office.

The Counseling and Testing Office also offersthe
Compass, a computer-based placement exam which is
available at scheduled days and times during periods of
regular and late registration. The full $39 testing feeis
required on the day you arrive to take the Compass, and
results are available immediately after completing the
exam.

Students who do not pass/meet NCTC and TSI standardsin
one or more sections of the THEA or Compass will be
prohibited from enrolling in the following courses:

READING: passing score required to enroll in HIST 1301,
HIST 1302, GOVT 2305, GOVT 2306, PSY C 2301, and
any sophomore level Literature course.

WRITING: passing score required to enroll in ENGL 1301
and ENGL 1032

MATH: NCTC minimum passing score required to enroll
in ANY college-level Math, other than MATH 1332

Orientation Policy

New Student Orientation is REQUIRED or al first-time
NCTC students, including students who were previously
enrolled in Dual Credit courses. New Student Orientation’s
aimisto equip new students with information about
college-level expectations, and knowledge of the NCTC
resources available to them which can help them have a
more successful college experience. Orientation may be
completed online at www.nctc.edu at any point during the
year, OR new students can attend an in-person Orientation
session at any NCTC campus prior to the start of the Fall
and Spring semesters. To find out about the in-person New
Student Orientation schedule offered at your preferred
campus, please contact an office listed below:

Corinth Counseling and Testing Center (940)
498-6410

Gainesville Counseling and Testing
Center (940) 668-4216

Flower Mound Counseling and Testing
Center  (972) 899-8411
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Bowie Counseling and Testing

Center (940) 872-4002, ext. 5212
Graham Counseling and Testing
Center (940) 521-7101

Requesting English Credit by Act/Sat
Score

A student whose ACT English scoreis 26 or higher or
whose Verbal SAT scoreis 580 or higher is eligible to
reguest credit for ENGL 1301, Composition |I. The student
must write an essay on atopic chosen by the English
Department and have it graded as satisfactory by the
English faculty.

Advanced Placement and Credit by
Examination/Experience

NCTC awards credit on the basis of local and national
examinations, prior military experience, and professional
certifications, subject to general limitations. A maximum
of 18 semester hours of credit earned by examination—
College Board Advanced Placement Program (AP),
College Level Examination Program (CLEP) Subject
Examinations, USAFI, and professiona certifications—
may be applied toward the award of a degree or certificate
a NCTC.

Courses completed in the Armed Forces and will be
evaluated and credit will be awarded based on the
recommendation in ACE (American Council on

Education) Guide to Evaluation of Educational experiences
in the Armed Services. Such credit is not included in
determining grade point averages and has the following
restrictions:

1.
May not be used to reduce the 18 semester hours
reguired in residence for any degree or certificate;

May not be earned in any course the student is enrolled
in after the official date of record or has previously
attempted (W or F grades) or completed;

State laws specifies that the degree requirement of 6
semester hoursin American history and 6 semester
hours may not be reduced below 3 semester hoursin
each area by examination credit.

Credit isawarded only in areas offered within the
current curriculum of NCTC, and is appropriately
related to the student's educational program,;
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Credit by examination may be attempted only once for
any given course;

Students utilizing AP credit are required to do so at the
beginning of their first long semester at NCTC.

Advanced placement and credit by examination/experience
may be offered for the following:

1
Students who have completed police academies and
have passed the Texas Certified Law Enforcement
Officer Standards (TCLE-OSE) Basic Peace Officer
Licensing Examination may be granted credit.

Student who have served on active duty in the military
service of the United States for a period of at least six
(6) months and who have been honorably discharged or
released, as verified by the DD214, will receive four
(4) semester hours of credit for physical activity
courses. Personnel on active duty with at least six (6)
monthsin the military service may also receive this
credit by presenting a certified letter from their
commanding officer attesting to their period of active
service.

Partial degree requirements may be waived for industry
certifications such as A+, Linux+, Network+,
Security+. CCNA, or similar certificationsissued by a
qualified authority (COMPTIA, Microsoft, Cisco, etc.).
The appropriate Program Coordinator will maintain a
list of the appropriate equivalent NCTC courses.

Professional certifications must meet current industry
standards, be equivalent to the current college course that
is requested, and have the appropriate number of classroom
training hours required of the college course.
Documentation must include a syllabus or other documents
that specify topics taught, learning outcomes, and the
number of clock hours required for the certification. Credit
will be granted only for documented learning that
demonstrates achievement of al outcomes for specific
courses in an approved degree program. Program faculty
will conduct evaluations of all requests and make
recommendations for the amount of credit to be awarded.
Recommendations will be forwarded to the Vice President
of Instruction for final approval.

All student requests for CLEP examinations must be made
prior to registration into the class for which credit is being
requested. Once registration has been completed, no credit

by industry certification or by CLEP examinations will be
alowed.

For new students, credit will be recorded at the end of their
first semester of enrollment in which they earn credits
through regular scheduled classes. Returning students will
have their credit recorded as soon as official score reports
are available. Students wishing to use test results for
courses that are prerequisite to courses they wish to take
areresponsible for having official examination scores sent
to the college in time to be processed by the admissions
office.

NCTC sets the scores required for credit and the particular
courses that may be challenged to receive credit. Testing
and posting fees may be charged.

NCTC Credit for AP Examination

AP SCOR NCTC COURS CRED
EXAM E COURSE E IT
NAME NUMB  HOUR
ER S
History 3,4,0or ArtHistoryl ARTS 6
of Art 5 & 1l 1303,
1304
Biology  3,4,0or Genera BIOL 4
5 Biology 1408
Chemistr 3,4,or General CHEM 8
y 5 Chemistry | 1411,
& 1l 1412
Compute 3,4,0r Business BCIS 3
r Science 5 Computer 1305
Applications

Macro 3,4,or Principles of ECON 3
Economi 5 Macroecono 2301
cs mics

Micro 3,4,or Principles of ECON 3

Economi 5 Microeconom 2302
cs ics
Engl- 3or4  Composition ENGL 3
Lang & I 1301
Comp
Engl- 5 Composition  ENGL 6
Lang & | & 1301 &
Comp Composition  ENGL

I 1302
French 3,4,or Elementary FREN 8
Languag 5 French 1411,14
e 12

German  3,4,or Elementary GERM 8
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Languag 5 German 141114 BC
e 12 Musc  3,4,0r MuscTheory MUS 6
Govt 3,4,0or American GOVT 3 Theory 5 | &Il 1311,
&US 5 National 2305 1312
Politics Govt Psycholo 3,4,o0r Introto PSYC 3
History - 3,4,or USHistoryto HIST 3 ay 5 General 2301
us 5 1865 1301 Psychology
History - 3,4,0or USHistory HIST 3 Spanish 3,4,0or Elementary SPAN 8
us 5 from 1865 1302 Lang 5 Spanish | & 1411,14
Statistics 3,4, or  Elementary MATH 3 . 12

5 Statistics 1342 Physics 3,4,or Genera PHYS 8
Math-  3,4,0r Calculusl MATH 4 B S Physics1 & 11 138%’
Cdculus 5 2413
AB
Math- 3,4,0or Caculusll MATH 4
Cdculus 5 2414

Credit for CLEP, Advanced High School Credit and International Baccalaureate Diploma Completers

The International Baccalaureate Diplomais an international program of courses and exams offered at the high school level. In
keeping with Senate Bill 111 passed in 2005, NCTC will grant (CR) credit for IB exams with certain required scores beginning
Fall of 2006.

Texas ingtitutions of higher education must award 24 hours of course specific college credit in subject appropriate areas on all
IB exams scores of 4 or above as long as the incoming freshmen have earned an IB diploma. However, course credit does not
have to be awarded on any 1B exams where the score received isa 3 or less. This may mean that such students will not receive
24 hours of college credit, even if they have an 1B diploma.

Students must submit an official transcript of IBD test results to the Office of Student Services at |east two weeks prior to the
first day of classes for transcript evaluation and advising. The student will be notified by the designated admissions officer of
specific course credit for which the student is eligible upon completion of the IBD transcript evaluation. All 1B students must
show proof of meeting the Texas Success Initiative (TSI) requirements prior to their initial enrollment at North Central Texas
College.

NCTC will not award a diploma based solely upon the number of IBD credits transferred in toward a degree requirement.
NCTC and SACS (Southern Association of Colleges and Schools/Commission on Colleges) policies require students to take
25% of credit hours through NCTC instruction for graduation purposes.

Students bringing in an IB transcript for credit evaluation should consider the total number of qualifying credits to be awarded.
Additional hours above the required amount to graduate may have an adverse impact on students’ financial aid or other grant
programs. In addition, no Texas public university or college shall be required to accept in transfer or toward a degree program
more than sixty-six (66) semester credit hours of lower division academic credit.

NCTC Credit for CLEP Examination

CLEP EXAM ACE RECOMMENDED NCTC AMOUNT OF EQUIVALENT
CREDIT-GRANTING REQUIRED CREDIT SCORE
SCORE SCORE GRANTED

Composition

Literature

American Literature 50 50 6 ENGL 2327,2328

Analyze Interpret 50

Literature
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Composition, 50 50 6 ENGL 1301,1302
Freshman

English Composition 50 N/C N/C

(with or w/out essay)

English Literature 50 50 6 ENGL 2322,2323
Humanities

Science Mathematics

Algebra 50 50 3 MATH 1314

Algebra-Trigonometry 50 50 5 MATH 1572

Biology 50 50 4 BIOL 1408

Chemistry 50 50 4 CHEM 1411

Calculusw/elementary 50 N/C N/C N/C

functions

College Mathematics 50 50 3 MATH 1332

Natural Sciences 50 N/C N/C N/C

Trigonometry 50 50 3 MATH 1316

Foreign Languages

French, Level | 50 50 8 FREN 1411,1412

French, Level 11 62 62 14 FREN
1411,1412,2311,2312

German, Level | 50 50 8 GERM 1411,1412

German, Level 1l 63 63 14 GERM
1411,1412,2311,2312

Spanish, Level | 50 50 8 SPAN 1411,1412

Spanish, Level |1 66 66 14 SPAN
1411,1412,2311,2312

History Social

Sciences

American Government 50

Educational Psych, 50

Intro to

History of USto 1877 50 50 3 HIST 1301

History of USfrom 50 50 3 HIST 1302

1877

Human Growth 50 50 3 PSYC 2314

Development

M acroeconomics, 50 50 3 ECON 2301

Principles of

Microeconomics, 50 50 3 ECON 2302

Principles of



Psychology, 50
Introduction

Social Sciences 50
History

Sociology, Introduction 50
Western Civilization | 50
Western Civilization Il 50
Business

Accounting, Principles 50
of

Business Law, 50
Introduction
Info Sys Comp Appl 50
Management, 50
Principles of

Marketing, Principles 50
of

NCTC Credit for IBD Examination

IB EXAMINATION

BIOLOGY (SL)

BIOLOGY (HL)

BUSINESS & MANAGEMENT

CHEMISTRY (SL)

CHEMISTRY (HL)

COMPUTER SCIENCE

ECONOMICS(SL)

ECONOMICS (HL)

ENGLISH (SL)
Language Al or A2

ENGLISH (HL)

SCORE

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r
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50 PSYC 2301
50 SOCI 1301
50 HIST 2321
50 HIST 2322
50 ACCT 2301
50 BUSG 2305
50 BCIS 1305
50 BMGT 1327
50 MRKG 1311
NCTC COURSE CREDIT
HOURS
No credit given at thistime, pending further 0
consideration
No credit given at thistime, pending further 0
consideration
BMGT 1327 3
CHEM 1411 4
CHEM 1411 1412 8
BCIS 1305 3
ECON 2301 2302 6
ECON 2301 2302 6
ENGL 1301 1302 6
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Language Al or A2

HISTORY OF THE AMERICAS (HL)

MATHEMATICS(HL)
Mathematics (HL)

Mathematics with Further Mathematics

Mathematical Methods

Mathematical Studies

MODERN LANGUAGES
Language Al or A2 (SL)
French

German

Portuguese

Russian

Spanish

Language Al or A2 (HL)
French

German

Portuguese

Russian

Spanish

Language B (SL)
French

German

Portuguese

4,5, 6o0r
7

4,5, 6o0r
7

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

ENGL 1301 1302

HIST 1301 1302

MATH 1314 1316

MATH 1314, 1316 1342

MATH 2413

MATH 1324

FREN 1411 1412

No credit given at thistime.

No credit given at thistime.

No credit given at thistime.

SPAN 1411 1412

FREN 1411, 1412, 2311 2312

No credit given at thistime.

No credit given at thistime.

No credit given at thistime.

SPAN 1411, 1412, 2311 2312

FREN 1411 1412

No credit given at thistime.

No credit given at thistime.

14

14



Russian

Spanish

Language B (HL)
French

German

Portuguese

Spanish

Language AB Initio
French

German

Portuguese

Russian

Spanish

MUSIC
PHILOSOPHY
PHYSICS(SL)
PHYSICS(HL)
PSYCHOLOGY
SOCIAL & CULTURAL
ANTHROPOLOGY

THEATRE ARTS

VISUAL ARTS

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

4,5, 6o0r

No credit given at thistime.

SPAN 1411 1412

FREN 1411,1412, 2311 2312

No credit given at thistime.

No credit given at thistime.

No credit given at thistime.

FREN 1411

No credit given at thistime.

No credit given at thistime.

No credit given at thistime.

SPAN 1411

MUSI 1306 1311

PHIL 1301

PHY S 1401

PHYS 1401 1402

PSYC 2301

ANTH 2351

DRAM 1310

ARTS 1301
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TUITION AND FEES

Just as providing easy access to quality education for all
who desireit isa primary commitment of North Central
Texas College, so is providing quality education at a
reasonable cost. The following information will help
students calculate their expenses at NCTC on a per-
semester basis.

Students should read this information carefully and
thoroughly to assure that they will be able to come up with
afairly accurate estimate of expenses. Students also
should keep in mind that this amount will be an
ESTIMATE, since there is no way to accurately forecast
for each individual student such personal expenditures as
those for entertainment, transportation, clothing, etc. Also,
as will be explained below, some other expenses such as
those for books and supplies, board, etc., will vary from
student to student.

Expense Categories

Basically, the cost of attending North Central Texas
College for aregular long semester (fall or spring): isthe
sum of expensesin four categories: (1) tuition, (2) fees, (3)
books and supplies and (4) room and board.

Credit Hour Tuition

The tuition charged for a course is based on two things:
(1) the total number of credit hours for which you’re
enrolled, and (2) your permanent, legal place of residence
(hometown).

First you need to understand clearly what is meant by the
term “credit hours.” When you register for a course, that
course will be worth a certain number of hours of college
credit for a semester. Most courses at NCTC are worth
three (3) hours of credit; however, there are courses that
are worth from one (1) all the way up to six (6) or more
hours credit for a semester. Y ou can tell easily how many
hours of credit a particular course is worth by looking at
the course identification number. The second digit in this
four-digit number gives the semester-credit-hour value of
the course. For example, the English course ENGL 1301 is
worth three (3) hours credit, and the French course
FREN1411 is worth four (4) hours of credit. So, if you
register for four three-hour courses and one four-hour
course, you’ll be enrolled for a total of sixteen (16)
semester credit hours. Your tuition, then, would be figured
by multiplying the number of credit hours for which you’re
enrolled times a tuition rate which is determined according
to your place of residence.
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Place of Residence

NCTC is a “public” institution which draws a major
portion of its funding from the State of Texas. Therefore,
your tuition rate will be higher if your permanent legal
residence* is not in Texas, lower if you’re a resident of
Texas (or Oklahoma — see below).

This means your tuition rate will depend upon which of the
following three categories you fit into:

1. In-District : Residents of Cooke County and Graham
ISD.

2. Out-of-District : Residents of all Texas counties
except Cooke, and residents of Oklahoma counties
contiguous with Cooke who, due to areciprocal
agreement, pay the same tuition rate as Texas residents.

3. Out-of-State: In addition to residents of states other
than Texas, this also includes “international students”—
citizens of any country other than the United States.

Notice

Students will not be considered properly registered and
will not be admitted to classes until all tuition and fees
required by the College have been paid. These are payable
in advance (at registration) at the beginning of each
semester.

Students who are participating in one of the various
financial aid programs should take special note of
deadlines for application and submission of required
materials. Latenessin making application and/or
submitting all required information may require such
students to pay tuition and fees personally at the time of
registration, and they should be prepared to bear these
expenses until their awards can be processed. (Refer to the
separate section in this catalog on “Student Financial
Aid”.)

Tuition and Fee Costs

Generally, the cost of enrolling at North Central Texas
College for aregular long semester (Fall or Spring) will be
the sum of four expense categories: (1) Tuition; (2) Fees,
(3) Books & Supplies; and (4) Personal Living Expenses,
including Transportation and Room/Board. No attempt is
made to estimate this last category of expense because it
varies so widely among individual students.

*Determination of a student’s legal residence for purposes
of establishing the appropriate tuition ratesis made at
North Central Texas College according to guidelines
pursuant to Title 3, Texas Education Code: RULES
REGULATIONS FOR DETERMINING RESIDENCE
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STATUS, Fall 1995. Sudents should be aware that these
guidelines are subject to further revision. Copies of these
guidelines, as published by the Texas Higher Education
Coordinating Board, are available for inspection in the
Office of the Director of Admissions/Registrar. Questions
or disputes regarding inter pretation of these guidelines
should be directed to this office.

IMPORTANT: NCTC is a state-supported institution
subject to state laws. Credit is extended for expenses owed
to the college only under limited circumstances. All tuition,
fees, dormrent, and other elements of expense for
attending NCTC are subject to change by the NCTC Board
of Trustees.

CORRECTION OF ERRORS: Sudents are responsible for
any additional amount due NCTC resulting from auditing
and correction of records after registration fees have been
paid — including all registration assessment errors,
invalid third-party agreements, and failure to prove
residence status.

PAYMENT REQUIREMENT: All tuition and fees are due
the day you register and must be paid in full to complete
the registration process. Any accounts unpaid may result
in the cancellation of a student’s registration and a
requirement that the student re-register for classes. A
Reinstatement Fee is charged when a student re-enrolls.
Payment for any additional tuition and fees resulting from
schedule revisions or class adds/dropsisdue at thetime a
changeis made. Students will NOT be allowed to register
after the last day of the add/drop period or late
registration.

No matter how they sign up for their classes, most NCTC
students can pay their tuition/fees ONLINE. This means
they can:

» Avoid the possibility of long lines and delays,

» Pay at their convenience even on weekends and after
regular hours — and pay in INSTALLMENTS.

» Pay with credit card or bank draft — save atrip to
campus.

Just go to www.nctc.edu, click on “Campus Connect —
Direct” (in list of links at left of page), then log in and
follow the instructions to pay your tuition/fees online with
your credit card or automatic bank draft. (Requires Student
ID and Pin Number).

Tuition/Fees Installment Payment Plan

To be eligible, students cannot for any reason be on
“financial hold” or probation or suspension by the college.
Visit the NCTC website at www.nctc.edu and look for the
e-Cashier logo:

Tuition and Fees

Tuition (Education Code 54.008) at North Central Texas
College is based on a student’s permanent legal place of
residence. The three residency classifications are (1) In-
District Resident (Cooke County or Graham ISD); (2) Out-
of-District Resident*; and (3) Out-of-State Resident
(including foreign countries). Students must complete a
Residency Questionnaire Form and may also be required to
furnish documentary proof (such as a valid Texas Driver’s
License) to prove resident status.

*Qut-of-district rate applies to residents of all Texas
counties (except Cooke) and residents of Oklahoma
counties contiguous with Cooke who, due to a reciprocal
agreement, pay the same tuition rate as Texas residents.

Fees charged at registration, in addition to tuition, consist
of aGeneral Use Fee of $12.00 per semester hour
(Education Code 54.0513 and 55.16); a Student Services
Fee of $1.00 per semester hour (Education Code 54.503)
and Laboratory Fees (Education Code 54.501) when
applicable —see below).

TUITION RATESPER SEMESTER HOUR

See Summary Chart Below
In-District (Cooke County and Graham | SD) Residents
Tuition $36.00
General Use Fee $14.00
Student Services Fee $1.00
Total per Semester Hour* $51.00
Out-of-District Texas Residents:
Tuition $78.00
General Use Fee $14.00
Student Services Fee $1.00
Total per Semester Hour* $93.00
Out-of -State (except some Oklahoma) Residents:
Tuition $135.00
General Use Fee $14.00
Student Services Fee $1.00
Total per Semester Hour* $150.00

*Exclusive of Laboratory Fee and other costs - see below.

FOR YOUR CONVENIENCE
Estimated Tuition and Fees Schedule — Fall 2012

Does not include lab fees, mal practice insurance, or special
fees.



Sem. In-District Out-of- Out of
Credit (Cooke District State
Hours County) (Denton

County)
(M ontague
County)
1 $51.00 $93.00 $150.00
2 102.00 186.00 300.00
3 153.00 279.00 450.00
4 204.00 372.00 600.00
5 255.00 465.00 750.00
6 306.00 558.00 900.00
7 343.00 651.00 1,050.00
8 408.00 744.00 1,200.00
9 459.00 837.00 1,350.00
10 510.00 930.00 1,500.00
11 561.00 1,023.00 1,650.00
12 612.00 1,116.00 1,800.00
13 663.00 1,209.00 1,950.00
14 714.00 1,302.00 2,100.00
15 765.00 1,395.00 2,250.00
16 816.00 1,488.00 2,400.00
17 867.00 1,581.00 2,550.00
18 918.00 1,674.00 2,700.00
19 969.00 1,767.00 2,850.00
20 1,020.00 1,860.00 3,000.00
Dual Credit

Dual Credit students residing in Cooke, Denton and
Montague counties, and Graham ISD will be charged at a
reduced rate.

Three Peat

An additional $60 per semester credit hour tuition will be
charged to anyone taking a course more than two times at
North Central Texas College.

(Effective November 22, 2005, the Texas Higher
Education Coordinating Board (THECB) will not permit
institutions to submit for formula funding any hours for a
course that the student previously attempted for two or
more times at the same institution, therefore thisloss of
revenue will be passed on to the user).
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Distance Education Fee

A $50.00 per course distance education fee will be charged
for each course in which a student enrolls that is offered
on-line, hybrid or through the Virtual College of Texas.

An Online Course is one in which 80-100% of the subject
matter is provided using technology viathe Internet. A
Hybrid Course is one in which 30-79% of the subject
matter is provided using technology viathe Internet but the
student is required to attend labs and/or some classroom
instruction.

Virtual College of Texas

Virtual College of Texasis a consortium of community
colleges that supplies and/or hosts online instruction in
which students from participating colleges may enroll by
paying tuition to the host college for the course and having
credit for that course granted by the host college. NCTC
participatesin the Virtual College of Texas as a host
college and enrolls students only in courses that are part of
the curriculum offered at NCTC. Credit is transcripted
through NCTC for students who successfully complete a
VCT course.

Tuition for CEU Enrollment Option

Students may opt to enroll in selected semester-credit-hour
courses for Continuing Education Unit (CEU) rather than
for conventional semester-hour credit. Tuition for these
CEU coursesis $54 per credit hour.

1 semester hour class $54

2 semester hour class $108
3 semester hour class $162
4 semester hour class $216

NOTE: Lab feesare charged IN ADDITION to rates
above. All other deposits and fees are NOT applicable.

Laboratory Fee

Certain types of courses require that you sign up for both a
lecture class AND arelated laboratory class (for actual
hands-on skills training, practice, experiments and
practical application of what you learn in lecture). Many of
these lab classes involve the use of special facilities,
expensive equipment, costly materials, supplies, etc., and
so for this reason, you may be charged an extralab feeto
help cover such costs. Lab fees for each class will be listed
in the Schedule of Classes printed each semester. Courses
that have alab will be assessed afee of $5.00 for each 16
hours of laboratory time except for the following courses
and others which may not be listed here. (See Schedule of
Classes.)
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Agriculture

ADN Nursing
Anatomy & Physiology
Arts

Biology

Botany

Chemistry

Class Piano

CPR/First Aid

Computer Information Systems &

Technology

Computer Science
Cosmetology

Drafting

Drama: Acting & Practicum
Equine

Farm & Ranch Management
French

Horticulture

Livestock Judging
Microbiology

Office Systems Technology
Paramedicine Lab

Physical Science

Physics

Radiology

Spanish

Surgical Technology
Zoology

Vocational Nursing

Individualized Instruction Fees

Special fees are charged for certain specific courses as

listed below:

$10.00 to
$24.00

$24.00
$24.00
$24.00
$24.00
$24.00
$24.00
$10.00
$24.00
$24.00

$24.00
$6.00

$24.00
$15.00
$24.00
$10.00
$24.00
$24.00
$10.00
$24.00
$24.00
$24.00
$10.00

$10.00 to
$15.00

$24.00
$24.00
$24.00
$24.00
$24.00

Applied Lessonsin Music (1 sem. hour) $75.00
Applied Lessonsin Music (2 sem. hours) $150.00

Health Science/Nursing courses may require additional
fees—payable at registration—for mal practice insurance,
assessment tests and other unusual expenses. Other courses
such as bowling, racquetball, horticulture and artificial
insemination will require additional feesto be paid to the
facilities in which the instruction is conducted.

Late Registration Fee
A $10.00 fee is assessed for |late registration.

Reinstatement Fee

A $75.00 fee is assessed for students who re-enroll in
courses after being dropped for non-payment.

DCTA Shuttle Fee

A DCTA (Denton County Transit Authority)shuttle fee of
$2.00 per semester credit hour (up to 12 hours) is assessed
of college students (not dual credit) who attend classes at
the Corinth Campus, including classes held at Pinnell
Square. Students can access any DCTA transportation by
showing their NCTC ID card.

Books and Supplies

These costs depend entirely upon the specific courses a
student takes. Book/materials costs vary widely from
course to course; some are relatively inexpensive and some
are not. Nursing students, for example, will pay higher
pricesfor their highly technical books and related supplies
(such asclinical uniforms) than a student taking mostly
academic transfer courses such as English and history.

Books and supplies will probably cost aMINIMUM of
$35.00 per semester hour. Remember, however, that these
costs may run considerably higher for certain specialized
courses of study. Students needing a more accurate
estimate of book costs, based on the specific courses they
will take, should contact the Bookstore on campus.

NOTE: NCTC bookstores are transitioning to operation by
Follett Higher Education Group, effective Fall 2011. All
campuses (Gainesville, Corinth, Flower Mound, Bowie
and Graham) will be serviced online by the eFollett.com
virtual store site. On-site bookstores will be operated on
the Gainesville, Corinth and Flower Mound campuses.
Please check the NCTC website at www.nctc.edu

and www.efollett.com for hours of operation and other
pertinent information.

Room and Board

These costs are also difficult to forecast because they will
vary according to WHERE the student will be living while



going to NCTC. While not amgjor concern for students
living at home, it will be a significant expense item for
those who plan to live either in on-campus housing or
somewhere off campusin a private house or apartment.
For information about on-campus housing costs, refer to
the section on “Charges for Room & Board” on page 50 of
this catalog.

In addition to room/board charges for studentsliving on
campus, a $150 deposit is required, and about $100 a
month should adequately cover such miscellaneous
personal expenses as laundry, toiletries, etc.

Charges For Room and Board

Refund Schedule

For students who drop or withdraw from courses, NCTC
will refund tuition and mandatory fees collected according
to the following schedule. For faster accessto funds,
students are encouraged to use our Direct Deposit to
MyNCTC debt cards. Note that for courses which meet on
aregular schedule (i.e., specified days and times
throughout afall/spring semester or summer session), the
term “class days” refers to the number of calendar days
NCTC normally meets for classes, NOT the days a
particular course meets. For “flexible entry” courses and
others which meet on an unusual or irregular schedule,
NCTC will exercise professional judgement in defining the
term “class days” for refund purposes. Please note also
that percentages given in the schedule below are to be
applied to the tuition and mandatory fees collected for each
course from which the student is withdrawing.

Regular Spring/Fall Credit Classes:

A 100 percent refund will be made for courses dropped
prior to the first class day of a semester. Otherwise:

During first 15 class days 70% Refund
During 16th—20th class days 25% Refund
After 20th class day No Refund

Regular Summer Sessions:

A 100 percent refund will be made for courses dropped
prior to the first class day. Otherwise:

During first 5 class days 70% Refund
During 6th & 7th class days 25% Refund
After 7th class day No Refund

CEU Option Courses:

An 80% refund will be given for courses dropped prior to
the first class meeting. Otherwise, no refund will be given.
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NOTE: North Central Texas College reservestheright to
establish separate withdrawal refund schedules for any
fees classified as “optional.” NCTC will refund tuition
and fees paid by a sponsor, donor or scholarship to the
source rather than directly to the student who has
withdrawn if the funds were made available through the
College.

Any student who withdraws from the College after
registration must obtain clearance from the Office of
Admission/Registrar. No transcript of credit for work done
will be given a student whose library, financial or other
obligations to the College have not been cleared. Sudents
dropped from classes for excessive absences by an official
of the College are not entitled to a refund after the refund
dates.

Flexible Entry and Non-Semester-Length Courses

A 100 percent refund will be made for courses dropped
prior to the first class day. Otherwise, refunds will be made
asfollows:

Length of Class Lady Day for Last Day for
Term in Weeks 70% Refund 25% Refund
2o0rless 2 —

3 3 4
4 4 5
5 5 6
6 5 7
7 7 9
8 8 10
9 9 11
10 9 12
11 10 14
12 12 15
13 13 16
14 13 17
15 14 19
16 or longer 15 20

Military Withdrawal

If astudent withdraws from NCTC because he/sheis called
into active military service, the College will—at the
students option:

1. Refund the tuition and fees paid by the student for the
semester in which the student withdraws;
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2. Grant astudent (who is eligible under applicable
college guidelines) an incomplete grade in all courses
by designating “withdrawn—military” on the student’s
transcript; or

3. Asdetermined by the instructor, assign an appropriate
final grade or credit to a student who has satisfactorily
completed a substantial amount of course work and
who has demonstrated sufficient mastery of the course
material.

Return of Title IV Aid

Federal Title 1V financial aid recipients who completely
withdraw from classes during any semester of attendance
at NCTC will be subject to areturn of Title IV aid if the
withdrawal occurs before 60% of the semester has been
completed. All studentswho owe Federal and/or NCTC
fundswill not be allowed tore-enroll at NCTC until the
funds have been repaid. Please contact the Office of
Financial Aid for more information regarding this federal
requirement.

Pay Tuition and Fees in Full or Make Payment
Arrangement Online

e The sooner you pay, the more options you have.
» Convenient — from any computer.

e Payments draft auto-matically from your bank account
or credit card.

You Can Select from theFollowing Payment Options:
* No down payment, 3 or 4 monthly payments.

» Down payment, 2 or 3 monthly payments.

* Pay infull online!

Avoid theline. .. Pay online!

North Central Texas College lets you jump the payment
line with a single mouse click. I1t’s EASIER and MORE
CONVENIENT! You can even pay by
INSTALLMENTS!

Sign up EARLY! Thelonger you wait, the fewer choices
you have. Get the specifics — stop by or call the NCTC
Business Office at your campus (Gainesville or Bowie;
940-668-4200; Corinth: 940-498-6255). Y ou can also get
all the details by checking out the e-Cashier™ online —
just log onto the NCTC web site at www.nctc.edu, choose
MyNCTC and then click on the link to Campus Connect at
theright side of the page. Do it TODAY!

NOTE: You may incur a nominal, non-refundable
enrollment fee of $30.00 (per semester) if you choose to
pay your tuition and fees in installments. Thereis no
additional chargeto pay in full



STUDENT SERVICES

The term “Student Services” at North Central Texas
College refers collectively to the various student-related
support functions carried out by several offices on campus
under the administrative direction of the Vice-President of
Student Services. These include:

e Office of Admissions & Registrar

e Counseling & Testing Center

* International Student Services

» Office of Financial Aid

» Veterans Services

» Career and Transfer Services

e On-Campus Student Housing

e On-Campus Student Dining

e Student Activities, Clubs & Organizations

In addition, the Office of the Vice-President of Student
Services handles matters related to campus parking and
traffic regulations and disciplinary affairs.

Policies, procedures and regulations governing the conduct
of students at North Central Texas College are outlined in
the Student Handbook, which also contains general
information related to student life at the College. Copies of
the handbook are distributed at registration, and additional
copies are available from the Office of the Vice-President
of Student Services.

Financial Aid

North Central Texas College administers a variety of
programs for students who need assistance in financing
their education. There are four basic financia aid programs
available to students: grants, loans, part-time employment
and scholarships. Each program is funded either through
federal, state, ingtitutional or local sources.

Who Qualifies?

Except for most scholarship programs, eligibility for
financial assistance at North Central Texas Collegeis
based almost exclusively upon demonstrated need. It is
understood, however, that this need varies greatly from one
individual to another. It is the student’s responsibility to
inform the College of the need for financial assistance and
to provide the information necessary to establish the
individual student’s qualifications for such assistance.
Financial Aid is not currently available through federal,
state or NCTC resources for those students who enroll in
non-credit or concurrent courses.
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Thefollowing table is offered as an aid to studentsin
comparing costs of attending North Central Texas College
to personal financial resources. Although the prospective
student should keep in mind that some figures are
estimates, it is hoped that this information will be of
assistance in determining relative financial need asit
applies to the prospect of applying for financial aid at
NCTC.

The costs outlined are based on enrollment for a regular
academic year (Fall and Spring semesters) and a class load
of 15 hours each semester.

In District  Out of District

In-State Tuition & Fees* $1,470.00 $2,700.00
Books & Supplies 1,410.00 1,410.00
Room & Board* 5,645.00
Transportation** 2,232.00 2,232.00
Personal 1,665.00 1,665.00
TOTAL $12422.00 $13,652.00

* Qut-of-state tuition & fees — $4,200.00

**Room & Board, Transportation based on off-campus
figures.

Financia aid is available for most students who have
demonstrated need; it is not awarded until after the student
has made application. Again, it is the student’s
responsibility to inform the College of need and to supply
information necessary to establish eligibility.

Application and Eligibility

The NCTC Financial Aid Office encourages prospective
college students to apply early for financial aid. FAFSA
applications are available to complete as early as January
of each year. FAFSA applications may be completed
online at www.fafsa.gov. The NCTC school codeis
003558.

Parents and students should be aware that FAFSA
applications are free to all students. Be wary of scams that
reguire payment for the submission of a FAFSA
application. FAFSA applications are processed by the U.
S. Department of Education. Students are notified by
email and/or regular mail asto the status of their financial
aid application. Any additional documentation required to
complete the financial aid process will be requested
through the NCTC Financial Aid Office, also by email or
regular mail. Eligibility for financial assistanceis
established by the data that students and parents input on
their FAFSA application. All students who are eligible to
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receive Federal Financial Aid must be admitted to the
college as regular degree-seeking students and show proof
that they have graduated from an accredited high school or
received a GED.

Financial Aid Distribution

Financial aid is distributed to eligible applicants on afirst
come first serve basis. Awards may include a combination
of federal and state aid depending on the financial needs of
the student and the availability of funds.

Award amounts must be accepted by the student by going
online to the NCTC Campus Connect student portal.
Financial aid grant and loan awards will be applied toward
the amounts owed for tuition, fees, and books. If a balance
due remains, students will be responsible for making
payment at the NCTC Business Office before classes
begin. Residual financia aid award amounts will be
reimbursed to the student within the first thirty days of
class. Refundswill be disbursed to the NCTC Student ID -
Debit Master Card except for first time students who are
first time student loan borrowers. Recipients must wait
thirty days for their first student loan disbursement.

Satisfactory Academic Progress Policy

Financial aid recipients are required by law to maintain
satisfactory academic progress as defined by the College.
Non-compliance results in disqualification for further
financial aid assistance. Copies of the minimum standards
of progress necessary to maintain eligibility are available
from the NCTC Financial Aid Office or online at
http://mwww.nctc.edu/Student Services/Financial Aid/Forms.

aspx.

Student Loan Repayment

The NCTC Student Loan Default Policy states that
students who are in default on afederal or state sponsored
student loan will be placed on financial hold. Students on
hold will not be allowed to enroll in classes or make
requests for grades, transcripts, diplomas, certificates, etc.
Persons wishing to override this policy are required to
present written documentation from their lender that they
have entered into a satisfactory repayment plan. All
transcripts, grades, and diplomas and/or certificates will be
held until the default statusis resolved.

Application Deadlines

Students must apply for financial aid each academic year.
Federal application deadlines are January 1 of the current
year through June 30 of the following year. Priority
deadlines may be set by each state or college. NCTC
Financial Aid priority deadlines are asfollows: Junel -
Fall registration, November 1 - Spring registration, April 1
- Summer registration. Students who do not meet these
deadlines run the risk of paying out of pocket for tuition,

fees, and books because of alate or incomplete financial
aid application. Please note, to be considered complete, a
FAFSA application must include any and al requested
supporting documents as well as have been received and
been processed no later than the priority deadlines
mentioned above. Normal processing time for a FAFSA
application is four to six weeks, beginning with the actual
online submission to school file completion. Late or
incomplete financial aid applications will be accepted and
processed past the semester priority deadlines, but students
must make arrangements to pay for the semester prior to
school starting or at the time of actual registration.

Financial Aid Late Awards — Late awards will be
processed and disbursed during the appropriate semester
for students whose FAFSA applications are incomplete or
late. Students whose applications are completed after
semester exams will receive their awards and
disbursements during the next semester and after
attendance has been verified. Financia Aid disbursements
are based on student attendance as of the term census date.

Summer Awards — Financia aid for summer classesis
generaly limited to students with remaining grant or loan
eigibility and available need-based work study
employment. NCTC considers the summer semester as part
of the preceding award year and all summer sessions are
considered as one semester for determining enrollment
status, grant and loan €ligibility.

Programs Available

The chart below outlines the major financial aid programs
available at North Central Texas College along with
eligibility requirements and application procedures. Not
all scholarship programs are listed, check with the
Scholarship Office for information about other specialized
scholarship programs.

Summary of Student Financial Assistance Programs
Available at North Central Texas College
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Tuitio
n/fees
only,
maxi
mum
$100
per
semes
ter.

Upto
$1,40
OAver
age
Schol
arship
$600.

Scholarship
applications
available at
Gainesville
Campusin the
Financial Aid
Officeand NCTC
Foundation Office.
Corinth Campusin
the Financial Aid
Office. Bowie
Campusin the
Dean’s Office.
Online
application:
http://www.nctc.e
du/Student_Servic
es/FinAid/scholars
hips.html
Deadlines:

April 15 - Fall
Semester

October 15 -
Spring Semester



52| NORTH CENTRAL TEXAS COLLEGE CATALOGS CATALOG 2012-2013

“Best
Seatin
the
House” S
cholarshi

ps

NCTC
Foundatio
n
Scholarsh

ips

Friends of
Agricultu
re
Scholarsh
ip: “Taki

that
dono

regui
re

repa
yme

Scho
larsh
ips
do
not
regui
re
repa
yme
nt.

Leo
&
Mab

Scott
Dual
Cred
it
Scho
larsh

ips

Scho
larsh
ips
do
notre

micac
hieve
ment,
certa
n
reside
ncy,
financ
ial
need,
specifi
c
major,
etc.

Stude
nts
maj ori
ngin
the
Perfor
ming
&
Visud
Arts.

Must
be
attend
ing
high
school
inthe
colleg
e’s
servic
earea
or
Love
Count
Y,
Okla.
Prefer
ence
given
to
under
privile
ged.
Enroll
ed
full-
time
major

Upto
$500.

$200.

$500
per
semes
ter (F
al/Spr

Scholarship
applications
available at
Gainesville
Campusin the
Financial Aid
Officeand NCTC
Foundation Office.
CorinthCampusin
the Financial Aid
Office. Bowie
Campusin the
Dean’s Office or
with your high
school counselor.

Scholarship
applications
available at
Gainesville
Campus with the

ng Stock
in
Education

NCTC
Departme
ntal
Scholarsh

ips

quire
repa
yme
nt.

Scho
larsh
ips
are
avail
able
from
vario
us
NCT
C
dept
S.,
inclu
ding
musi
C,
dram
a,
danc
€
art,
athle
tics

inagri
cultur
€
equine
scienc
eor
relate
d
field;
prefer
ence
given
to
Cooke

Dento
n,
Monta
gue
Count
y
reside
nts.

Enroll
edin
the
specifi
C dept.
at
NCTC

ing)

Vary
depen
ding
on
progra
m

Agriculture Dept.
orinthe NCTC
Foundation
Office.Deadline:
April 1

Contact
department chairs
for the various
departments.

For more detailed information about these and other
financial assistance programs, call or write;

Office of Financial Aid — North Central Texas College
1525 W. Cdlifornia, Gainesville, TX 76240



(940)668-4242  (940)498-6294

North Central Texas College Foundation
1525 W. Cdlifornia, Gainesville, TX 76240
(940)668-4213

Student Financial Aid - Return of Title IV
Aid Policy

Students receiving federal financial aid such as Federal
Pell Grant, Federal Supplemental Educational Opportunity
Grant, Federal Direct Student Loans, or the Federal Work-
Study Program understands, agrees, and affirms that award
monies will be used solely for expenses directly related to
attendance or continued attendance at North Central Texas
College. Federal financia aid is considered Federal Title
IV Funds and follows the rules and guidelines set forth by
the U.S. Department of Education.

Students who receive Federal Title 1V funds are required to
complete a minimum number of hours for which assistance
was received. Students who withdraw or stop attending
may no longer be eligible for the full amount of Title IV
funds originally awarded. All students receiving Financial
Aid who complete a Petition for Course Drop, whether
online or in person, through the NCTC Registrar’s
Office,will be subject to arecalculation of their Title IV
Aid. If the student completely withdraws from school
during the semester, or quits attending but failsto officialy
withdraw, the student may be required to return the
unearned part of the funds received to help pay educational
expenses for the term. In addition, students who attend and
subsequently withdraw before financial aid is disbursed
may be eligible to receive a Post-Withdrawal

Disbursement of Title 1V Funds for the earned aid that was
not received. All students who owe Federal and/or NCTC
funds will not be allowed to re-enroll a NCTC until the
funds have been repaid. Liability for the return of Federal
Title IV funds will be determined according to the
following guidelines:

1. If the student remains enrolled and attends class beyond
the 60% mark of the semester in which aid is received,
all federal aid is considered earned and not subject to
this policy.

2. If the student completely withdraws from all classes
prior to completing 60% of the semester, a pro-rated
portion of the federal aid received must be returned to
the federal aid programs based on the amount of time
the student attended.

3. If the student does not officially withdraw from classes
but quits attending all classes, a prorated portion of the
federal aid received, based on the documented last date
of attendance, must be returned to the federal programs.
If the College is unable to document the last date of
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attendance, the school will assume the student only
attended to the 50% mark of the semester and this date
will be used to determine how much aid must be
returned.

4. Return of Federal Title 1V funds will be distributed
according to statutory regulations. Worksheets
provided by the U.S. Department of Education will be
used to determine the amounts and order of return. The
student will be notified and will be allowed 45 days
from the date of determination to return their share to
the program accounts. If the student does not return the
amount owed within 45 days, the amount of the
overpayment will be reported to the U.S. Department of
Education (DOE) viathe National Student Loan
Database (NSLDS) and the student will be referred to
the DOE for resolution of the debt. Contact Financial
Aid for questions and examples of this policy. North
Central Texas College refunds unearned funds received
from Federal student assistance programs in accordance
with Federal Title IV student assistance regulations,
with rules of the Texas Higher Education Coordinating
Board, and the rules of the College’s Board of Regents.

Veteran Educational Benefit Service

Veteran Educational Benefit Serviceis handled by the
Financial Aid Office.

NCTC Gainesville Campus (940) 668-4242
NCTC Corinth Campus (940) 498-6294

If you have any questions, please do not hesitate to contact
us. New students need to complete the following steps:

1. Fill outaVA application or VA change of program if
you have previously attended another institution

2. Fill out aNCTC-VA general information sheet
3. Fill out aNCTC-Degree Audit/Eval uation Request

4. Provide NCTC with all transcripts from other colleges
and military transcripts

5. Provide one of the following:

a Ch. 33 Post 9/11 Gl Bill - Certificate of Eligibility &
DD214 - Member 4

b. Ch. 30 Montgomery GI Bill - Active Duty - DD214 -
Member 4

¢. Ch. 1607 Reserve Educational Assistance - DD214 -
Member 4

d. Ch. 1606 The Montgomery GI Bill - Selected
Reserve - Notice of Basic Eligibility (NOBE)

e. Ch. 35 Survivors & Dependents Assistance (DEA) -
no other form required

Students should submit forms to the NCTC Financial Aid
Office on the campus they attend. Students on the Graham
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and Bowie campuses may turn their paperwork into the
Bowie Admissions Office.

Once the student has completed all of the steps mentioned
above and all prior college transcripts have been evaluated
by the NCTC Admissions Office, the NCTC Veteran
Certifying Official will notify the Veterans Administration
of your intent to attend college. The NCTC Veterans
Officia will certify your enrollment status with the
Veterans Administration each semester. This certification
process will start after the early enrollment period for each
semester. Otherwise, NCTC will certify your enrollment
after the drop/add period is over for the semester. If you do
not continue enrollment each Fall and Spring semester at
North Central Texas College, it is Y OUR responsibility to
notify NCTC of your enrollment.

REMEMBER : Veteran Educational Benefits are paid
according to enrollment and degree plan. Only those
classes that are part of the student’s designated degree plan
are certified. Generally, students who are veterans are able
to enroll in college without taking a college readiness exam
such asthe THEA or COMPASS. Because college prep
classes are not part of adegree plan, veterans who feel they
may need to enroll in a pre-college level Math, English or
Reading class will need to take the exam before the
Veterans Administration will approve payment. Veterans
wishing to change degree plans or majors need to complete
aVA-Change of Program form.

Important : All students who are receiving either the
Montgomery Gl Bill (Ch. 30) Active duty, or Selected
Reserve (Ch. 1606) or MGIB-REAP (Chapter 1607) must
verify their enrollment each month to receive payments for
that month. Enrollment can be verified starting on the last
calendar day of the month by using the Web Automated
Verification of Enrollment (WAVE) at

https://www.gibill .va.gov/resources/verify-attendance or
by calling the toll free Interactive Voice Response (IVR)
telephone line at 1 (877) 823-2378. Veterans are
responsible for all tuition, fees, and books. NCTC will only
defer payment requirements for veterns who have elected
to use the Chapter 33 - Post 9/11 MGIB. Veterans who use
any other benefit are required to pre-pay tuition and fees.
In addition, monthly veteran educational BAH stipends are
not sent to the veteran until the end of each month the
student is enrolled. Please remember it takes
approximately six weeks to get your first check.

Exemptions for Texas Veterans (Hazlewood
Exemption)

Veteran’s eligible for the Hazelwood Exemption, must
have, at the time of entry into the U.S. Armed Forces,
designated Texas as Home of Record, or entered the
servicein Texas. Inaddition, Texas Veterans must have
served at least 181 days of active military duty, have
received an honorable discharge or separation or a general
discharge under honorable conditions, have no federal

veteran’s education benefits, or have federal veterans
education benefits dedicated to the payment of tuition and
fees only; such as Chapter 33, for term or semester
enrolled that do not exceed the value of Hazlewood
benefits (Pell and SEOG Grants are not relevant), are not
in default on a student loan made or guaranteed by the
State of Texas.

To use Hazlewood benefits or to transfer unused benefits
to an eligible child, applicants must complete an
application/release form. Veterans must provide proof
(DD214) from the Department of Defense regarding their
military service and nature of discharge. In addition, both
veterans and dependents must also provide proof of
eligibility or ineligibility for GI/Montgomery benefits
(Chapter 33/Post 911) by requesting an education benefits
letter from the VA officein Muskogee, OK at (888) 442-
4551 or www.gibill.va.gov. Dependents must provide
proof from Dept of Defense or from Veterans
Administration regarding parent’s death or disability
related to service. Both groups should contact their college
financial aid office regarding their status on prior federal
student loans made or guaranteed by the State of Texas.
All applicants must complete the appropriate application
and submit it to the college financial aid office.

Scholarships

The North Central Texas College Foundation awards more
than 350 scholarships per semester. These scholarships are
made possible by generous contributions of individuals,
corporations and private foundations to assist studentsin
reaching their educational goals. The Foundation’s
scholarships are generally awarded on the basis of
academic achievement, financial need, community
involvement and leadership. Each scholarship has different
award criteria based on the termsidentified by the donor,
thus opening the door for scholarships for awide variety of
students. Additional scholarships are also available through
various college departments, student organizations, faculty
association, and other sources.

Students may complete an on-line scholarship application
located on the college webpage at www.nctc.edu. To
complete your application you must print and sign the
certificate statement and send with your transcript to the
NCTC Foundation Office, 1525 W. California St.,
Gainesville, Texas 76240. Students may also request a
scholarship application form from the NCTC Foundation
Office, Room 309, or Financial Aid Office, Room 154 on
the Gainesville Campus; the Financial Aid Office on the
Corinth or Flower Mound Campuses; or the Counseling
Office at the Bowie or Graham Campuses. Application
deadlines are April 15 for the Fall semester and October 15
for the Spring semester.

Students must reapply each year for the NCTC Foundation
Scholarships. For more information please call the
Foundation Office at (940)668-4213.



Career Services

North Central Texas College provides career-related
services to students at all campuses. These services are
delivered through several departments and persons as
outlined below:

Technical Program Faculty

Students enrolled in technical education programs
(criminal justice, nursing, cosmetology, drafting, surgical
technology, office systems technology, equine science,
business management, computer information technology,
agricultural science, radiology technology, production
technology, emergency medical services) may network
with department faculty to receive advising related to
potential careers. Faculty members are also available to
assist students in contacting prospective employers for
internship and employment opportunities.

Counseling and Testing

Each campus’ Counseling and Testing Center posts full
and part-time job vacancy announcements on bulletin
boards located in common areas. Additional job postings
can be viewed online under the “Student Employment”
link located on the Counseling and Testing website.
Resume and cover |etter assistance are also available to
job-seeking students through online resources such as
Career Cruising and Grade Results, and also through
NCTC’s Writing Center. Contact a counselor or advisor for
more information about resources to assist you with your
job search.

Job Search Resources

Each campus’ Counseling and Testing Center posts full
and part-time job vacancy announcements on bulletin
boards located in common areas. Additional job postings
can be viewed online under the “Student Employment”
link located on the Counseling and Testing website.
Resume and cover |etter assistance are also available to
job-seeking students through online resources such as
Career Cruising and Grade Results, and also through
NCTC’s Writing Center. Contact a counselor or advisor for
more information about resources to assist you with your
job search.

Counseling & Testing Center

The counselors and advisors of this office provide the
academic advising students need in order to formalize
education and/or vocational objectives, understand the
college admissions process, research college majors and
transferability of coursework, and assist with resolving
personal problems which are impacting a student’s
academic performance.
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Asits name implies, this office also serves as the center for
administering tests, including the American College TEST
(ACT), the College Level Examination Program (CLEP)
tests for course credit, high school equivalency tests of the
General Educational Development (GED) program, the
Texas higher Education Assessment (THEA) and
COMPASS to determine placement in college courses.

Personal counseling is available to students on a limited
basis with referral to community and private resources
when appropriate.

Academic Advising

Academic Advising is an essential element of NCTC's
commitment to ensuring that students that the proper
courses, in the proper sequence, in order to meet their
educational and career goals. NCTC advisors and
counselors provide academic advising servicesto all new,
returning, and potential students throughout each semester-
not just during registration!

The following students are required to meet with an
advisor or counselor in order to register for courses:

» First-time college students (including students who
were previously Dual Credit students but are now at
NCTC full or part-time)

e Students who are not TS| (Texas Success I nitiative)
complete in one or more areas (see next section for
description of TSI requirements)

e Students who are enrolled in a Certificate program

» Students who need to have atransfer credits applied
from another institution

e Students on Academic or Financial Aid Suspension (if
appeal has been submitted and approved

Students who qualify for on-line course registration are not
required to see and advisor or counselor, however it is
highly recommended for students who have questions or
need information about important issues such as course
sequencing, pre-requisites, choosing or changing a major,
transferability of courses or degrees, etc. Please contact the
Counseling and Testing Office at your preferred campusin
order to speak with an advisor or counselor at any time
before or during the semester:

Corinth Counseling and Testing

Center (940) 498-6410
Gainesville Counseling and Testing
Center (940) 668-4216

Flower Mound Counseling and Testing
Center (972) 899-8411
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Bowie Counseling and Testing

Center (940) 872-4002, ext. 5212
Graham Counseling and Testing
Center (940) 521-7101

Transfer Services

The NCTC Counseling and Testing Centers serve as a
resource center to students preparing for transfer to

baccal aureate granting institutions, and as a focal point for
information concerning programs, resources, and services
to ensure a smooth transition to four-year colleges and
universities.

Through the Counseling and Testing Centers students have
access to university articulation agreements and a current
catalog collection from Texas public universities
including: Midwestern State University, Texas Woman's,
University of North Texas, and University of Texas at
Dallas. Computer workstations are available for students
to access university web pages, electronic transfer and
articulation guides, and scholarship opportunities.

Advisors and counselors are available to meet one-on-one
with students to assist them with academic planning,
choosing a mgjor, academic course selection, and the
transfer application process. In addition, when
representatives from four-year institutions visit our
campuses, they too assist in the transfer process by
highlighting their institution and the programs they

offer. Please check the Counseling and Testing website
and the ANGEL homepage to access a monthly calendar of
transfer events and scheduled university recruiter visits.

On-Campus Housing Services

NCTC provides on-campus housing for men and women in
two facilities, one of them a modern apartment-style
facility. HaysHall accommodates 32 studentsin a two-
story structure. It features eight 4-student suites, each with
two bedrooms accommodating two students each and
sharing a common area and bathroom. Each suiteis
restricted to either all men or al women.

Bonner Hall features single two-person rooms for both
men and women students. Men’s and women’s wings are
separated by a common lobby area, and access to each
wing by the opposite sex is permitted during visitation
hours.

Dining rooms are not provided in on-campus housing
facilitiesat NCTC, but the College does REQUIRE that
students living in both residence halls purchase a Meal

Plan (see details following), with meals served in the
Student Center cafeteriajust a short walk away.

Students may reserve space in college housing by
completing an Application/Lease Agreement form
available from (and returnable to) Student Services office,
Room 113, North Central Texas College, 1525 West
California Street, Gainesville, Texas 76240-4699.

Students should be aware that housing reservations will be
handled on a space-available basis. The College reserves
the right to make specific room assignments, although
roommate preferences will be honored whenever possible.
To ensure a student’s roommate and hall preference,
application must be made by April 30. The College also
reserves the right to change, prior to the beginning of a
semester, the rates charged for room rentals and meal
plans; however, thiswill be done only when absolutely
necessary to cover costs.

Charges For Room and Board

Rental charges for on-campus housing during a regular
long term (Spring or Fall) at NCTC include a mandatory
Meal Plan which provides 14 meals per week for 16
weeks. Serving of mealsincluded in this plan begins the
first day of classes and ends with the Friday noon meal of
the last week of each semester.

Meals are prepared and served by a privately contracted
food service company, and menus are planned to give
students good nutritionally balanced meals at the most
reasonable price possible.

NOTE: As of this catalog’s publication date, the NCTC
Food Service is open Monday through Friday only.
Sudents living on campus should be prepared to eat

el sewhere on weekends—either in town or in their rooms.
Kitchen facilities are provided for student use on each
upstairs wing of Bonner Hall. Sudents are allowed to have
small refrigerators and microwavesin their roomsin both
residence halls.

Total Charges & Payment Terms: Room/board charges
for the entire semester are due and payable — either in full
or first installment — at registration. Students making full
payment at registration will have their room/board charges
discounted to:

Bonner Hall
Hays Hall

$1,669.00
$1,744.00

Installment Schedule : Students wishing to pay
room/board charges in installments must make
arrangements through the NCTC Business Office prior to
registration. Failure to meet installment obligations will
result in severe penalties, including the student’s
immediate withdrawal from school when accounts become
30 days past due. The installment schedules for 2008-2009
are asfollows:



Fall Semester Bonner Hall HaysHall
Due at Registration $900 $900
Due September 15 $400 $450
Due October 15 $389 $414
Total $1,689 $1,764
Spring Semester:

Due at Registration $900 $900
Due February 15 $400 $450
Due March 15 $389 $414
Tota $1,689 $1,764

Summer Semester :
Due prior to move-in $250 per summer session.

Housing Deposit : A $150 housing deposit isrequired in
advance to reserve aroom in either residence hall. This
also serves as a property deposit, and any damages or
shortages at the time the student vacates the room will be
deducted from it. Circumstances under which the deposit
will be refunded are covered fully in the Application/Lease
Agreement and in the Residence Life Handbook available
from Student Services. The College Board of Regents
reserves the right to adjust college housing rental/meal
chargesin accordance with operational costs.

Bacterial Meningitis Vaccination : During the 2009
Texas Legidative session, House Bill 4189 (HB 4189) was
passed and signed into law. HB 4189 requires that any
incoming new student who lives on campus must either
receive a vaccination against bacterial meningitis (10 days
prior to move-in) or meet certain criteriafor declining such
avaccination before they can live on campus. Students
who are living on campus will be required to provide
verification of vaccination against bacterial meningitis or
provide a signed affidavit declining the vaccination.

Resident Assistants: Both residence hallsat NCTC
employ student Resident Assistants (RAS) to help the
Coordinator of Residence Life with security, supervising
the facilities, providing resident assistance in emergencies,
etc. The residence halls are staffed with an appropriate
number of RAsin direct relation to the number of residents
in the building. Compensation is given in the form of afree
private room and meal plan. To apply, contact the
Coordinator of Residence Life at (940) 668-4259.

Security : The Vice-President of Student Services provides
direct supervision of residence hall security personnel,
policies and procedures, and, along with other College
officials, reserves the right to forcibly remove any student
from the campus who poses an immediate threat to the
health and safety of the College environment.
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Student ID Card

An D card isissued to all studentsregistered in credit
courses, but it remains the property of North Central Texas
College. This ID card is the student’s official ID and
library card. It functions as a debit card with direct deposit
for refunds and book buy back and should be carried
securely at all times. Access to computer labs and campus
check cashing privileges (Bookstore, Cafeteria and
Business Office) will not be extended to students who do
not present avalid ID.

Lending this card to anyone subjects the holder to
disciplinary action and forfeiture of the ID card. ThelD
card can also be used at local businesses participating in
the Lion’s Pride Program to receive discounts.

Photo Policy

All students are advised that the North Central Texas
College Marketing Community Relations Office takes
photographs and shoots videos throughout the year which
may include images (as well as audio/video recordings of
voices) of members of the student body and reserves the
right to use them for publicity, promotional and marketing
purposes. The College also reserves the right to take
photographs of campus facilities and scenes, events,
faculty, staff and students for promaotional purposesin any
areas on campus or at any NCT C-sponsored event off
campus where subjects do not have a normal and
reasonable expectation of privacy. All such photographs
are the property of NCTC and may be used for NCTC
promotional purposes (e.g. electronic and printed
publications, web sites, classroom use, college ads, etc.)
without prior permission of the subjects.

Asageneral practice, there is no attempt to collect
individual photo release forms from students. Instead, we
make the assumption that NCTC students are our best
resources for marketing the College and that they will
welcome involvement in these activities. However,
students who do not wish to have their images/voices used
for this purpose must stipulate thisin writing to the office
of the Vice President of Student Services at the beginning
of the semester. It is aso expected that such students will
excuse themselves from photo/video sessions and inform
the NCTC photographer that they do not wish to be
included.

Student Activities/Organizations

The existence of student organizations and a program of
student activities at North Central Texas College reflects
the belief of administration, faculty and staff that although
provision of a quality instructional programisthe
institution’s uppermost aim, the total college learning
experience transcends the classroom.
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The governing board and administration of North Central
Texas College value the opinions and input of studentsin
regard to awide variety of college-related issues, and they
believe strongly in empowering students by giving them a
meaningful voice in the institutional decision-making
process. Thisisdonein avariety of ways which include,
but are not limited to, employee search/selection
committees and many standing committees of the College.
In addition, student input is actively encouraged and
sought on a system-wide basis from the Student
Government Association. Finally, students may—either
individually or collectively—bring issues before the
Instructional Council, President’s Cabinet or other
administrative bodies of the College at any time by
complying with the appropriate process for requesting that
they be placed on the agenda.

Clubs and Organizations

Student clubs and organizations are sanctioned by the
College administration according to the belief that each
renders a particular service to the College and to the
student body. No effort is made to dictate inflexible rules
or procedures or to manipulate decisions regarding
activities or projects, but the College expects all student
organizations to conduct their affairsin a manner
appropriate to proper codes of conduct and in accordance
with institutional policies and regulations.

All student group-sponsored activities on the College
campus are to be sponsored by one of the recognized clubs
or organizations and its advisors. Club promotional and
money-making ventures involving the public must be
cleared through the Office of the Vice-President of Student
Services.

New clubs and organizations are required to petition the
Director of Student Life for official recognition. The
Director’s office will also provide assistance in the
formation of clubs and organizations to meet student needs
and interests.

American Red Cross Disaster Action Team

ARC DAT participates as a student chapter with the
Texoma Chapter by participating in community events and
taking part in training and rotation for the Disaster Action
Team.

Baptist Student Ministry

BSM isareligious organization dedicated to providing
students an opportunity for a maturing Christian
experience. Students of all denominations are welcome to
join.

Cosmetology Student Association

CSA creates alink between the students of the
Cosmetology Department and other student organizations
and the rest of the campus community through

participation in awide variety of student activities and
fund raisers ranging from truck bashings and garage sales
to the Mardi Gras Parade and Haunted House.

Drama Club

The dramaclub is available to all NCTC students who are
interested in drama and want to learn more about the
theatre.

Esthetician Student Association

ESA creates alink between the students of the Esthetician
program and other student organizations and the campus
community. ESA works to better serve the students
through education outside the classroom and the financial
support of the ESA program.

Fellowship

Membership in this non-denominational Christian student
organization is open to persons of all faiths.

Gainesville Program Council

GPC'’s primary purpose is to provide events and programs
on the Gainesville campus to get the student body
involved. GPC hosts comedians, hypnotists, dances,
cookouts, bands, and all other types of entertainment for
the Gainesville Campus.

History Club

Students interested in history are encouraged to join this
club that plans lectures, events, and trips.

Horticulture Society of North Central Texas College

This organization focuses on horticulture education while
promoting the NCTC Horticulture Program and its
students. The society participates in horticulture programs
and activities such as the annual plant sale and field trips as
well as campus beautification projects. The society also
pursues opportunities to partner with Master Gardener and
local interest groups within the NCTC service area. This
organization is open to any student, supporter of the
Horticulture Program, or community member.

Lambda Epsilon Chi

This club’s purpose is to develop a better understanding in
the criminal justice field and to improve skillsin handling
fire arms. Members of this organization seek to enhance
the image of law enforcement.

National Society of Leadership & Success

Thissociety is created for NCTC students to gain skills
through participation in national lectures by leading
professional s, Success Networking Team meetings, and a
Leadership Training Day. The society is available for all
students to attend while students seeking National
Membership must pay National dues as well as complete 7
reguirements prior to gaining membership.



Martial ArtsClub

This club isfor students interested in martial arts and all
levels are welcome to join.

Outdoor Adventure

Created in Fall 2003, this rapidly growing organization
promotes awareness of the outdoors and teaches both
students and college employees of all skill levels useful
outdoor skills. Activities include camping, hiking,
kayaking, rock climbing and other fun, healthful pursuits.
Membership is open to al persons who love the outdoors.

Phi Theta Kappa Society

The world’s oldest, largest and most prestigious
association of community college honor students,
recognizes and promotes academic excellence on 1,200
community college campuses around the world. The Psi

| ota Chapter was chartered on the North Central Texas
College campusin 1972. More than $36 million in transfer
scholarships have been designated by 600 colleges and
universities for Phi Theta Kappa members only.
Membership requirements include a GPA of 3.5 or higher,
atotal of at least 12 transferable credit hours from NCTC,
and currently enrolled for at least 6 credit hours.

Residence Hall Association

RHA isthe voice for the residents in the halls. RHA will
plan programs and activities for the residents. RHA isthe
organization that every residence hall student automatically
belongs to and the objective of RHA isto be a social and
community service organization. RHA has 4 elected
officers (President, Vice-President, Secretary, and
Treasurer), 2 advisors, and a number of committee chairs
(Activity, Advertising, School Spirit, Community Service,
etc.). RHA holds monthly general assembles, weekly
officers meetings, and hosts monthly social events for the
members.

Roarin” Rowdy

This “rowdy” group is the official spirit organization of the
College. Members of Roarin” Rowdy attend all home
games (and many away games, too) of the Lions and Lady
Lions athletic teams to cheer them to victory. When you
see Leonard, the Lion mascot, you know that the Roarin’
Rowdies are on the prowl. Participation in thisfun
organization is open to all interested students.

Student Government Association (SGA)

Members of this officially recognized representative body
are elected by fellow students to communicate the interests
and concerns of the student body to the Board of Regents,
administration and faculty. SGA makes recommendations
regarding student interests and policiesto the
administration. In addition, SGA helps develop campus
programming designed to enhance the learning
environment through social and cultural activities. By
serving as an officer or senator in SGA, students have
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opportunities to develop and refine leadership and
governance skills. Each officially recognized student
organization elects a senator to serve and represent the
interests of that organization.

Student Nursing Association

The NCTC Student Nursing Association is a constituent of
the National and Texas Nursing Student Association. The
group acts as a liaison between faculty and students, aidsin
community health affairs, participatesin legislative
activities concerning health issues, and appoints delegates
to the state convention each year.

United Students

USis an organization that focuses on educating the
students and employees at NCTC on various cultural
issues.

Student Organizations at NCTC are easy to start. The four
reguirements of having aregistered organization at NCTC
are: 1) 7 student members; 2) 1 full-time or part-

time employee to be the advisor with supervisor approval;
3) acongtitution; and 4) a student organization registration
form. For more information about starting a club at NCTC,
contact the Office of Student Life at (940) 668-3330.

Acting-Performance

The Drama Department at NCTC has many opportunities
to participate in 4-5 performances each year. Every
summer, the department even produces alarge musical. In
the past Annie, Beauty the Beast, and Peter Pan have been
crowd favorites. The Drama Department also produces
such interesting works as Frankenstein, Macbeth, and
Dracula. With acting and stage craft classes available,
students get the chance to experience all aspects of the
theater - from on stage to backstage.

Dance-Performance and Technique

NCTC offers opportunities in Dance Performance and Jazz
Dance Technique. Students perform on campus as well as
off campus at various events and activities. All
performance classes are open to both majors and non-
majors, and many students are eligible to receive
scholarship assistance.

Musical Organizations

The performing groups associated with NCTC’s Music
Department provide exciting learning opportunities for
students as well as cultural enrichment for the North
Central Texas area. Ensemblesinclude the NCTC Singers,
the NCTC Jazz Band, and the NCTC Wind Ensemble. All
ensembl es are open to both music and non- music majors,
and most students receive scholarship assistance.
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The NCTC Singers are an auditioned choir that performs
both on and off campus. The group has performed in such
venues as Carnegie Hall in New Y ork City, Trinity Church
in Boston, and the Cathedral in St. Louis. The College
Singers are offered both on the Gainesville campus and the
Corinth Campus. The Singers keep an active schedule in
Cooke and Denton counties, singing for churches, schools
and civic organizations. Admission is by audition only.

The NCTC Jazz Band hasreceived rave reviews and
performs a varied repertoire (including big band swing,
dixieland and contemporary jazz) during concerts and
special appearances throughout the North Texas region.

The NCTC Jazz Combo isthe newest musical
performance group at the College. Composed of selected
members of the larger Jazz Band, this great band provides
entertainment at a wide variety of venues, playing mostly
up-tempo pieces and affording members an excellent
opportunity to showcase their improvisational skills and
musi cianship.

The NCTC Wind Ensemble focuses on traditional wind
band music of the Renaissance through 20th Century,
performing works by such composers as Gabrieli, Bach,
Bizet and other important composers.

Publications

Student publications are a valuable aid in establishing and
maintai ning an atmosphere of free and responsible
discussion on the campus. They help bring student
concerns to the attention of the College community and
provide aforum for student opinion on various campus
issues.

North Central Texas College publishes The April
Perennial, an annual literary and visual arts magazine
which features the winning entries in both poetry and short
story categories from the major divisions of NCTC’s
highly popular Creative Writing Awards competition.
Other publications are issued periodically, including a
student newspaper when journalism classes make.

Students and prospective students are encouraged also to
log on to the NCTC website for the latest news and
features about the College. Go to www.nctc.edu and click
on the “News & Press Releases” button.

Athletics

The NCTC athletics program supports the institutional
mission through assisting students in meeting their
educational goals by making available quality student
support services, including intercollegiate athletics. Each
athletic program provides an opportunity for student
athletes to pursue academic success, physical and
emotional well being and social development.
Specifically, NCTC athletes pursue academic excellence,
participate in well organized sports activities, promote a

positive public image for the College and advance their
personal and professional objectives.

The college President has ultimate responsibility for, and
the administrative and fiscal control over, the institutions
intercollegiate athletic programs; however the Vice-
President of Student Services provides supervisory
oversight of the athletics program through the Director of
Athletics. The Vice President coordinates with the NCTC
Athletics Committee to regularly evaluate the NCTC
athletics program to ensure that it is an integral part of the
education of athletes and isin keeping with the educational
purpose of the institution.

Students may provide input to the committee by contacting
the Vice-President of Student Services (940) 668-4240.

Intercollegiate Sports

NCTC participates in the following intercollegiate sports:
women’s tennis, women’s volleyball, men’s baseball and
women’s softball. The College is a member of the
National Junior College Athletic Association (NJCAA)
and competes in the Northern Texas Junior College
Athletic Conference.

NCTC adheresto NJCAA requirementsin regard to all
aspects of athleticsincluding, but not limited to,
recruitment, admission, financia aid and the continuing
digibility of athletes. All academic, admission and
financial aid policies are the responsibilities of those
institutional administrative units regularly charged with
oversight of these functions of the College. Students
having questions in these areas are encouraged to contact
the appropriate office for assistance.

Scholarships are available, and students considering
participation in the NCTC intercollegiate athletics program
should contact the Director of Athletics, at (940) 668-4286,
for additional information.

NCTC Fitness Center

Physical activity, dance and lifelong learning courses are
offered at the NCTC Fitness Center, located in Pinnell
Square across from the Corinth Campus. This fully-
equipped fitness center is also available to NCTC students,
faculty and staff for anominal fee each semester.

Department of Student Success

The Department of Student Success provides a Math Lab,
aWriting Center, and Study/Tutor Groups accessible for
use by all NCTC students. The Math Lab isadrop-in lab.
Tutors circulate among students and answer questions as
students work through various algebraic or mathematical
problems. The Writing Center is an appointment only
center. Students make an appointment to meet with a
writing tutor who can guide students through all stages of
the writing process. Tutors can assist with structure, style,



and grammar, and they empower students to become their
own editors.

To find out more about the services listed above and to
view the Department of Student Success hours of
operation, please go to:
http://www.nctc.edu/Student_Services/Access/AcademicS
upportCenter.htm

Office for Students with Disabilities

The Department of Student Success also provides support
services for students with disabilities. North Central Texas
College is committed to making its degree and certificate
programs accessible to all qualified personsin accordance
with Section 504 of the Rehabilitation Act of 1973 (P.L.
93-112), the Americans With Disabilities Act (ADA) of
1990, and the ADA Amendments Act (ADAAA) of 2009).
To afford each of our students every reasonable
opportunity for success, the OSD Department offersa
variety of support services to enable students with
disahilities and/or special needsto participate in the full
range of college experiences. Services are coordinated to
fit the individual needs of the student and may include the
following: sign language interpreting, note-taking,
tutoring, mobility assistance, audio taping, large print
materials, readers, scribes, and other reasonable
accommodations.

Asaresource for the ADA, as well as other legislation
regarding disability-related issues, the OSD staff serves as
liaison among students, faculty, and college staff to help
determine appropriate accommodations in the College
environment. If you have alearning, physical or mental
disahility, and would like accommodations, please contact
the OSD Department staff to determine if you qualify for
services. A student with adisability isNOT required to
disclose thisto college officialsif sheflheis NOT
requesting accommodations.

Disclosur e of Disability — In accordance with the ADA,
NCTC is committed to making reasonable
accommodations for any student who provides appropriate
documentation verifying her/his disability. Appropriate
documentation is current and includes a diagnosis made by
a certified health professional in education, medicine,
psychology or other related area. Additionally,
documentation should indicate the presence of alearning,
physical or mental impairment which substantially limits
one or more major life activities. For more information or
to disclose a disability, contact information for the OSD
Department is listed below.

Mary Martinson, M.A.

Director of Student Success
Gainesville Campus, ASC Building, Room 111
Gainesville, TX 76240
(940) 668-7731, ext. 4377 » mmartinson@nctc.edu
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Wayne Smith
OSD Coordinator
Corinth Campus, Room 170
(940) 498-6207
kwsmith@nctc.edu

Yvonne Sandmann
OSD Specialist
Gainesville Campus, Room 110
(940) 668-7731, ext. 4321
ysandmann@nctc.edu

Please refer to the OSD Website for more information:
http://www.nctc.edu/Student_Services/Access/ACCESSPr
ogram.htm

TRIO Program

The TRIO program provides comprehensive,
individualized services to students enrolled at all three
NCTC campuses each academic year. The mission of the
federally funded program is to increase the retention and
graduation rates of eligible participants and to foster an
institutional climate supportive of first generation, low
income college students and students with disabilities.
TRIO students receive the following services: one-on-one
tutoring, academic advising, career counseling, financial
aid information, cultural enrichment, personal counseling,
and educational workshops geared to give students tools to
succeed in college.

To obtain more information regarding TRIO services or to
apply to the program, please contact:

Crystal Mohamed, B.S., M.S.
TRIO Coordinator
Corinth Campus, Room 170
(940) 498-6214 » (940) 498-6212
cmohamed@nctc.edu

Janie Grimes, M.Ed., LPC, NCC
TRIO Counselor
Corinth Campus, Room 181
(940) 498-6214 « jgrimes@nctc.edu

Scott Pulte, M.S.
TRIO Counselor
Gainesville Campus, Room 112
(940) 668-7731, ext. 4905  spulte@nctc.edu

Networks Program

The Networks Program provides services for students
enrolled in one of NCTC’s Technical Programs and
students who qualify based on one or more of the
following categories: Nontraditional Learner; Limited
English Proficiency Learner; Learners who are
economically disadvantaged; or Learners who are single
parents or displaced homemakers. Servicesinclude: Non-
traditional Career Awareness, Career Assessment,
Referrals to Campus and Community Services, Academic,
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Career, and Individual Counseling Services, Tutoring
Services, and Child Care Assistance. For more
information, please contact:

Wayne Smith
OSD Coordinator
Corinth Campus, Room 170
(940) 498-6207
kwsmith@nctc.edu

Yvonne Sandmann
OSD Specialist
Gainesville Campus, Room 110
(940) 668-7731, ext. 4321
ysandmann@nctc.edu



ACADEMIC POLICIES

Academic Freedom

North Central Texas College ensures adequate procedures
for safeguarding and protecting academic freedom. That
faculty have freedom in teaching, research and publication
is essential to the collegiate culture that rests upon the
belief that institutions of higher education serve the
common good, which depends upon a free search for truth
and its free expression without intent to do personal harm.
The college’s stance on academic freedom and its
protection is clearly stated in Board Policy EJA (Local) -
Miscellaneous Instructional Policies: Academic Freedom.

Each faculty member is entitled to full freedom in the
classroom in discussing the subject which he/she teaches.
Limitations to this basic statement exist only within the
bounds of common decency and good taste. Each faculty
member is also entitled to speak or to write as a citizen of
the nation, state, and community without fear of
institutional censorship or discipline.

The concept of academic freedom must be accompanied by
an equally demanding concept of responsibility shared by
the Board, administration, and faculty. The fundamental
responsibilities of faculty asteachers and scholars include
amaintenance of competence in their field of
specialization and the exhibition of such competencein
lectures and discussions. Although publishing is not a
fundamental responsibility of afaculty member, it is
encouraged by the college.

Exercise of professiona integrity by a faculty member
includes recognition that the public will judge the
profession and the institution by his/her statements both in
public and in private life. Therefore, he/she should strive
to be accurate, to exercise appropriate restraint, to show
respect for the opinions of others and to avoid creating the
impression that he/she speaks or acts for his’her College
when he/she speaks or acts as a private person.

A faculty member should be selective in the use of
controversial material in the classroom and should
introduce such material only asit has clear relationship to
the subject field.

Academic Honors

At the end of each Fall and Spring semester, certain
students are recognized for superior academic achievement
by being named to either the President’s Honor List or the
Dean’s Honor List.

To qualify for the President’s Honor List, students must
attain a GPA of 4.0 while enrolled full-time (12 or more
college-level semester hours). Students qualifying for the
Dean’s Honor List must be enrolled full-time (12 or more
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college-level semester hours) and achieve a GPA of 3.5 or
above. Names of students so honored will be posted and
released to the news media.

Academic Load

At North Central Texas College afull-time student is
officially defined as one who is enrolled for a minimum of
12 semester credit hours per Fall, Spring, or combined
Summer semester. A course load exceeding 15 semester
credit hoursis not recommended. Specia permission must
be obtained from the Vice President of Instruction (or
designee) in order to enroll for more than 18 semester
credit hours during a Fall or Spring semester, or more than
6 semester credit hoursin an individual Summer session.

Attendance Regulations

Faculty at NCTC establish their own attendance policies,
which are published in the course syllabi. However,
general regulations regarding class attendance are as
follows*:

1. Regular and punctual attendance is expected of all
studentsin all classes for which they have registered.

2. All absences are considered to be unauthorized unless
the student is absent due to sickness or emergencies
which are approved by the instructor, or due to
participation in an approved college-sponsored activity
(which requires written approval from the appropriate
instructional Dean).

3. Theinstructor isresponsible for judging the validity of
any reasons given for absence. Valid reasons for
absence, however, do not relieve the student of the
responsibility for making up required work.

4, Students will not be allowed to make up an
examination missed due to absence unless they have
reasons acceptable to the instructor. A student who is
compelled to be absent when atest is given should
petition the instructor, in advance if possible, for
permission to postpone the exam.

5. Students may be dropped from a class by the Registrar
upon recommendation of the instructor who feels the
student has been unjustifiably absent or tardy a
sufficient number of times to preclude meeting the
course’s objectives.

6. Persistent, unjustified absences from classes or
|aboratories may be considered sufficient cause for
College officials to drop a student from the rolls of the
College.

7. Studentswill be dropped from a developmental couse
reguired for the Texas Success Initiative (TSI) purposes
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for non-attendance. Official NCTC TSI rules state that
students not passing all sections of the THEA or
Compasstest MUST be enrolled in at least one area of
remediation each semester they are enrolled or until all
sections are passed or al remedial requirements have
been met. Students who are dropped for non-attendance
in adevelopmental course will be dropped from all
remaining courses for that semester.

8. Simply logging into an online course does not
congtitute attendance. The Department of Education
calculates "last date of attendance” by the last time a
student participated in an online discussion or made
contact (interacted) with a faculty member.

Course Cancellation Policy

The College reserves the right to cancel any scheduled
course which does not have sufficient enrollment to justify,
economically or educationally, teaching the course.
Students will be notified of a cancellation at the first
scheduled meeting of a course.

Dropping Courses

If a student’s personal circumstances dictate that he or she
needs to reduce his/her academic load, that student should
confer with his’her advisor for assistance in adjusting the
number of courses being taken. A grade of “W” will be
given to students who officially withdraw from a course, or
“drop”, at least by Friday of the 12th week of a Fall or
Spring semester, or a proportional number of weeks prior
to the end of aflex-entry course or summer session. Any
drops after this will be made with the approval of the
instructor and the Department Chair.

It is the student’s responsibility to initiate the action
necessary to drop courses under the conditions outlined
above. Thisrequiresthe completion of a petition for
course drop form available in the Registrar’s Office on any
NCTC Campus or by going to the NCTC website at
www.nctc.edu and clicking on Admissions and
Registration. Choose the forms on-line option and follow
directions for submission of form. Thisform must be
submitted on or before the last day to drop with a “W” (see
Academic Calendar in front of catalog for specific date)
and it is not available until after the official date of record.
Prior to the official date of record, a student should go to
the Registrar’s Office and complete the required forms.

Students who register for courses are required to drop any
courses they no longer wish to attend or afinal grade will
be assigned.

Instructors may drop students from courses for non-
attendance by completing a petition for course drop.

(6) Drop Limit - S.B. 1231 Legislation

Important information you need to know about
withdrawing from courses. Effective 2007, section 51.907
of the Texas Education Code applies to first-time freshman
students who enroll in a Texas public institution of higher
education in the fall semester of 2007 or thereafter. High
school students currently enrolled in the North central
Texas College Dual Credit and Early Enrollment program
are waived from this requirement until they graduate from
high school.

Based on thislaw, any Texas Public institution of higher
education may not permit students to withdraw more than
six college level credit courses for unacceptable reasons
during their entire undergraduate career without penalty.
All college-level courses withdrawn after the official date
of record are included in the six-course limit, including
courses dropped at another Texas public institution of
higher education, unless the student demonstrates to an
appropriate college official that one of the following events
occurred to the student during the semester or summer
session:
1. A severeillnessor other debilitating condition that
affects the student's ability to satisfactorily complete
the course.

2. The student's responsihility for the care of asick,
injured, or needy person if the provision of that care
affects the student's ability to satisfactorily complete
the course.

3. Thedeath of aperson who is considered to be a
member of the student's family or who is otherwise
considered to have a sufficiently close relationship to
the student that the person's death is considered to be a
showing of good cause.

4. The active duty service as a member of the Texas
National Guard or the armed forces of the United State
of either the student or a person who is considered to be
amember of the student's family or who is otherwise
considered to have a sufficiently close relationship to
the student that the person's active military serviceis
considered to be a showing of good cause.

5. The change of the student's work schedule that is
beyond the control of the student, and that affects the
student's ability to satisfactorily complete the course.

6. Other good cause as determined by the college official.
Contact the Admissions/Registrar's office for further
details related to exceptions.

Course Drop Definition

A course drop, which will be recorded on the transcript, is
defined as an affected credit course not completed by an
undergraduate student who:



1. isenrolled in the course at the official date of record*,
and

2. will receive a non-punitive grade of W.

*Date of Record varies according to the length of the
course. The most common course lengths are listed below.
For the date of record for all other course lengths, please
contact the Office of the Registrar.

COURSE LENGTH DATE OF RECORD

3 week course 2nd class day
5 or 6 week course 4th class day
8 week course 6th class day
16 week course 12th class day

The following courses will be exempt from being counted
as awithdrawal towards the limitation. The courses are as
follows:

1. College Preparatory course drops (including non-
college-prep courses dropped as a result of non-
attendance in the College Prep course)

2. Co-requisite courses - courses that are linked together
such as alecture/lab class

Drops that will count towards the 6 drop limit include:

1. Students who are withdrawn from the institution for
disciplinary reason.

2. Students who are dropped for non-attendance by
individual faculty members.

3. Students who do not meet any of the exemptions listed
above.

SB 1231 Section 51.907 b.3 Withdraw from the
Institution

“Withdrawn from the Institution” is defined as any student
that has dropped all courses for the semester including any
mini-semesters.

The Registrar’s Office will be responsible for tracking the
number of drops that students have accumulated at North
Central Texas College and from any transfer institution of
public higher education in Texas. These drops will be
indicated on the student’s NCTC transcript.

Faculty Withdrawals

Faculty will continue to be able to withdraw students. If a
faculty member withdraws a student who has exceeded the
six drop limit and who does not meet any of the areas of
exemption, the withdrawal dip will be sent back to the
faculty member with an indication that the student can no
longer be withdrawn from classes due to exceeding the
“six drop limit”. The faculty member will be required to
give the student a grade.
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Medical Withdrawal
a. Policy

1. The Registrar (or designated representative) may grant
medical withdrawalsto students who must withdraw
for medical reasons from all courses for which they are
registered at NCTC. It is expected that the appeal will
be filed as soon as possible, no later than the end of the
semester in which courses are being taken.

2. Students who receive medical withdrawals after the last
day to withdraw without receiving a grade shall receive
either an | or aW in each course for which they were
registered.

jon

. Procedures

1. Students (or their appointed representatives if they are
unable to act for themselves) who seek to withdraw for
medical reasons from all courses for which they are
registered at NCTC shall, as soon as possible, request
medical withdrawals in writing from the Registrar,
submitting all appropriate documentation, including a
statement from a physician or psychologist, with their
written requests.

2. The Registrar (or designated representative) shall:

3. review each request and its accompanying
documentation.

4, make inquires and seek recommendations from
instructors of record and others as appropriate,

5. decide whether to approve or deny the request, and

6. inform both the student and the instructors of the
decision in writing if the request is approved.

Complete Withdrawal

It is the student’s responsibility to make payment for all
courses in which they register. If a student wishes to
withdraw from all courses, they must do so according to
the above mentioned procedure. Once a grade has been
given for a course, the student must initiate and complete
the grade appeal process within one calendar year of
completion of the course (see section on “Grade Appeal
Process™).

If a student withdraws completely from the College on or
prior to the “course drop date deadline” (as defined above),
a final grade of “W” will be recorded for each course in
which the student is enrolled. Should a student withdraw
completely from the College after the “course drop date
deadline,” a final grade will be recorded for each course in
which the student is enrolled at the discretion of the
appropriate dean with the advice and consultation of the
instructor of record.
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Grades and Reports

Grades are reported and made a part of the official record
(filed in the Registrar’s Office) at the end of each semester.
Students may view their grades online by accessing the
NCTC Student Portal or alternate accessinthe NCTC
Student Portal.

*NOTE: It isunderstood that many students attending
North Central Texas College are commuters and that they
may have to travel considerable distances to attend
classes. In case of inclement weather, students are asked
to use their own judgement in regard to road hazards.
Students must remember that they are responsible for
consulting instructors about make-up work when such an
absence occurs.

Incomplete Grades

A grade of “I” signifies incomplete course work. The
intent of an “I” is to allow a student to complete a course
when unforeseen circumstances hinder the student from
being able to complete the course during the regular
semester. The student must follow the following
procedures:

1. Toreceive an “I” in any course, a student must be in
good standing in the course through the last day to
drop.

2. The student must petition the instructor in writing, and
if the instructor agrees that the incomplete grade is
reasonable, he or she will detail in writing the
requirements necessary to compl ete the course and
attach the Petition for Change of Grad form to the final
graderoll.

3. Itis the student’s responsibility to comply before the
end of the next Fall or Spring semester, or the the grade
will revert to “F”.

4. Inthe Campus Connect Final Grade Submission
process, the option of issuing the grade of “I” will not
be available.

a. Instructors who wish to issue a grade of “I” must
submit the Petition for Change of Grade with
appropriate documentation to the Department Chair or
Dean for approval.

b. The Registrar’s Office will issue the grade of “NR”
for al grades that have not been reported. Then, once
grades have been moved to history, the appropriate
instructors, department chairs, and deans will receive a
listing of all students who received an “NR” grade.

¢. Once an Incomplete is finished, the instructor must
submit a new Petition for Change of Grade.

System of Grading

The standing of a student in each course is expressed by
the following grades which are assigned for class work,

examinations and general classroom performance
according to criteria set by the instructor. Interpretations of
these grades are:

A-Excellent B-Good C-Average
D—Poor F-Failure I-Incomplete
W-Withdrew P—Pass

Disclaimer: Some departments and programs do not
accept a grade of “D”” as a passing grade.

Pass/Fail Option

North Central Texas College permits enrollment in
selected courses on a pass/fail option basis. In courses
where this option is available to the student, the instructor
will provide the necessary forms for selecting the pass/fail
option during the first week of class. (Formsare available
in the Registrar’s Office at any NCTC Campus location).
The forms must be completed by the student and instructor
and returned to the Registrar’s Office by the second
Tuesday of the second week of the current semester. The
pass/fail option will not be extended beyond this date.
ONCE YOUR DECISION ISMADE, YOU CANNOT
CHANGE YOUR OPTION. Itisnot agood ideato
select the pass/fail option if the course in which you are
enrolled isto be included as a part of your college major
and you expect to transfer that course to a senior college or
university.

Thisis not meant to be an audit course. Performance
reguirements on the part of the student are the same
regardless of the pass/fail option or the traditional A, B, C,
D, F system. Courses taken on apass/fail basis do not earn
grade points; however, failing grades will be counted in the
student’s grade point average.

Grade Points

Letter grades are assigned numerical values, or “grade
points”, as follows per semester hour:

A =4 grade points B = 3 grade points

C =2 grade points D = 1 grade point

F = 0 grade points

Courses with a grade of “P”, “W”, or “I” are not assigned
grade point values and are not considered in computing
grade point average (GPA). When a course is repeated, the
higher grade earned is included in the computation of the
GPA.

A student’s GPA is determined by dividing the total grade
points earned by the total number of hours attempted. To

illustrate, a student who has attempted 30 semester hours,
earning 60 grade points, would have a GPA of 2.0.



Minimum Grades For Good Standing

All students enrolled in credit courses at North Central
Texas College, whether on afull-time or part-time basis,
must maintain a minimum cumul ative grade point average
of 2.0 to remain in good standing.

Scholastic Probation

A student’s grades are reviewed on a semester-by-semester
basisto determineif he/sheisin good standing. A student
will be placed on scholastic probation at the end of the Fall
or Spring semester in which the current minimum GPA of
2.0 isnot attained.

Scholastic probation may be removed by earning a
minimum GPA of 2.0 during the next Fall or Spring
semester. If astudent failsto earn a minimum 2.0 GPA
during a semester in which he/she is on probation, he/she
will be placed on academic suspension.

If a student on scholastic probation withdraws from the
College and applies for re-entry, he/she will be admitted on
scholastic probation and must meet the same minimum
requirements as stated above to be removed from
scholastic probation. Developmental courses are
calculated in the current GPA and are used in the
determination of the student’s probationary status.

Scholastic Suspension

If astudent failsto earn a minimum GPA of a2.0 during a
semester in which he/sheis on scholastic probation, he/she
will be placed on scholastic suspension. Students placed on
suspension will be eligible for readmission after the lapse
of aFall or Spring semester.

It should be noted that a 2.0 cumulative GPA isrequired
for graduation at North Central Texas College. Students
are expected to know if they have maintained the minimum
standard and are eligible to continue college. An ineligible
student who registersin the College will be subject to
dismissal . Developmental courses are calculated in the
current GPA and are used in the determination of the
student’s probationary status.

Scholastic Suspension Appeal Process

Thereis provision for consideration of allowing both North
Central Texas College students and transfer studentsto
enroll before their suspension periods have elapsed.

Students seeking admission while on academic suspension
may appeal to the Admissions & Enrollment Management
Committee by filing aletter of appeal with the Director or
Associate Director of Advisement. The appeal must
explain any special or unusual circumstances which caused
the student to be suspended other than simply failing to
maintain grades. It must also explain how these
circumstances have changed to increase the likelihood of
academic success.
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After reviewing the appeal, Suspension Appeal Committee
will reach a decision regarding enrollment and may
recommend or require a student: (1) to undergo testing
and/or counseling and/or (2) to enroll in specified courses
and/or (3) to enroll only for alimited number of hours. The
Committee may also deny enrollment, in which case the
student will be required to serve out the suspension prior to
enrollment. Students allowed to enroll will be placed on
probation.

Permanent Suspension — NCTC does not permanently
suspend students for poor academic performance.

Student Grade Appeal

Any student wishing to appeal the final grade received in
any course may do so according to the following
procedure:

1. Collect all tests, assignments, class notes and other
relevant materials and request a conference with the
instructor of the course in question.

2. Present the case for grade appeal directly to the
instructor.

3. If you are not satisfied with the decision of the
instructor, an appeal may be made to the instructor’s
Department Chair or Program Coordinator (see listing
in College Personnel section of the Catalog). All tests,
assignments, class notes and other relevant materials
must be presented to the Department Chair or Program
Coordinator.

4. 1f you are not satisfied with the decision of the
Department Chair or Program Coordinator, an appeal
may be made to the appropriate instructional Dean. All
tests, assignments, class notes and other relevant
materials must be presented to the instructional Dean.

5. If you are not satisfied with the decision of the
instructional Dean, an appeal may be made to the Vice
President of Instruction. All tests, assignments, class
notes and other relevant materials must be presented to
the Vice President of Instruction.

6. If you are not satisfied with the decision of the Vice
President of Instruction, an appeal may be made to the
President of the College. All tests, assignments, class
notes and other relevant materials must be presented to
the President.

Grade appeals may only be considered if the procedure has
been followed explicitly in the order outlined. The grade
appeal process must be initiated and completed within one
calendar year of completion of the course. Grade appeals
after the deadline will not be considered.

Late Registration

The last day to register for any credit course is specified in
the official Academic Calendar at the front of the catalog.
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College officials reserve the right to limit the number of
semester hours a student who is enrolling late may carry.

Numbering of Courses

Courses are designated by four-digit numbers. Thefirst
digit indicates the level at which the courseis taught. For
example, a 1 indicates a freshman level course and a2
indicates a sophomore level course. The second digit
indicates the semester hour value of the course. The third
and fourth digits indicate the distinguishing number of the
course. For example, Government (GOVT) 2305isa
sophomore (2) level, three-semester-hour (3) course. The
distinguishing number of this particular government course
is05.

Capsule descriptions of the content of all the courses listed
are set forth in the Course Descriptions section of this
catalog.

Student Classification

Freshmen are defined as students who have completed
fewer than thirty (30) semester hours of credit at the
beginning of aregistration period. Sophomores are
defined as having completed thirty (30) or more semester
hours of credit.

Student Responsibilities

Campus Behavior

Regulations governing prohibited conduct by students are
listed in the Student Handbook which is a part of this
catalog. (Refer to table of contents for location).

North Central Texas College reserves the right to take
disciplinary measures appropriate to any violation and in
keeping with its own best interests and the interests of
other students. Such disciplinary action may resultin a
student being placed on probation or suspension from the
College. Inthe latter case, a student will be given the
opportunity to show his or her innocence or mitigating
circumstances in a hearing before the Student Services
Committee. This committee may uphold previous
decisions or refer the case to the President of the College
for final review.

College Debts

Students having overdue books at the Library or owing
fines and students indebted to the College or the College
Bookstore will not be issued a transcript and will not be
permitted to re-register until such debts are paid. Students
MUST clear al debt to the College before withdrawing.

Check Cashing

Tuition and fees may be paid by personal check for the
exact amount due. Checks for larger amounts, the
difference to be paid in cash to the student, cannot be
handled.

Students should establish credit or make arrangements with
alocal bank to cash their checks. This can be done by
opening a checking account or by communication between
the hometown bank and the local banks.

A check of $20 or less may be cashed at the NCTC
Business Office. Proper identification is required. Y our
student ID, driver’s license or other photo identification
and date of hirth will be requested on all checks. A $20.00
charge will be made for any returned check.

Student Records

Each individual student at NCTC isresponsible for seeing
that his/her records are kept accurate and up to date. If,
after registration, students change their name, address,
telephone number, socia security number, etc., the
Admissions/Registrar’s Office should be notified as soon
as possible of the change.

Students receiving financial aid should also be sure that
their mailing address is up to date in the Office of

Financial Aid. North Central Texas College will not be
responsible for financial aid award checks, grades or other
documents/correspondence not received or received late by
students because of their failure to promptly notify the
Registrar of an address change.

Privacy of Information — North Central Texas College
complies with all requirements of the Family Educational
Rights Privacy Act of 1974 (FERPA). As provided under
this act, NCTC will—unless expressly requested in writing
(to follow) not to do so by the student—release to the
public, on request, certain student information. Thiswill be
restricted to “directory information,” defined under
FERPA as “not generally considered harmful or an
invasion of privacy if disclosed.” Directory information
includes but is not limited to:

¢ Name, address, telephone number;
« Date and place of birth, photographs;

» Participationin officially recognized activities and
sports;

« Field of study;

« Weight and height of athletes;

* Enrollment status (full-, part-time, etc.);
» Degrees and awards received;

» Dates of attendance;

e Most recent previous school attended;



* Gradelevel.

Directory information cannot include student identification
numbers or socia security numbers.

Student Rights Concerning Educational
Records Under FERPA

The Family Educational Rights and Privacy Act (FERPA)
affords students certain rights with respect to their
education records. They include:

Right to Review Records— NCTC students have the right
to inspect and review their education records within 45
days of the day the College receives arequest for access.
Students should submit to the Registrar written requests
that identify the record(s) they wish to inspect. The
Registrar will make arrangements for access and notify the
students of the time and place where the records may be
inspected.

Right to Correct Errors— NCTC students have the right
to request the amendment of their educational records that
they believe are inaccurate or misleading. They should
write the Registrar, clearly identify the part of the record
they want changed, and specify why it is inaccurate or
misleading. If the Registrar decides not to amend the
record as requested by the student, the Registrar will notify
the student of the decision and advise the student of his or
her right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures
will be provided to the student when notified of the right to
a hearing.

Right to Disclose I nfor mation — NCTC students have the
right to consent to disclosures of personally identifiable
information contained in the student’s education records,
except to the extent that FERPA authorizes disclosure
without consent. One exception which permits disclosure
without consent is disclosure to school officials with
legitimate educational interests. A “school official” is a
person employed by NCTC in an administrative,
supervisory, academic or research, or support staff
position; a person or company with whom NCTC has
contracted (such as an attorney, auditor, or collection
agent); a person serving on the Board of Regents; or a
student serving on an official committee, such asa
disciplinary or grievance committee, or assisting another
school official in performing his or her tasks. A school
official has alegitimate educational interest if the official
needs to review an education record in order to fulfill his
or her professional responsibility.

Right to File Complaint — Students have theright to file a
complaint with the U.S. Department of Education
concerning alleged failures by North Central Texas
College to comply with the requirements of FERPA. The
name and address of the Office that administers FERPA is:
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Family Policy Compliance Office
U.S Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

Transfer of Courses to Senior Colleges

The hours earned at North Central Texas Collegein
academic courses are generally accepted by other
accredited colleges and universities to (1) satisfy specific
course requirements or (2) count as electives. Students who
have gained proficiency through completion of course
work from non-accredited ingtitutions should consult the
Vice President of Instruction regarding credit by
examination or individual course evaluation.

Students planning to transfer to a four-year school should
be aware that each senior college determinesits own list of
courses required for a particular kind of degree. Moreover,
different colleges do not require all the same courses for
degree. Therefore, knowledge of the degree plan
reguirements at the ingtitution to which the student plansto
transfer is very important.

The resource to consult in seeking thisinformation is the
official catalog of the institution, and students planning to
transfer should plan their work at NCTC to coincide as
closely as possible with the requirements for obtaining a
degree at the senior college of their choice. The NCTC
Counseling and Testing Center maintains alibrary of
senior college catalogs and makes them available to
interested students, and College counselors and advisors
are familiar with course requirements at senior colleges
and will be glad to assist students in determining course
equivalency and in choosing those courses which are
appropriate to their educational objectives after they
transfer.

Resolution of Transfer Disputes For Lower Division
Courses

The Texas Higher Education Coordinating Board has
established the following policy to resolve disputes over
transfer credit.

a. The following procedures shall be followed by public
institutions of higher education in the resolution of credit
transfer disputes involving lower-division courses:

1. If any institution of higher education does not accept
course credit earned by a student at another institution
of higher education, the receiving ingtitution shall give
written notice to the student and to the sending
institution that transfer of the course credit is denied.

2. Thetwo ingtitutions and the student shall attempt to
resolve the transfer of the course credit in accordance
with Board rules and/or guidelines.

3. If thetransfer dispute is not resolved to the satisfaction
of the student or the sending institution within 45 days
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after the date the student received written notice of
denial, the institution whose credit is denied for transfer
shall notify the Commissioner of the denial.

b. The Commissioner of Higher Education or the
Commissioner’s designee shall make the final
determination about the dispute concerning the transfer of
course credit and give written notice of the determination
to the involved student and institutions.



DEGREE REQUIREMENTS

As atwo-year comprehensive community college, NCTC
has the authority by the state of Texas to offer the
following degrees:

» Associate of Arts(AA)

» Associate of Science (AS)

e Associate of Artsin Teaching (AAT)

» Associate of Applied Science (AAS) and certificates

Overview of Degree Requirements

AA, AS and AAT degrees are an embodiment of NCTC’s
goal of providing quality freshman and sophomore level
coursesin arts and sciences that parallel the lower division
offerings of four-year colleges and universities by offering
a coherent sequence of courses with appropriate breadth
and depth to prepare students for transfer to a university.
To earn both the Associate of Arts and the Associate of
Science degrees, the minimum requirements for each must
be met and an additional 15 college-level semester hours
must be earned at NCTC.

The AAS and certificates are an embodiment of NCTC’s
goal to provide quality technical programs leading directly
to careers in semi-skilled and skilled occupations by
offering a coherent sequence of courses with appropriate
breadth and depth to prepare students for success in the
workforce.

To graduate, students must complete the degree
requirements with a cumulative grade point average
(G.P.A)) of at least 2.0. Additionally, a minimum of 18
credit hours must be taken in-residence at NCTC. Credit
hours for college preparatory (developmental) courses do
not meet this residency requirement.
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Degree Requirements Semester
Credit
Hours
Associate of  Core Curriculum Courses 43-45
Arts (AA)
Electives* 12
Sophomore Level Literature 3
Course
Proficiency with 3
Computers**
Total Minimum Required 61
Hours
Associate of  Core Curriculum Courses 43-45
Science (AS)
Electives* 12

Mathematics Course

Proficiency with

Computers**
Total Minimum Required 61
Hours
Associate of  Specific degree
Artsin requirements for grades EC-
Teaching 6, 4-8, and Secondary are
(AAT) listed on pages 86-88 of the
2010 - 2011 Catalog.
Associate of  General Education Courses 15
Applied
Sciences
(AAS)
Technical Courses (per Varies
degree plan)

Proficiency With Computers Varies
(per degree plan)

* Elective courses should be based on the degree
requirements for your chosen Major Field of Study at the
university you wish to attend. TRANSFER electives
generally meet basic university degree requirements for a
Major Field of Sudy. RECOMMENDED electives
generally transfer, but they may not meet university Major
Field of Study requirements. Either Transfer or
Recommended electives will satisfy NCTC degree
requirements.
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**To complete an AA or ASdegree, a student must
demonstrate broad proficiency with computers, either by
passing BCIS1305 or passing a departmental exam.

Educational Intent

At the time of admission, students must identify their
Educational Intent, i.e. to earn a certificate, to complete a
degree or to transfer coursework for a bachelor’s degree.
Student must also identify amajor. Thisinformationis
kept on file in the Admissions office. Students may change
their Educational Intent and/or their major, perhaps more
than once, during the course of their education. A Records
Maintenance Form must be filed in the Admissions Office
to make the change official. Changesin Educational Intent
and/or major are effective the following semester.

Graduation Requirements

Application For Graduation

To be considered a candidate for a degree or certificate, the
student must submit an application for graduation or be
identified as expected to graduate by the Registrar's Office.
To ensure graduation, students need to submit an
application for graduation. These applications may be
obtained from and should be returned to the Registrar’s
Office. Deadlines for turning in graduation applications
are: Spring — March 1; Fall — October 1. Graduation
Applications received after the deadline will be processed,
but the student’s name will not be published in the
graduation program. (Refer to note below about
commencement.)

An evaluation of course work submitted to fulfill degree
requirements must be completed before candidacy for
graduation is approved. Any student within 12 hours of
finishing may participate in commencement. Those
applying for May graduation must fulfill all requirements
by the end of the second summer session following the
semester they applied. Diplomas are granted only after all
requirements are met.

North Central Texas College holds forma commencement
ceremonies twice each year—in May and December.
Degrees are officially conferred when the Registrar’s
Office certifies that all requirements have been met;
therefore, participation in the graduation ceremony, in
itself, does not confer on a student any rights to a degree.
Nevertheless, candidates for graduation are highly
encouraged to attend and participate in the designated
graduation ceremony. NCTC makes a specia effort to give
graduates (and their families) a beautiful and memorable
ceremony to mark thisimportant milestone in their lives. It
truly isan event not to be missed.

Graduation Honors

Graduation honors will be awarded for students with the
following cumulative grade point averages earned by the
end of the Fall semester prior to the May graduation
ceremony and by the end of the summer session prior to
the December graduation ceremony. A minimum of 29
hours (earned at NCTC by the end of the Fall semester
prior to the May graduation ceremony and by the end of
the summer session prior to the December graduation
ceremony) will be required in order to be considered for
graduation honors.

4.0 GPA Summa cum laude
3.90 3.99 GPA Magna cum laude

Catalog Restrictions

A student who enrolls at North Central Texas College
during any academic year and who earns college credit for
work done during that year may graduate under the degree
reguirement provision of (1) the current catalog, (2) the
catalog in force during the student’s first year of
enrollment, or (3) the catalog of any succeeding year
during which the student was enrolled. This applies
provided the student meets the requirements not later than
five years from the date of the catal og selected.

Official Transcripts

Official college transcripts may be requested from the
Office of the Registrar on the Gainesville Campus or the
Admissions Office on the Corinth Campus. A signed,
written request is required for transcripts to be mailed to an
individual or place of business. Transcripts going to
another educational institution can be requested online, or
by fax or email. Students may request up to 10 official
transcripts per year at no charge. After thelimit of 10is
reached, there will be a $2.00 charge per transcript.

Transcript Requests
North Central Texas College
1525 W. California Street
Gainesville, TX 76240
transcript@nctc.edu



INSTRUCTIONAL DIVISION

NCTC Instructional Master Plan

Providing vision and focus for the Instructional Division of
North Central Texas College (NCTC) isthe primary
benefit of an Instructional Master Plan, which servesasa
roadmap to be used by faculty and administration in
making decisions impacting the college’s future. Having
this clearly-defined and well-devel oped resource available
will help ensure that NCTC’s role, scope and mission are
fulfilled in accordance with the college’s values.

The framework upon which the Instructional Master Plan
isbuiltis S.I.M.P.L.E., or Strategic Instructional Mission,
Purpose, Leadership & Expectations. The use of this
particular acronym may seem risky, but it is definitely not
intended to imply that the academic rigor at NCTC is
simplistic. It isintended to communicate that how we do
what we do isindeed relatively straightforward — yet NOT

at al easy!
Strategic

In our efforts to be strategic in our thinking and doing, we
must incorporate the following concepts into our everyday
language:

» Smarter...Not Harder

» By Design...Not Default

* OnPurpose ... Not Pointless
Instructional

Instruction at NCTC emanates from a cohesive group of
professionals using their collective talents, gifts and
experiences to accomplish a shared mission and purpose.

Mission
The mission of the instructional division isto grow and

graduate students and to enrich their lives by nurturing
their potential through meaningful education.

Purpose

The purpose of the instructional division isto create an
exemplary and inspiring learning environment that
provides students with the education they need and the
chance to believe in themselves and their future.

L eader ship
As leaders of the instructional division:

»  Wewill work collectively, collaboratively, creatively
and collegialy.

* Wewill honor practical, purposeful, and proactive
communication and decision making within and
between each instructional department.

INSTRUCTIONAL DIVISION]| 73

«  Wewill transform meetingsinto timethat is
productive, focused and energizing.

Expectations

« Everyone will purposefully and intentionally
communicate among instructional circlesto promote
awareness of college initiatives and activities.

« Everyonewill collaborate within their departments as
well as between departments, division and campuses
for the overall benefit of our students.

« Everyone will bring their best everyday along with a
commitment to being better. Everyone will actively
identify areas of needed improvement. Everyone will
participate in professional development. Everyone will
seek and implement best practices and be willing to
make changes as necessary.

Instructional Division Organization

The Instructional Division at NCTC is made up of four
major instructional areas. Arts Sciences, Advanced and
Applied Technologies, Health Sciences and Lifelong
Learning. Also included in the Instructional Division is
the Library, eLearning and Honors Studies.

Arts and Sciences

Associate of Arts (AA), Associate of Science (AS) and the
Associate of Artin Teaching AAT) degrees are offered
through the Arts & Sciences area, under the leadership of
the Dean of Arts & Sciences and Department Chairs. The
instructional programs are organized according to major
subject areas or disciplines, as follows:

Department of English, Speech & Foreign Language:

e English

» Foreign Language

e Speech

Department of Fine Arts:
« Art

* Dance

* Drama

e Music

Department of M athematics & Physics:
* Math

e Physics

Department of Science:
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e Biology
» Chemistry
Department of Physical Education/Athletics

Department of Teaching (AAT)-Teacher Education
» Early Childhood-Grade 6

* Grades4-8

» Secondary (Grades 9-12)

Department of Social Science

e Economics

» Philosophy
e History
e Psychology

» Government

» Sociology

*  Humanities

» Anthropology

Department of College Preparatory Studies

As a comprehensive community college, NCTC is
committed to offering quality instruction for a wide range
of ability levels. College Preparatory Studies offer help to
those students who need further development or who wish
to review fundamentals of mathematics, reading and
writing. Sequences of College Preparatory courses have
been designed to prepare students for college-level
academic course work. The recommendation to enroll in
college preparatory courses is made on the basis of
diagnostic testing. Although these courses do not satisfy
any degree requirement, they are designed to assure
reasonabl e student success in the College curriculum.
College Preparatory Studies exists to remediate
deficiencies, in order that students may excel in their
chosen careers.

Resources/Library Services

NCTC hasamain library on the Gainesville campus and
Learning Resource Centers on the other campuses.
Students use the on-line catalog to identify materials and,
if the item needed is on another campus, the student can
request the item through the on-line catalog. A courier
service between campuses ensures rapid delivery of
materials.

Students can access many of the Library/LRCs resources
on-line. In addition to traditional print resources, NCTC
has an eBook collection and thousands of periodical titles
(magazines, newspaper, journals, etc.) accessible from any
computer on the college’s intranet. For information on

accessing resources remotely, students should contact their
campus Library or LRC.

If acitation found in an on-line periodical database does
not provide alink to the full text of the article, students
should search the on-line catalog to seeif the Library/LRC
has a print subscription. Students can request photocopies
of articles from the periodical collection.

Dual Credit Program

The Dual Credit program at NCTC provides an
opportunity for eligible high school juniors and seniorsto
enroll in college-level courses to earn both college credit
and high school credit simultaneously. Students may take
NCTC classes at any NCTC campus, at their high schoals,
online or any combination of the three. Refer to
Admissions Information for eligibility requirements.

eCampus

NCTC is committed to meeting the educational needs of its
diverse student population and strives to accommodate the
wide range of student schedules and learning styles. NCTC
eCampus provides students the opportunity to attend
classes at atime and place of their choosing. Students can
expect the same high-quality courses as those taught in the
classroom. The content and transferability isidentical to
courses offered on campus. eCampus students follow the
same admissions and registration procedures as on-campus
students. A student may complete the core curriculum
through online courses, and many technical program
courses are available online. Over 80 courses are currently
offered online with more being added every semester.

Online courses require students to have an Internet
connection to complete coursework. Students may use a
personal computer from home (or other location), or they
may use NCTC General Access Lab computers on-
campus. (Check lab schedules.) NCTC uses the ANGEL
Learning Management System for all online courses.
Students are assigned a password-protected ANGEL
account and required to change their pre-set password upon
first login.

An online course is one in which 80-100% of course
content is provided using the Internet. Most online courses
are conducted totally online; however, some do require
students to come to campus for testing, etc. (Students
should check specific course information by visiting:
http://NCTCeCampus.info and clicking Online Courses.)

A hybrid courseis one in which 30-79% of course content
is provided using the Internet. Hybrid courses blend online
and face-to-face delivery. A substantial proportion of the
content is delivered online. Hybrid courses require some
on-campus time, yet offer the flexibility of fewer tripsto
campus. Generally, the hybrid class meets on campus one
day aweek to attend lab or classroom instruction. Students



should check specific course information by visiting:
http://NCTCeCampus.info and clicking Online Courses.)

All students enrolled for the first timein an NCTC online
or hybrid course are required to complete the Orientation
for Online Students. Upon completion of the Orientation
course, students will gain access to their online and hybrid
COUrses.

A $50 per course distance education fee will be charged for
each course in which a student enrolls that is offered
online, hybrid or through the Virtual College of Texas.

Please visit our website at: http://NCTCeCampus.info for
more information.
Career and Technology Education

Associate of Applied Science (AAS) degrees and
certifications are offered through the Career and
Technology Education area, under the leadership of the
instructional dean and program coordinators. The
instructional programs, as listed, are organized according
to major subject areas.

» Accounting

» Agriculture

* Business Management

e Computer Information Systems & Technology
e Computer Science

e Drafting & Design

» Equine Science

* Farm & Ranch Management

* Horticulture

» Office Systems Technology

* Qil & Gas Production Technologies

Health Sciences

Associate degrees and certifications are offered through the
Health Sciences area, under the leadership of the
instructional dean and program coordinators. The
instructional programs, as listed below, are organized
according to major subject areas.

e Associate Degree Nursing

» Cosmetology

» Esthetics

» Nail Technology

» Emergency Medical Technology
» Law Enforcement

e Licensed Vocational Nursing
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« Radiological Technology
» Surgical Technology

Honors Studies at NCTC

The Honors Program at North Central Texas Collegeisan
initiative designed to provide deserving area students with
advanced learning and community leadership
opportunities. Students in the program will be
automatically considered for honors scholarships.
Participating students will benefit from personalized
learning plans, innovative and exemplary teaching, smaller
class sizes, and guidance through the transfer process.
Other advantages of honors study include service learning
experiences and access to cultural and other special events.
With completion of the requisite coursework, graduating
and transferring students qualify to receive the Honors
Program designation on transcripts, diplomas, and honors
certificates.

Honors coursework emphasizes academic rigor and the
development of both critical thinking and communication
skills. Honors faculty develop coursesin avariety of
ways—course content can be organized topically or
thematically, according to instructor expertise, and/or with
an interdisciplinary focus. Regardless of approach, the
instructional goal isto offer students competing
perspectives within a global context, while engaging
student intellectual curiosity. Honors subsections of core
curriculum courses are offered each semester. Students
who need coursework beyond what is offered may develop
an even more personalized plan of study. Honors options
can be created by contract with faculty and student
collaboration. All honors coursework arrangements,
whether contracts or subsections, need to be finalized by
the second week of the semester. More information and the
appropriate forms can be found in the Honors Handbook
(go to www.nctc.edu/Honors).

Honors students will enjoy many opportunitiesto learn
from academic and working professionals. The Conference
on American Leadership, offered in the spring of each
academic year, provides one such outlet for the discussion
of relevant issues, and is a mgjor opportunity for honors
students to interact with experts from around the state and
nation. Moreover, the Honors Program sponsors student
sharing conferences and other academically enriching
community events throughout the year.

For more information, visit www.nctc.edy/Honors or
contact the Office of Honors Studies:

Dr.
Rochelle Gregory
Honors Program
Coordinator, Communications
Office 331,

Corinth Campus
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(940) 498-6297
* rgregory@nctc.edu

Professor Jill Swarner
Associate Honors Program Coordinator,Gainesville
Office 119,Gainesville Campus
(940) 498-4301 « jswarner@nctc.edu

Saturday College

Saturday College at North Central Texas Collegeis
designed to fit the busy lifestyle of students who want to
complete a college degree. The Saturday College reflects
NCTC’s commitment to the education of students of
diverse ages and backgrounds by allowing students to earn
credits toward four degree options by attending classes
only one day a week.

Courses that require class attendance will be offered
outside traditional teaching hoursin blocks of time on
Saturday. The courses will be delivered in such away as
to concentrate the learning experience using the facilities
and staff of NCTC to offer the opportunity to complete a
degree in the traditional classroom setting combined with
online courses.

The Saturday College classes fulfill general education
requirements for the state of Texas. Many courses will
transfer with full credit between and among all public
state-supported institutions of higher education within the
state. Special articulation agreements between NCTC and
the major universities in this region ensure the student that
their coursework will provide the step up to a higher
degree if they wish. Students are advised to meet with
their academic advisor prior to enrolling in the Saturday
College so they can be assured that the courses they take
meet their educational goals.

Saturday College classes are available at NCTC’s Corinth
campus, 1500 North Corinth Street, Corinth, Texas. The
same obj ectives and requirements that apply to the courses
regularly taught on campus during the week also apply to
Saturday College. Although the delivery methods vary,
the content does not. Full-time faculty members and
adjunct faculty who teach during the week also teach
Saturday College courses.

Students may find it possible to complete degree
requirements in two years, but must commit to going to
class each weekend and also enroll for several online
classes. Attending summer sessions will most likely be
required in order to complete a degree in two years.
Missing one class in Saturday College can put the student
behind and it will be difficult to make up the missed work.
Tuition and fees are the same as in the regular session
credit program. Saturday College courses also use the
same books as weekday credit courses. Saturday College
offersafull complement of student services at the Corinth
campus. Library services and open computer labs are
available to weekend students.

Virtual College Of Texas (VCT) Courses

Students may enroll in VCT courses, but students must
adhere to the following guidelines:

1. Students MUST register for online courses at NCTC as
long asthey are open. If the courseis full, then students
may register for aVCT course.

2. Thetotal cost of aVCT course may not exceed $200.

3. Students may only enroll in VCT courses that are
courses offered at NCTC. If the courseisnot listed in
the NCTC catalog, then we will not enroll studentsin
the VCT course. However, students can contact other
institutions directly to inquire about enrolling in their
course.

4. Students who have enrolled in VCT courses and either
dropped or failed for two consecutive semesters MUST
enroll in and pass 12 hours of non-VCT courses before
they may enroll in another VCT course.

Lifelong Learning

The Division of Lifelong Learning at North Central Texas
College provides non-credit learning optionsin workforce
education and personal enrichment. In order to address the
needs of an increasingly diverse student population,
courses are flexibly scheduled at Cooke, Denton,
Montague, and Y oung Counties.

Occupational training programs are a mainstay in the
lifelong learning division. Working hand-in-hand with
employers and workforce development boards, NCTC
develops curriculum to support ever-changing labor pool
needs. With the understanding that many individuals need
to prepare for a career change while in the workforce, the
number of comprehensive workforce and certification
programs offered entirely on-line has increased to 500+
topics.

Want to take a semester-hour college technical course
under the non-credit option? We have the perfect solution.
You’ll attend class with credit students — same course
content, schedule, instructor, and completion requirements
— but earn CEUSs. This opportunity offers skill upgrade
needed in the workplace or an introductory experiencein a
given field, allowing the student to explore career
possibilities. Those choosing this alternative need not
complete any admission documents or take the THEA
placement exam. If you decide later that you’d like to
count the course for credit towards a certificate or degree,
you can ask that your grade be converted. Look for these
coursesin the credit schedule marked with an asterisk (*).
For more details, ssimply contact Lifelong Learning.

NCTC isviewed as a customized training provider of
choicein the region, working with employers to identify
and implement specialized training objectives. Subsequent
results prompt increased efficiency and employee



retention, groom workers for upward mobility and improve
the competitive stance of the organization. Additionally,
professional s who require mandatory professional
education look to NCTC to polish competencies.

Cultural/personal enrichment courses range from art,
fitness, and gardening, to home décor, music, financial
management, and language studies. Topics are modified
regularly in alignment with popular trends. Students may
even opt to pursue their personal interests using the
distance education venue.

Computer classes teach basic to advanced technology skills
like the Microsoft Suite, specific business applications
such as Quickbooks, and trendy subjects such as digital
photography.

Informational schedules are available each semester and
may be viewed on the college web site, www.nctc.edu,
under the Lifelong Learning link. Non-credit course
registration is on-going throughout the year and
encouraged at |east seven business days prior to the class
start.

Conversion of Non-Credit to Credit

A student may enroll in select technical credit courses but
choose to earn continuing education units (CEUS) instead
of academic credit (referred to as concurrent enrollment).
Upon satisfactory course completion, the concurrently
enrolled student receives a “satisfactory” (S) or
“unsatisfactory” (U) rating, rather than a conventional
letter grade; the CEUs are posted to the student’s combined
transcript.

However, at the onset of a course, a concurrently enrolled
student may request that the instructor assign a
conventional letter grade in addition to the S/U rating. If
the student completes all components of the course—
including examinations, fieldwork, lab assignments, and
online assignments--the instructor will report both an S/U
rating and a conventional letter grade on the course roster
at the completion of class. At this point, the conventional
letter grade is not posted on the student’s transcript.

Within two years of course completion, a student who has
requested a conventional letter grade for a noncredit course
may apply to have the CEUs earned for that course
converted to regular semester-hour college credit. The
student must provide documentation showing receipt of a
conventional letter grade. At this point, the letter grade and
semester-hour credits earned are posted to the student’s
academic transcript. Once converted to college credit, the
course can count toward the requirements for a certificate
or degree.

Lifelong Learning Frequently Asked Questions

The mgjority of lifelong learning courses do not mandate
prerequisites. However, some courses may be taken only
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by those students who meet age restrictions or pre-
designated experience or licensure. Any specific eligibility
criteriawill be reflected on the lifelong learning
schedule/website.

- Enrollment in al course topicsis based upon afirst-
come, first-serve basis.

- All course topics require minimum enrollment for
implementation.

- Continuing Education Units (CEUS), the nationally
recognized means of recording and accounting for the
various continuing education activities a person
accumulates, are awarded for completion of courses. One
(1) isawarded for every 10 contact hours of organized
continuing adult education.

Lifelong Learning Registration

Enrollment forms for Lifelong Learning may be found in
the course schedule or sent to students upon reguest.
Registration can be conducted in person, by phone, fax or
mail. Payment isrequired at the time of registration. Note:
Lifelong Learning offers a payment plan for workforce
development courses/groups of courses ($199 + fee total).
Currently, the division also offers limited scholarships for
healthcare courses (Department of Labor Matrix Grant)
and GED (Texas Education Agency Drop Out Recovery
Grant).

Gainesville Campus
Lifelong Learning Division
1525 W. California Street, Gainesville, TX 76240
(940) 668-4272 or fax (940) 668-6049

Corinth Campus
1404 N. Corinth Street, Suite 307
Corinth, TX, 76208
(940) 498-6270 or fax (940) 498-6401

Bowie Campus
810 S. Mill Street, Bowie, Texas 76230-1247
(940) 872-4002 or fax (940) 872-3065

Learning Resource/Library Services

The Learning Resource Centers/Libraries at NCTC contain
47,000+ books, 2,000+ pieces of audiovisual items, 100+
current periodical subscriptions, and a growing number of
electronic resources. Electronic resources, available from
any workstation on the College’s intranet, include the
World Wide Web, periodical databases (index and full-text
collections), newspaper archives, 25,000+ e-books, and
other reference materials. Many of these resources are also
accessible remotely.

Online, Web-Accessible Catalog

An online public access catalog (OPAC) is accessible from
any NCTC workstation—as well as viathe Internet from
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NCTC’s home page—and provides access to books and
audiovisual materialsin the collection. Circulating
materials check out upon presentation of an NCTC photo
identification card. Students who are unable to locate
specific research materialsin the NCTC Learning
Resource Center/Library are encouraged to inquire at the
Circulation Desk for reference assistance, interlibrary loan
services, and TexShare services.

Hours of Operation

Hours may vary by campus and between semesters.
Learning Resource Center/Library hours and variations are
posted at the main entrance to the Learning Resource
Center/Library at each campus and on the Learning
Resource Center/Library website.

General Access Computer Labs

Computer Labs are located within the Library at the
Bowie, Flower Mound, and Gainesville Campus and in
Room 366 at the Corinth Campus. Lab hours are posted in
the respective buildings. Although NCTC students have
priority, alimited number of public access Corinth, and
Gainesville libraries so that the residents of Cooke,
Denton, and Montague County can access library
resources. (County residents may inquire at the NCTC
Library Circulation Desk in their respective commnity for
log-in information.)

Other Resources and Programs

Photocopiers, audiocassette tape players, and
videocassette/DV D players and monitors are available to
students for In-Library Use Only in the Learning Resource
Center/Library. The Library sponsors various programs,
such as the Gainesville Campus Brown Bag Book Review,
throughout the academic year. Announcements of the
Brown Bag Book Review and other public programs are
posted on the Learning Resource Center/Library’s
webpage and/or on bulletin boards at each campus.

Courier Learning Resources/Library Services

A courier delivers and returns materials between the
NCTC campuses. In addition, the TexShare program
provides two-day weekly courier services for interlibrary
loan items. NCTC students and employees may inquire at
the Circulation Desk on their respective campus to learn
more about the interlibrary loan service. Courier service is
provided to the Graham Campus as needed. In addition, the
TexShare program provides two-day weekly courier
services for interlibrary loan items. NCTC students and
employees may inquire at the Circulation Desk on their
respective campus to learn more about the interlibrary loan
service.



ASSOCIATE OF ARTS IN TEACHING

The Associate of Artsin Teaching (AAT) degree offers the
first two years of classes towards initial teacher
certification. This degree is approved by the Texas Higher
Education Coordinating Board approved collegiate degree
program consisting of lower division courses intended for
transfer to baccalaureate programs that lead to initial Texas
teacher certification. North Central Texas College has
particular transfer agreements for this degree program with
the University of North Texas, Texas Woman’s University,
Midwestern State University and Southeastern Oklahoma
State University. Early Childhood—Grade 6 degree
program is also designed to help teacher aides and
paraprofessionals who seek college credit hours to comply
with the No Child Left Behind Act . Substitute teachers
would also benefit from the education courses offered in
the degree program.

The AAT degree includes the complete core degree
requirements as well asfield of study and additional math
and science courses. All courses lead to initial teacher
certification programs at the four year university. Students
are strongly encouraged to seek advisement for all AAT
degree programs.

*NOTE: The education curriculum at North Central Texas
Collegeis designed for transfer to four-year ingtitutions. It
is recommended that all students seek advisement from the
university/college of their choice to determine if all
courses recommended by North Central Texas College are
the best choice for transfer to that institution’s College of
Education.

Most university teacher education programs require a 2.50
overall GPA and a 3.0 or higher in field of study courses.
Each university also specifies arequired minimum THEA
score for entrance to the college of education.

The AAT Early Childhood-Grade 6 degree is appropriate
for students who seek teacher certification in the following
aress.

e EC-6 Generalist
e EC-6Bilingua Generalist
e EC-6 ESL Generdist

» EC-6 other content area teaching fields/academic
disciplines/interdisciplinary majors

AAT Grades 4-8 degree is appropriate for students who
seek teacher certification in the following areas:

* 4-8 Generalist

» 4-8Bilingual Generalist

* 4-8ESL Generdlist

» 4-8 English Language Arts and Reading
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e 4-8 English Language Arts and Reading/Socia Studies
e 4-8 Mathematics

* 4-8 Mathematics/Science

e 4-8 Science

e 4-8 Socia Studies

« 4-8 other content area teaching fields/academic
disciplines/interdisciplinary majors

AAT Secondary (Grades 8-12) degreeis appropriate for
students who seek teacher certification in the following
aress.

¢ Mathematics

« Science (Chemistry, Physics, Physical Science, or
General Science)

e English Language Arts and Reading
e History
» Foreign Language

In order to successfully complete any of the AAT degree
programs, students will be required to pass a criminal
background check and complete afield experience lab
component in each of their field of study courses.

Early Childhood to Grad 6 (EC-6), Grades 4-8, and
Secondary degree plans:

NCTC Core Curriculum and Field of
Study Requirements for Early Childhood
- Grade 6

WRITTEN COMMUNICATION (Take Chec
BOTH courses; Total of 6 hours required) k
when
Com
plete
d
ENGL 1301 3 (0]
ho
ur
S
ENGL 1302 3 (0]
ho
ur
S

ORAL COMMUNICATION (Select
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ONE course)
SPCH 1311, 1315, 1318, 1321

MATHEMATICS
MATH 1314

NATURAL SCIENCE - with LAB (Select
TWO courses; Total of 8 hours required;
Bold faced numbers are recommended
course selections)

BIOL 1408, 1411, 1413, 2401, 2402,
2406, 2420

CHEM 1411, 1412, 1413, 2423, 2425

HORT 1401

PHYS 1401, 1402, 1412, 1415, 2425,
2426

HUMANITIES (Select ONE course)

ENGL 2307, 2322, 2323, 2327, 2328,
2332, 2333, 2341, 2342, 2343

PHIL 1301, ITAL 2312, SPAN 2
312, FREN2312

VISUAL & PERFORMING
ARTS (Select ONE 3 credit course -- or 3
one credit courses)

ARTS 1301, 1303, 1304, 1311, 1316,
2316, 2326, 2341, 2346

DANC 1151, 1152, 2151, 2152, 2303

DRAM 1310, 1330, 1351, 1352, 2331,
2366

MUSI 1131, 1141, 1154, 1171, 1301,
1306

3
ho
ur

ho
ur

ho
ur

ho
ur

ho
ur

ho
ur

HISTORY (Take BOTH courses; Total of
6 hours required)

HIST 1301 3 (e
ho
ur
S

HIST 1302 3 (@]
ho

ur

GOVERNMENT (Take BOTH courses;
Total of 6 hours required)

GOVT 2305 3 (@]
ho
ur
S

GOVT 2306 3 (@]
ho

ur

SOCIAL AND BEHAVIORAL
SCIENCES (Select ONE course)

ANTH  2346,2351 ECON 2301, 3 O
2302 HIST 2301,2321,2322 ho
ur

PSYC 2301, 2306, 2314,
2315, SOCI 1301, 1306, 2301,
2319

INSTITUTIONALLY DESIGNATED
OPTION (Select 1 option)

Option 1 - BIOL 1322 or_ PHED
1301 or PHED 1338

Option 2 - Two (2) physical activity courses  2- (0]
(see choices on back) 3

Option 3 - Two (2) dance technigque courses
(see choices on back)

Associate of Artsin Teaching (Early Childhood Grade
6) requiresthe above Core Curriculum in addition to
the following for a minimum of 62 hours:

ADDITIO (Suggested Courses: BIOL 4 O
NAL LAB 1408, BIOL 2406, PHY S ho
SCIENCE  1415) ur



FIELD OF EDUC 1301*

STUDY

EDUC 2301*

FUNDAM MATH 1350
ENTALS

OF MATH

| and

[ (prerequis

it MATH

1314 with

Grade of

)

MATH 1351

Additional
3-4 hour
elective

(TECA courses suggested)

Additional
Courses
Available
(not
required for
AAT):

TECA 1303*, TECA 1318*,
TECA 1311* ,TECA 1354

Please see an advisor in the Teacher Education Department
about transferability of the TECA courses.

*Students are required to pass a criminal background
check and complete a 16 hour Field Experience Labina
Texas public school classroom. Details are given at the

beginning of the semester.

ho
ur

ho
ur

ho
ur

ho
ur

3-

ho
ur
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NCTC Core Curriculum and Field of
Study Requirements for Grades 4 - 8

WRITTEN COMMUNICATION (Take
BOTH courses; Total of 6 hours
required)

ENGL 1301

ENGL 1302

ORAL COMMUNICATION (Select
ONE course)

SPCH 1311, 1315, 1318, 1321

MATHEMATICS
MATH 1314

NATURAL SCIENCE - with LAB
(Select TWO cour ses; Total of 8 hours
required; Bold faced numbersare
recommended cour se selections)

BIOL 1408, 1411, 1413, 2401, 2402,
2406, 2420

CHEM 141